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1. IACHIOPT NPOT'PAMMBI YUEBHOM ITPAKTUKH
MMPOPECCHUOHAJIBHOI'O MOAYJIA
NHOPOPMATUBALIUA JEATEJIBHOCTH CYJA

1.1. MecTo y4eOHOIl NPAKTUKH B CTPYKTYpe OCHOBHOM NPo(eccnoHaIbLHOI
00pa3oBaTeIbHOI MPOTrPAMMBI
[TporpaMMa  NpakTUKH  SBJISIETCS  4YacTblO  OCHOBHOM  MpO()ecCHOHAIBHOU
oOpazoBarensHOi mporpammbl (nanee — OIIOID) no cnemmansroctu CIIO 40.02.03
[IpaBo u cyneOHOE agMUHUCTPUPOBAHHWE, B YAaCTH OCBOEHMS OCHOBHOI'O BHUJA
po(hecCUOHATIBHOM e TENbHOCTH.
1.2. Ileab npakTHKH
L{enbro MpakTUKHU SIBISIETCS OCBOEHUE BHUJIA MPO(ECCHOHAIBHOMN JEeSITENbHOCTH
«MHpopMaTHu3anusl NESITEIBHOCTU CYJa», 3aKPEIUICHHE W YIIIyOJICHHE 3HAHWM U
yMeHuii, QopmupoBaHue OOMUX U  NPOPECCHOHANBHBIX  KOMIIETEHIIUH,
pUOOpEeTEHNE MPAKTUUYECKOTO OIbITa B paMKax Npo(hecCuOHATbHOTO MOTYJIS.
3ajayn  TMpaKTHKU: 3aKpENUTh 3HAHUA M yMEHUs, MpuoOpeTaeMble
OOyJaronMMHUCS B PE3YJIbTATE OCBOEHHUS TEOPETUUYECKUX KYypCOB; BbIpaOOTATh
MPAKTUYECKUE HABBIKH U CIIOCOOCTBOBATH KOMILIEKCHOMY (POPMHUPOBAHUIO OOIIHX U
Ipo(heCCUOHATIBHBIX KOMIIETEHLIUH 00yUYaroUIXCs.

C uenbio OBIAJCHUS YKa3aHHBIM BUJOM NMPO(PECCHOHANBHOMN AESITEIbHOCTU U
COOTBETCTBYIOILIMMHU MPO(PECCHOHATBHBIMU KOMIETEHIUAMHU OOYYaloOLUiics B XO0J€
OCBOEHUS MPOPECCUOHATBHOIO MOYJISI JOJIKEH:

HMeETh NPAKTUYECKUH ONbIT:
® B IIOMCKE MPaBOBOI MH(OPMALIUU U AaBTOMATHU3ALUU OTAEIIbHBIX

crienu(pUIECKUX YIacTKOB paObOThI (CTATHCTUYCCKHIA YUET);
yMeTh:
® BECTHU yUYE€T U CUCTEMATU3ALHIO AIEKTPOHHBIX IOKYMEHTOB;
® [10JIb30BAThCSI CUCTEMOM IIEKTPOHHOI'O JOKYMEHTO000pOTA;
® OCYILECTBIATH 00pabOTKY U MPEIOCTaBICHHUE JaHHBIX COTPYAHUKAM CY/a;
® JCIOJIb30BaTh KOMIIBIOTEP HA YYACTKE CTATUCTUYECKOTO YUETA;

3HATb:
e 0asml JAaHHBIX, I/IH(l)OpMaHI/IOHHBIe CIIPpaBOYHLBIC U ITIOMCKOBBIC CUCTCMEI, B TOM

yucie ("TAC-TIpaBocyaue™), cipaBovHbIe TIpaBOBbIC clcTeMbl "'["apaHT”,
"KoncynpranT [Lmtoc";

® [IOMCKOBBIE CUCTEMBI B ceTH VIHTEpHET;

® [IepeyeHb HOPMATUBHBIX NPABOBLIX aKTOB IIpaBurenscTBa Poccuiickon
®enepannu u GpeaepaibHbIX OPraHOB UCTIOJHUTEIBHOM BIIACTH B
MH()OPMAIIMOHHBIX CUCTEMAaxX OOIIEero MOJIb30BaHMUS,

e [paBuJia pa3MeleHUs B ceTH MHTepHeT MHpOopMaIuu O AeSTEIIbHOCTH Cy/1a Ha
CTpaHUIIaX CauTa.



5.2. Chneumajucr mno CcyaeOHOMY aAMMHHUCTPUpPOBaHHMI0 (0a30Boii
MOATOTOBKH) J0JIKeH 00JadaTh NpodecCHOHATbHBIMH KOMIETEHIHMH,
COOTBETCTBYHOIIIUMH BUIAM J1eSITeIbHOCTH:

5.2.1. Opranu3anuoHHO-TEeXHUIECKOE 0OecriedeHrue paboThl Cy/I0B.

[IK 1.3. ObGecneunBarh pabOTy OPITEXHUKH U KOMIBIOTEPHON TEXHHKH,
KOMITBIOTEPHBIX CETE M MPOrpaMMHOI0 OOECIEeYeHHs] CyJOB, CAaWTOB CYAOB B
cetu HTEpHET.

IIK 1.5. OcymecTBisaTh BeJeHHE CYAeOHOM CTAaTUCTHUKU Ha OyMaKHBIX

HOCHTEJISX U B DJIEKTPOHHOM BH/IE.

1.3. Kosin4ecTBO 4aCOB HA OCBOEHHME NMPOTPAMMBI PAKTHKHU

Pabouast mporpamMma paccuuTaHa Ha IPOXOXKJICHHUE CTYJACHTAMH IPAKTHUKHA B
o0bpeme 36 yaca.

1.4. TpeGoBaHus K 6a3amM NPAKTHUKH

MecTo 1 Bpemsi IpOBeACHUS IPAKTHKHU
[IpakTrKa NpOBOAMTCS COINIACHO KAJIEHAAPHOMY Y4eOHOMY IpaduKy,
YTBEPKIAECHHOMY AUPEKTOPOM KOJUIEIKA.

[IpakTrka oOy4darommxcs NPOBOJIUTCA B OPraHU3ALUAX HA OCHOBE IPSIMBIX
JIOTOBOPOB MEKy KOJUIEIKEM U OpraHU3allel, Ky/Jla HallpaBJIsoTCs 00y4YaroIuecs.
Hanpasnienue nedaTeabHOCTH OPraHU3alui JOJKHO COOTBETCTBOBATH MPO(UITIO
HOJIFOTOBKU O0yYarOIIUXCsl.



2. COIEP)KAHUE YYEFHOU ITPAKTUKHA

[IpakTuka HampaBiaeHa Ha (GOpPMHpPOBAHHWE Y OOYYArONIMXCS OOMMX H
poPeCCHOHANTBHBIX KOMIIETEHITNH, MPUOOPETEHUE MPAKTUYECKOTO OIbITa |
peanu3yeTcs B paMKax MpoQeCCHOHAIBHBIX MOayJeH, nmpeaycMoTpeHHbx PI'OC
CIIO no cnenmansHocTH «IIpaBo u cyedHOEe aIMUHUCTPUPOBAHUE .

3aianus Ha y4eOHYIO MPAKTHUKY:
1. U3yuuth 0a3bl JaHHBIX, WHGOPMAIIMOHHBIE CIPAaBOYHBIE U TOWCKOBBIC
cucremsl "I'AC-IIpaBocynue":

e [loacucremoii "OprannzanmonHoe obecrneueHue"”

e [loacucremoii "IIpaBo"

e [loxcucremont "®dunauncer"

e [loacucremoint "Kaapsr"

e [loacucremoii «CyneOHO€E 1eT0NPOU3BOJCTBO U CTATUCTUKAY

e [loacucremoii «baHk cy1eOHBIX pelieHni (Cy1e0HOM MPAKTHUKHN )»

e Iloncucremoii "BuneokondepeHIicBszp"

e [Iloxcucremoii "JlokymerToo6oport "

e Iloncucremoii " BegomcTBenHas cratuctuka CysieOHOro aemnapramMmeHTa’

e Iloncucremoii "OOmiecTBEHHbBIE CBSI3U"

e [loxcucremoii "Obparenus rpaxxian"

e [loacucremoint "AIMUHUCTPATUBHOE YIIPABICHHE"

[IpoBeanTe CpaBHUTETHHYIO XapaKTEPUCTUKY 3 -X MOACUCTEM (Ha BHIOOD);
2. V3yunTh ¥ TIPOBECTH CPABHUTEIBHYIO XapaKTEPUCTUKY CIPABOYHBIX
npaBoBeiX cucteM  "['apant" u "Koncynbrant [lmroc";
3. CoctaButh cBognyto Tabmuiy «[Iporpammuoe oOecrieueHue CyaoB (MHBIX
OpraHu3aluii 0 MECTY MPOXOKIACHUS MPAKTUKNY.
4. W3yuuth mpaBuia pasMmenieHuss B ceTu VHTepHer wuHboOpmanuu o
NEeATEeIbHOCTH  OpraHu3anuu  (CyJna, aJBOKAaTCKUE KOHTOPHl W Jpyrue
IPaBOOXPAHUTENIbHBIE OPraHU3AlMK) Ha CTPaHUIaX CaiTa.
5. O600IUTH MaTepUall U MOATOTOBUTH OTUET.

3. POPMbI OTYHETHOCTH 1O UTOI'AM ITPAKTUKHU

- IHEBHUK MPAKTUKAHTA,

- OTYET CTyJICHTa O MpojiejaHHOoM padoTe,

- aTTECTAllMOHHBIN JHUCT,

- XapaKTEePUCTUKA PYKOBOJUTEIS MPAKTUKHU OT MPUHUMAIOIIEH CTOPOHBI,
- IOATBEPKJICHUE.



4. KOHTPO.Ib Y OIIEHKA PE3YJbTATOB OCBOEHUS YUYEEHOU

HNPAKTUKH

PabGoTta Ham OTYETOM MO MPAKTUKE JOJKHA TO3BOJIUTH PYKOBOIUTEIIO OICHUTH
YPOBEHb Pa3BUTHS CIAECAYIOMINX YMEHUN U 3HAHUU CTYJICHTOB:

PesyabTarsl

(ocBOCHHBIC OcHOBHBIE IOKA3aTeJIH OLEHKH DopMbI U METOAbI
npogeccuoHaLHbIE pe3yJbTara KOHTPOJISL M OLIEHKH

KOMITETEHI[HH)
IK 1.3. - abdexkruBHOCT,  moucka | Onenka

O0ecrieynBaTh HEo0X0IUMO uHbOpMaAITUU JUISL | - 3aIIUThl IPaAKTUYECKUX
paboTy OPITEXHUKH M | CyJE€OHOr0 AENIONPOU3BOACTBA pabor;
KOMITBIOTEPHOU - CIOCOOHOCTH CaMOCTOSATENBHO | - KOHTPOJIBHBIX padoT 110
TEXHUKH, o0pabaTbIBaTh uHdopmanmi, | remam MJIK;
KOMITBYOTEPHBIX CTPYKTYypUpOBaTh €€ M pPasMeIIaTh HA | - BLINOIHEHUS TECTOBBIX
cerei u | caiitax  CcynoB B MH(OPMALHMOHHO | 3a1anwuii 10 TeMaM MJK.
IIPOrPaMMHOI'0 IeﬂeKOMMY?HKaHHOHHOﬁ CCTH | - pe3ybTATOB BBHIOJHCHHUS
oGecrieyeHns  cygo, |  AHTEPHET MPAKTHYECKHUX PaboT BO
caiToB cyaoB B cetu | ~  UPABHIBHOCTH  HCHOJIB30BAHUA | preng yyeOHON 1

NHTepHer.

OPTTCXHUKH U KOMHLIOTGpHOfI TCXHUKU,
KOMITBIOTEPHBIX CETEH M MPOrpaMMHOTO
oOecrieyeHus Cy/10B

MPOU3BOJICTBEHHOM MPAKTHK.
DKcrnepTHas OLIeHKa
OCBOCHHS BUJA
npohecCuoHaNbHOM
NEeSATEILHOCTH MPU
BBIIIOJIHEHUHU 331aHUI Ha

KB (UKAITMOHHOM
9K3aMeHe.
ITIK 1.5. | - nOpaBUIBHOCTH BEAEHUS YydeTa U
OcymiecTBisTh CHCTEMaTH3aluN AIEKTPOHHBIX
BeleHHEe  CyAeOHOi | JOKYMEHTOB;
CTATUCTUKHU Ha | - 20QEKTUBHOCTh  HCIIOJIB30BAHMS
6YM8.)KHBIX CHUCTEMBI SJICKTPOHHOT'O
HOCHUTEIAX u B | AIOKYMEHTOO0OpOTA,;
SIIEKTPOHHOM BHJIE. - TPaBWIBHOCTh  OCYIIECTBIICHUS
AHATUTHYECKOW PabOTHI 10 MaTepraiaM
CTaTUCTHYECKOW OTYETHOCTH;
- MIPaBUILHOCTh BEJCHUS CIPABOYHON
paboTHI MO yYeTy 3aKOHONATENLCTBA U
CyJ1e0HOM MPAKTUKH B CyJax
Ouenka KkayecTBa
1. Pesynbprars MIPaKTUKU ONPEAEISAIOTCA IpoOrpaMMamMu

npo(eCCHOHATIBHOTO MOAYJIsI, pa3padaThIBAEMBIMU KOJIJIEIKEM COBMECTHO C

OopraHu3alusIMu.




ATrectanus TO UWTOTaM Y4YeOHOWM W TIPOM3BOJCTBEHHOW MPAKTUKH
IPOBOJUTCA C YYETOM (WJIM Ha OCHOBAHHMM) PE3YJIBTATOB €€ IPOXO0XKICHUS,
MIOATBEPKAAEMBIX TOKYMEHTAMU COOTBETCTBYIOIIMX OpraHU3alUu.

2. [IpakTuka ABJIACTCSA 3aBEPIIAOLIAM JTaIoM OCBOCHUA
npo(ecCHOHANBHOTO MOAYJIS 1O BHUAY NTPO(PECcCCHOHANBHON ESITeNbHOCTH.
[Ipaktuka 3aBepmiaercs JIU(PepeHIMPOBAHHBIM  3a4€TOM IMPU  YCIOBUU
MOJIOKUTENIBHOTO OT3bIBA PYKOBOJUTEINICH MPAKTUKHA OT OPraHU3ALMU U KOJUIEIkKa
00  ypOBHE  OCBOEHUS  MNPOPECCHOHANBHBIX  KOMIETEHIMH;  HaIU4Us
MOJIOKHUTEIBHON XapaKTEPUCTUKN OpPraHU3allii Ha CTYJIEHTa [0 OCBOCHHUIO OOIINX
KOMIIETEHIIU B MEPUOJ MPOXOKICHUS MPAKTUKH; MOJHOTHI U CBOEBPEMEHHOCTHU
IIPEJCTABIICHNUS] JHEBHUKA IIPAKTUKA M OTYETA O INPAKTUKE B COOTBETCTBUM C
3aIaHUEM Ha MPAKTHUKY.

3. OueHka NO MPaKTUKE YYUTHIBACTCA TMPHU MOJABEICHUU HTOTOB OOIIEH
YCIIEBAEMOCTH CTYJEHTOB, a TaK)KE€ IPU BBICTABJICHWHW HMTOTOBOM OLIEHKU IO
po¢eCCUOHATTBHOMY MOJIYJIIO.

4. CtyneHTsl, HE NPOLEAIINE NTPAKTUKY WIH MOJYyYUBLINE OTPULIATENBHYIO
OLICHKY, HE JOIyCKAalTCsI K MNPOXOXKICHUIO TOCYJapCTBEHHOW HTOrOBOM
aTTECTalLlUH.

5. CryneHTsl, HE BBIIOJHUBIINE MPOTPAMMy NPAKTUKH IO yBAXKUTEIBHOU
npuyuHe (MpPEeACTaBUBIIKE MOATBEP)KIAIOLIUE JOKYMEHTHI), HAMpaBJSAIOTCS Ha
IPAKTUKY BTOPUYHO B CBOOOHOE OT y4eOHOTO Mpoliecca Bpemsl.

6. CTyIeHTbI, HE BBIIOJHMBIINE NPOrPaMMY NPAKTUKUA WM IIOJTYYUBILIHE
HEYJOBJICTBOPUTEIIBHYIO OLICHKY, CUYMTAIOTCA MMEIIKMMH  aKaJeMUYECKYHO
3a10JKEHHOCTb.

Kpurepusmu onieHKu oTuera sIBISIOTCS:

-  YPOBEHb TEOPETHUYECKOTO OCMBICIEHUS CTYAEHTOM NPaKTHYECKON
NEeATEIbHOCTH NPUHUMAIOUIEH opraHu3auuu (ee Lesed, 3aaad, COAepKaHusi,
METOJIOB),

- KAYECTBO OTYETA IO UTOTaM IPAKTUKH,

- CTENEHb M KAa4YeCTBO MNPHUOOPETEHHBIX CTYJIEHTOM NpO(ecCHOHaTbHBIX
YMEHUH,

- YpoBeHb MpPO(ecCHOHATILHOM HANpPaBIE€HHOCTH BBIBOJOB, CJAEJIAaHHBIX
CTYZEHTOM B XOJI€ IPOXOKIACHUS IIPAKTUKHU.

5. HEPEYEHb PEKOMEHAYEMbBIX YYEBHbBIX W3IAHUN,
HMHTEPHET-PECYPCOB, IOITIOJIHUTEJIBHOU JIMTEPATYPbI
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1. benseea T.M. HWudopManMoHHbIE TEXHOJIOTHHM B  IOPUAHMYECKOMN
neaTeNbHOCTH: yueOHMK U mpaktukym s CIIO / T. M. bensera, A. T.
Kynunos, H. B. IlanesnoBa, C. I'. UyOykoBa; otB. pea. C. I'. UyOykoBa. —
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6. JUCT U3MEHEHWH U JIONOJTHEHU, BHECEHHBIX B
PABOYYIO ITPOT'PAMMY

No HU3MCHCHUA, JaTa U3MCHCHUA, No CTpaHHUIbl C ©'SMCHCHUCM

BbLJIO CTAJIO

OcHoBaHUe:

HOI[HI/ICI) JMa BHECIICTO N3MCHCHMS
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