2

ABTOHOMHasi HEKOMMepUecKas mpodeccuoHanbHas 00pa3oBaTeNbHask OpraHU3aIHs
«MHoronpo¢uiabHas AkaJeMus HEMPEPbIBHOTO 00pa30BaHUS

AHITOO «MAHO»
Komnemxk

I[MTPUHATO _ ‘a - YTBEPXJIAIO
Pemenunem Ilegarornueckoro coBera A sRekrop AHITIOO «MAHO»
AHITIOO «MAHO»

[IpoTokon Ne £2~-27/ 28 , B.A. I'am
OT S LLLS 2 ‘ 7y wewppe 20 L3 7

PABOYAS YYEBHAS ITPOI'PAMMA

IMPOU3BOJCTBEHHOM (ITO ITPOPUIIO CIEIIUAJIBHOCTH) TPAKTUKH
10 NPo¢ecCHOHAIBHOMY MOIYJII0
IIM.01 Opranuszanus 1 KOHTPOJIb TeKyIleil eI TeJIbHOCTH CJIYK0 mMpeAnpuATHM
TYypU3Ma M TOCTENPHUMCTBA

HaumeHoBaHue NporpaMmmel

[Iporpamma nmpodeccroHanbHOro 00y4eHUs

O¢uyuanm (16399)

Omck, 2023



[Iporpamma  TPOW3BOACTBEHHOM  MPAKTUKH  NPO(ECCHOHATBLHOTO  MOJIYJIS
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YTBEPXKJICHHOTO MpuKazoM MuHHUCTepcTBa oOpa3oBanus W Hayku Poccuiickoi
deneparuu ot 12 aexadps 2022 r. Ne 1100.
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1. MACIIOPT PABOYEM ITPOI'PAMMBI ITPOU3BOJICTBEHHOM (ITO ITPODUIIO
CIIEIMAJIBHOCTN) ITIPAKTUKH
IIM.01 OPTAHMU3AIIMA U KOHTPOJIb TEKYIIEXA JESATEJBHOCTH CJIY KB
NPEANPUSATUIA TYPU3MA U TOCTEIIPUMMCTBA
1.1. MecTo npou3BOACTBEHHOI (110 MPOPUIIO CIEIHATBLHOCTH) MPAKTHKH B CTPYKTYpe
OCHOBHOM NMpo¢eccuoHAIbHOI 00pa30BaTeJbHONH MPOrPaMMBbI
[IporpamMMa mMpoW3BOACTBEHHOH (MO MNPO(HIIO CHENUATBHOCTH) NPAKTHKU SBISETCS

00s13aTeIbHON 4acThi0 MPOGECCHOHANBHOW MporpaMMbl 00ydeHus 1o mnpodeccun «Oguyuarnm
(16399)».
Pabouas mporpamma y4eOHOM AMCHMILTUHBI MOXET OBITH MCHOJB30BaHa mnpenogaBatensmu CI1O
JUTSL OCYIIECTBIICHHSI TPO(HECCHOHALHOW TOJTOTOBKHY CIICIIUAIMCTOB CPEHETO 3BEHA.

1.2. Ilesib MPpOU3BOACTBEHHOM (M0 MPOQPUIIIO CIENUATBLHOCTH) MPAKTUKHU
B pesynprare wusydeHuss npopecCHOHATBHOTO MOJYJS OOYYAroIIUICS JOJKEH OCBOUTHh

ocHOBHOM Bwupa nearenbHocTH «OpraHu3ainusi ¥ KOHTPOJb TEKYIIEH JeSITeIbHOCTH CITYKO
NPEANpUITH  Typu3Ma | FOCTEIPHMMCTBa» W COOTBETCTBYIOIIHME €My  oOmue |
po¢eCCHOHAIBHBIC KOMITCTCHIIUH

1.1.1. [Tepeuenp 00X KOMIETEHIIHIHA

Koo Haumenosanue odbugux komnemenyui

OK 01 Beibupate  cmocoObl  pemieHHs  3aad  Mpo(ecCHOHANbHON — eSITeTbHOCTU
MPUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTaM

Hcnonb30BaTh COBPEMEHHBIE CpEICTBa IIOMCKA, aHaIW3a M MHTEpPIpETaLiu
OK 02 uHpopManuy, U MHQOPMAIMOHHBIE TEXHOJOTMHM U1  BBIIOJHEHHUA  3ajad
npodecCuOHAIbHOMN 1S TEIbHOCTH

[InanupoBaTh U peagn30BbIBaTh COOCTBEHHOE NPO(ECCHOHATIBLHOE U JIMYHOCTHOE
pa3BUTHE, MPEINPUHUMATEIbCKYIO IESATEIBHOCTh B IMpodeccuoHanbHON cdepe,

OK 03 UCIIOJIb30BaTh 3HAHUS MO (PUHAHCOBOW TPaMOTHOCTU B PA3IUYHBIX JKU3HEHHBIX
CUTYaLUIX

OK 04 OddexTuBHO B3aUMOICHCTBOBATh M PaOOTaTh B KOJUICKTHBE M KOMaH/IE
OcCylecTBISTh YCTHYIO M MMCbMEHHYI0 KOMMYHHMKAIIMI0 Ha TOCYJIapCTBEHHOM

OK 05 sa3pike  Poccuiickoit  ®enepanu ¢ y4eToM  OCOOEHHOCTEH  COLIMAIBHOTO

Y KYJIBTYPHOTO KOHTEKCTa

ConelicTBOBaTh  COXPAHEHUIO  OKpY’KAaIOLIeW Cpeabl, pecypcocOepexeHuIo,
OK 07 MPUMEHATh 3HAHUS 00 W3MEHEHUM KIMMaTa, NPUHIMIB  OEpeKIUBOTO
MIPOU3BOJICTBA, Y)PEKTUBHO NEHCTBOBATH B YPE3BBIUANHBIX CUTYAITUSIX

[Tonb30BaTbecs  MpOECCHOHATBHOW  JOKYMEHTAallMel Ha  rocyAapCTBEHHOM
Y UHOCTPAHHOM SI3BIKaX

OK 09

1.1.2. Ilepeuenv npogheccuonanbHvlx KoMnemeHyuil

Koo Haumenoeanue 6uooe oeamenbHocmu u npogheccuonHanibHblX KOMHEmMeH Uil

BA1 Opranuzaiys 1 KOHTPOJIb TeKYIIEH JeTETbHOCTH CITYK0 MPEANPUITHI TyprU3Ma
Y TOCTENPUHUMCTBA

IIK 1.1 [TnanupoBaTh TEKYILYIO IESTENbHOCTh COTPYIHUKOB CIYkKO NPEANpUATHIA TypH3Ma
U TOCTENPUHUMCTBA

K 1.2 Opranu3oBbIBaTh TEKYUIYIO EATEIbHOCTh COTPYAHUKOB CITY>KO MpeanpusITuii
TypHU3Ma U TOCTEIIPUUMCTBA

IIK 1.3 KoopannupoBaTh 1 KOHTPOJIUPOBATH AEATEIBHOCTh COTPYIHUKOB CITYkKO
MPEeANpPUATHI TypyU3Ma U FrOCTEPUUMCTBA




IIK 1.4 Ocy1iecTBIATh pacyeThl ¢ TOTPEOUTEIIMH 33 IPEAOCTABICHHBIE YCIIYTH

1.3. Koim4ecTBO 4aCOB HA OCBOEHHE NMporpaMmbl IPAKTUKH

Pabouas mporpamma paccunTaHa Ha MPOXOXKICHHE CTYJIEHTaMH NpPAaKTHUKU B oObeme 36
4acoB.

1.4. TpeGoBanus k 6a3aM NPONU3BOACTBEHHOM (110 NPOG IO CIeNNATBHOCTH) NPAKTUKH

[IpakTiKa MPOBOJUTCS COIVIACHO KaJeHAapHOMY YyueOHOMY rpaduky, yTBEp:KIECHHOMY
JUPEKTOpPOM KoJuteka. [IpakTuka o0yyaroniuxcs NpoBOJUTCS B OpraHU3aUsaX Ha OCHOBE MPSMBIX
JIOTOBOPOB MEXKIY KOJUIEPKEM U OpraHU3allieid, B KOTOPYIO HApaBiIsSOTCs 00ydYaroluecs.

[IpakTrka IpOBOJUTHCS B OPraHU3alUsX, HAIPABICHHUE JIEITETbHOCTH KOTOPBIX
COOTBETCTBYET MPOMUITIO TOATOTOBKU 00yYaIOIINXCS.



2. TEMATUYECKHAM IIJIAH U COJAEPKAHUE ITPAKTUKHA

HaunmenoBanue CopepxaHue pakTUKU, BUJbI padoOT, 3a1aHus O0bem yacoB
POECCHOHATBLHOTO
monayJisi, MJIK, pa3znenos
Koopaunamust paboTsl IIpousBoacTBeHHAs MPAKTHKA 36
CITyX0 HpeTpUATHIA OTpaboTKa HaBBIKOB PaOOTHI ¢ IPO(ECCHOHATBHBIMY IIPOrPAMMAMU M MX MOJLYJIAMHU;
Typu3Ma u rocrenpuuMcta | OTpaGoTKa HaBBHIKOB MH(OPMHPOBaHHS MOTPEOUTENA O BHAAX YCIyr W MPaBUIIax
0e30IaCHOCTH BO BPEMsI IIPE0CTABICHHUS YCIYT;
BHINOJIHEHNE KATBKYJIAIMNA CTOMMOCTH YCIYT ISl IOTPEOHTENEH;
V3yqerue ocHOB [IpyeM 3asBKU HA COOTBETCTBYIOIIME ycuyru (1o Tenedony, pakcy, HTepHeTy) Ha
JIETOMPON3BOICTRA PYCCKOM M MHOCTPAHHOM SI3BIKE;
OQopMIeHHE IPUHATHIX 3asSBOK HAa OKA3aHHE COOTBETCTBYIOIIMX YCIIYT;
OQopMIIeHHE CYETOB Ha MOJHYIO/4aCTHYHYIO TIPEIOIUIATY U HOATBEPKIECHUE YCIYT;
Brecenune n3MeHeHu! B 3aKas.
Co0J1r0/1EHHE HOPM STHKH
ETIOBO OGIICHIS Cocrapnenne u 06paGoTKa 10KyMEHTAUMM; )
BhINojaHeHHe HOpyYeHMil pyKOBOAMTENS MO OOCYKICHHIO JeTalell J0roBopa c
KOHTPareHTaMH ¥ MOTPEOUTEIAMH;
CocTaByieHHe IPOEKTa J0r0BOPOB B COOTBETCTBHH C MPMHATHIMH COTNIAIICHUSIMY;
Ocy1uecTBIEHHE PACYETOB € | OrpaGoTKa HABBIKOB 3AK/TIOYEHHS JOTOBOPOB B COOTBETCTBHU © IPUHATHIMHU
KINCHTOM 32 COTJIAIIEHUSMH.
TIPCAOCTABICHHDIC YCIYIN | OrpaGoTka HABBIKOB MCTONB30BAHUS TEXHUK M MIPHEMOB 3 (PEKTHBHOTO OOIIEHHUS C
TypusMa 1 TOCTCHPUHMCTBA | roergyp, nenoBbIMU TAPTHEPAMH M KOJLIETAMH.
O3HaKOMJIEHHE CO CTAHAAPTaMHU OOCITY)KMBAHHUS KJIHEHTOB;
Bnanenue npodeccuoHalbHONM STUKOM;
OdopmieHre OyXTalITEPCKUX JOKYMEHTOB MO KACCOBBIM ONEPAIMAM;
CocraBieHne OTUETHOCTH,
OTpaboTKa HABBIKOB MCIIONb30BAHUS TEXHUK M IPHEMOB 3 (PEKTHBHOTO OOIIEHHS C
KJIMEHTaMU IIPU OCYILECTBIEHHHU PACYETOB 3a IIPEe0CTABIECHHbIE YCIYTH.
JuddepeHurpoBaHHbIi 3a4eT
Bcero: 36




3. ®OPMbI OTYETHOCTHU 1O UTOI'AM ITPAKTUKHU

- THEBHUK MTPAKTUKAHTA,
- OTUET CTYJICHTA O MPOCIAaHHOM padoTe,
- XapaKTePUCTHKA PYKOBOJIUTES MPAKTUKHA OT MPUHUMAIOIICH CTOPOHBHI.

4. KOHTPO.Ib 1 OHIEHKA PE3YJIbTATOB OCBOEHUSI
IMPOU3BOJCTBEHHOMHA (I1O TPOPNJIIO CIIENUAJIBHOCTH) ITPAKTUKH

Pa6ota HaJl OTUYCTOM IIO IIPAKTHUKC HOJIKHA ITO3BOJIMTH PYKOBOIAUTCIIIO OLICHUTDL
YPOBCHD PA3BUTHA CICAYIOIINX HpO(I)eCCI/IOHaJII)HBIX 141 06HII/IX KOMHGTCHHHﬁ CTyACHTA:

Kon n HaumeHnoBanue
POeCCHOHAIBHBIX M OOIITHX
KOMIIETCHIIHHA, (DOPMHUPYEMBIX B
pamMKax MOZYJIs

Kputepuu onenku

MeTtonrnl oieHKkHn

COTPYJIHUKOB cityx0
MpEATPUITHI Typusma u
rOCTENPUUMCTBA

HOPMAaTUBHO-TIPAaBOBBIMU  aKTaMH
Ha PYCCKOM U  HHOCTPaHHBIX
A3BIKaxX

Hcnons3oBats TEXHUKY

HEPEroBOPOB, YCTHOIO OOILEHMS,
BKJIIOYasi TelIe(QOHHBIE MEPETOBOPHI
Bnaners KYJIBTYypOr
MEXJIMYHOCTHOTO OOIIEeHUs

INIK  1.1. Opraamzamus  u | OCyulecTBIATh OpraHM3alUil0 U | DKCIEPTHOE
KOHTPOJIb TEKyILeH | KOHTpoJIb paboThl COTPYIAHMKOB | HaOJIrOAEHUE 3a
JeSITEIbHOCTH CITy’K0 | CIy>KOBI TPEOUpUATHS TypH3Ma H | BBIIOJIHEHHEM paboT Ha
IpeaIpUsATHI Typu3Mma U | TOCTEIIPUUMCTBA IIPAKTUKE
rOCTEIIPUUMCTBA YMeHHsT  B3aMMOJCHCTBOBaTb  C

TypoIieparopamu,

HKCKYPCHOHHBIMU OIOpO, KaccaMu

PO OUJIETOB
I[IK 1.2. OpraauzoBsiBath | BaaneTs TEXHOJIOTHEN | DKcrepTHOe
TEKYLIYIO JESATENBHOCTD | JI€JIONPOU3BOICTBA (Benenue | HabrOAEHUE 3a
COTPYJIHUKOB CIIyk0 | TOKyMEHTAallUH, XpaHeHue U | BBIIIOJHEHHEM paboT Ha
IIPEANPUATHH Typu3Ma U | U3BJECYCHHE HHPOPMALIUH) IIPaKTUKE
roCTENPUUMCTBA
I[IK 1.3. KoopaunupoBats u | Beimonnenue pabor B | DKCHIepTHOE
KOHTPOJIUPOBATh JIEATENBHOCTh | COOTBETCTBUHM C YCTAHOBJICHHBIMM | HaOJIOJICHHUE 3a

BBITIOJIHEHUEM PaboOT Ha
[IPAaKTUKE

IIK 1.4. OcyiiecTBisiTh pacueThbl
C NoTpeOUTENIMHU 3a
MIPEAOCTaBIICHHBIE YCITYTH

3HaTh II€Hbl Ha  TYPHUCTCKHE
MIPOIYKTBI " OTJIENIbHbIE
TYpPUCTCKHE M  JOIOJIHUTEIbHbBIE
yCIIyTu

3HaTh ACCOPTUMEHT u
XapaKTepUCTHKU  TpeJlaracMbIX
TYPUCTCKUX YCIyT

ITonb30Barbes KOHTPOJIBHO-
KAcCOBBIM  00OpYyJIOBaHHUEM U

DKCIEPTHOE
HaOI0IeHUE 3a
BBITIOJTHEHUEM PabOT Ha
MIPAKTUKE




[IPOrpaMMHO-aNNapaTHbIM
KOMIUIEKCOM JUIsl TIpUeMa K OIljIaTe
IJIATEeKHBIX KapT (POS
TEPMHUHAIIAMH )

[IpoBoauTts oopmiieHue cuera st
OILIaThI

[IpenocraBiaTh cueT KIMEHTaM
[IpuHuMaTh omiaty B HaJIMYHOU U
Oe3HamuyHoU popmax

OdopmisaTh BO3Bpar

0(hOpMIICHHBIX TIATEKEH
OK O0l. Bsibupare cmoco0Os! | Bemonnenue pador B | DKcriepTHOE
pelieHus 3aJa4 | COOTBETCTBUU C YCTAHOBIIGHHBIMH | HaOJIO/ICHHUE 3a
npodeCCHOHATTLHON HOPMATHUBHO-TIPABOBBIMU aKTaMH BBINIOJIHEHUEM paboT Ha

ACATCIIbHOCTU MPUMCHUTCIIBHO K
Pa3JIMIHBIM KOHTCKCTAM

OK 02. Hcnons3oBathb
COBPEMECHHBIC CPEJIICTBA TIOUCKA,
aHaIm3a Y MHTEPIIPETALuU
nH(popManuu,

1 MH(pOpPMaITMOHHBIE
TEXHOJIOTUU Ui BBINIOJHCHUS

3HaTh BUJBI TEXHUYECKUX CPEIICTB
coopa u o0pabOTKH HHGOpPMAIIHH,
CBSI3U U KOMMYHUKAIIHI
Braagerr MeTOoauKOH
U TIoMcKa uHpopMaum
Bnagete TEXHUKOM COCTaBJICHUS,

XPaHCHUA

3aza4 npoeCCHOHANBHON | ydeTa WM XpaHeHHS  OTYETHBIX
JeSITeIbHOCTH JTAHHBIX
OK 03. [InanupoBars | Boangers ocHOBaMu oOpraHusanuu
U peaan30BbIBaTh COOCTBEHHOE | JAEATEIBHOCTU CIYKO MpearnpHusaTHiA
npodeccuoHaIbHOe TypU3Ma ¥ TOCTEIPUUMCTBA
Y JIMYHOCTHOE pa3BUTHE, | U OCHOBBI OpraHu3alui,
PEIIPUHIMATEIbCKYIO TUTAHUPOBAHHSI ¥ KOHTPOJIS
JesITeIbHOCTD B | J€SITEIbHOCTH MOJYMHEHHBIX
npo¢eCcCuOHAITBHON cthepe, | Bragers TEXHOJIOTHEHN
UCIOJIb30BATh 3HaHUS 1O | IeJIONPOU3BOJICTBA (BeneHue
(UHAHCOBOW T'pPaMOTHOCTH B | IOKyMEHTAIIWH, XpaHeHHe
pa3IUYHBIX ’KM3HEHHBIX | M U3BJIeYeHUE UH(OPMAINN)
CUTYyaIHsIX Ocy1ecTBIATh pacyeT ¢ KJIUEHTOM
3a IPeJIOCTaBJICHHbBIE YCIYTH
OK 04. OddextuBHOo | B3aumoaeicTBoBaTh ¢ KOJUIETaMU

B3aHMOﬂeﬁCTBOBaTB u pa6OTaTL
B KOJIZICKTUBC U KOMaH/JC

MIPY BO3HUKHOBEHUU KOH(IHKTHBIX
CUTYalHl

OK 05. OcyuiecTBasiTe yCTHYIO
Y TIHCbMEHHYI0 KOMMYHUKAITHIO

Ha TOCYJapCTBEHHOM  SI3bIKE
Poccuiickoit  ®Depepamuun ¢
y4eToM ocoOeHHoCTeH
COLIMAJIBHOTO U KYJIBTYPHOTO
KOHTEKCTa

3HaTh TEOPUIO0 MEKIHMYHOCTHOTO H
JIEJIOBOTO OOIIEHUsI, TEPErOBOPOB,
KOH()IUKTOIOTUN MAJION TPYIIITBI
Bmamers cmoco0aMu  JTOrMYECKH
BEPHO, apryMEHTHPOBAHO H SICHO
CTPOUTh YCTHYIO U MUCHBMEHHYIO
pedb Ha PYCCKOM S3bIKE IS
pereHust 3a7a4 MEXIMIHOCTHOTO
U MEXKYJIbTYPHOTO
B3aMMOJEHCTBHUSI

IIPaKTUKE




OK 07. ConeiictBoBaTh | OKa3bIBACT MEPBYIO TOMOIIIb;

COXpaHEHUIO okpyxaromei | 3ppexTUBHO NeiCTBOBATH B
Cpelbl,  PecypcocOEpeKEHHIO, | UpEe3BBIYANHBIX CUTYAIUIX
IIPUMEHSITh 3HAHUA 00

W3MEHEHHH KIIMMaTa, MPHHIIUIIBI
OepeXIMBOrO  MPOU3BOJCTBA,
3¢ pexTUBHO  JEWCTBOBATH B
Ype3BBIYANHBIX CHTYAIUSIX

OK 09. ITonb30Batbes | BoinosnHeHue pabot B
npodeccHoHaIbHON COOTBETCTBUH C YCTaHOBJICHHBIMH
JTOKyMEHTaIUeH Ha | HOPMAaTUBHO-TIPABOBBIMH  aKTaMH
rOCyapCTBEHHOM Ha  PYCCKOM U MHOCTPaHHBIX
Y MTHOCTPAHHOM SI3BIKAaX SA3BIKAX

5. HEPEYEHb PEKOMEHAYEMbIX YYEBHbBIX W3JAHUM, UHTEPHET-
PECYPCOB, 1OIIOJITHUTEJIBHOU JIMTEPATYPbI
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7. — Tekcrt: anexrponnsiii // DBC FOpaiit [caiiT]. — URL: https://urait.ru/bcode/476139

23.  Paccoxuna, T. B. Opranuzanusi TypuUCTCKOM HHIYCTPHH: MEHEIKMEHT TYPHCTCKHX
JNECTHHAIIMKA : Y4YeOHUK U MPaKTUKyM MAis cpenHero mnpodeccuonansHoro obpasoBanus / T. B.
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WznarensctBo FOpaiit, 2021. — 157 ¢. — (Ilpodeccuonansroe obpasosanue). — ISBN 978-5-534-08314-
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