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[Tporpamma y4eOHOM JTUCIIUTLITAHBI NHOOPMAIIMOHHOE
OBECIHHEYHEHUE JIOTUCTHYECKHUX ITPOLHECCOB pa3paborana Ha
ocHoBaHnu IIpukasza MunuctepcTtsa mnpocsemenus Poccuiickon ®@enepanuu oT
26 aBrycta 2020 roma No 438 «O06 yrepxkaenun [lopsinka opraHuzanuu u
OCYULIECTBJIEHUSI 00pa30BaTEIbHON NEATEILHOCTH IO OCHOBHBIM MpOrpaMMam
npodeccruonansHOTO0 00yueHus», Ilpukaza MwuHucTEpCcTBa MPOCBEILIECHUS
Poccuiickoii @eneparun ot 14 urons 2023 r. Ne 534 «O6 ytBepxkaenuu [lepeuns
npodeccuil pabouux, MOHKHOCTEH CIyXalluX, MO KOTOPBIM OCYIIECTBIISICTCS
npodeccuonansHoe oOydeHue», DenepanbHbiM 3aKkoHOM «O06 o0Opa3oBaHHM B
Poccuiickoit @eneparun» ot 29.12.2012 No 273-®3, Ha ocHoBe DenepaibHOIrO
roCyJapCTBEHHOT0 00pa30BaTeNIbHOIO CTaHAApTa MO CHEHUATbHOCTH CPEIHETO
npodeccuonansHoro obpazoBanus 38.02.03 OnepanuoHHas JesSTEILHOCTh B
JIOTUCTHUKE, YTBEPKICHHOTO IPUKa3oM MUHHCTEPCTBA MpocBeleHus Pocecniickoi
@enepanuu ot 21 anpens 2022 r. Ne 257.

Opranuzanus-pa3padoTUuK: AHITIOO «MHuoromnpoduabHas Axkanemus
HEIPEPHIBHOTO 00pa30BAHUS.

Pazpabotuuk: byraes A.Il., npenoiaBaTens KoUieaxKa.
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1.0BIASI XAPAKTEPUCTUKA PABOYEN ITPOTPAMMbBI YUEBHOI
TACIATITAHBI
UH®OPMALIMOHHOE OBECIEYEHME JOT'MCTUYECKHUX MPOLIECCOB

1.1. MecTo 1McuMNJIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/ibHOM POrpaMMbI:

VYyeOnas muciuruinna «ubopmanmonHoe obecriedeHHe JOTUCTHYECKHX IPOLIECCOBY
ABIIIETCS 0053aTEIBHON YacThIO MPOPECCHOHATBHON TPOrpaMMBbl 00YUYEeHHUS 110 MPOPECCHH.

Ocoboe 3HaueHue qucnuIuinHa umeet pu popmuposanuu u pazsutuu OK 01, OK 02, OK
03, OK 04, OK 05, OK 09.

1.2. IIe.m: H INIAHUPYEMBIC PE3YJbTATHI OCBOCHUA TUCHUIIIMHBI:

B pamkax mporpaMMbl y4eOHOUM TUCIUIUIMHBI OOYYArOIIUMUCS OCBAMBAIOTCS YMEHUS

Y 3HAHUA
HII(C,O?)K Ymenus 3HaHud

MK.1.1 pacmo3HaBaTh 33jady WJIM TPOONEMYy B | aKTyalbHBIN npodeccuoHaBHBIN u
IIK.1.3 Mpo(eCCHOHATIPHOM HMJIM  COIMAJIBHOM | COI[MAJIbHBIM  KOHTEKCT, B  KOTOPOM
[K.2.1 KOHTEKCTE; HEOOXOJMMO BECTH NPOPECCHOHATBHYIO
IIK.3.1 AHAJIM3UPOBATh 3a/1ayy WM NPOOJEMYy H | JCATCIbHOCTS;

OK 01 BBIICISITh €€ COCTABHBIC YaCTH; OCHOBHBIE HWCTOYHHKH HWHpOpMAIMH U
OK 02 OIPEIENATh 3TAIBI PEIIEHUS 3a/1a4H; pecypcsl Auisl pelieHus 3a1a4d ¥ npoodjeM B
OK 03 BBSIBISITH W 3(PQeKTHBHO  HMcKaTh | MPOYECCHOHATbHOM W/HIM  COLHAIbHOM
OK 04 nHpOpMAIUIO,  HEOOXOAWMYIO ISl | KOHTEKCTE;

OK 05 peleHns 3a1a491 W/UITK POOIIEMBI; QNTOPUTMBL  BBHIMIOJIHEHHST ~ paboT B
OK 09 BIIA/IETh aKTYaITBHBIMU METOJaMH Pa0OTHI | MPodecCHOHATFHON M CMEXHBIX 00JIACTIX;

B Hpo(ecCHOHANIBHOM H  CMEXHBIX

chepax;
ONpeNeNaTh  3a]ayd  JUISL  [OUCKa

nHpOpMAIUH;
OIIPE/eNATh HEOOXOAMMBIE HCTOYHUKH
nH(pOpMaIny;
CTPYKTYpHUPOBATh HOJTy4aeMyo
nH(GOPMAITHIO;

BBLJICJIATH HANOOJIeE 3HAYUMOE B IIEPEUHE
WHpOpMAIUH;

OIIPE/ICNIATh AKTYaIbHOCTh HOPMAaTHBHO-
MPaBOBOM JIOKYMEHTAIN B
npodeccnoHabHOM AeATETbHOCTH;
00pabaThiBaTh TEKCTOBYIO TaOIMYHYIO
nH(pOpPMAITHIO;

WCTONB30BaTh JICJIOBYIO TpaduKy H
MyJIbTHMEINA HHHOPMAIINIO;

CO3/1aBaTh NPE3EHTALUH;

yuTaTh (MHTEPIPETUPOBATH) HHTEpdeiic
CHEIHAIN3UPOBAHHOTO  MTPOTPAMMHOT0O
oOecriedeHusl, HaXOAUTh KOHTEKCTHYIO
MTOMOIIIb, pabOTaTh C TOKYMEHTAIHEH;

METOJBI PAa0OTHl B TPOPECCHOHAILHOW U
CMEXHBIX cepax;

OCHOBHBIE METOIBI M CpencTBa cOopa,
00paboOTKH,  XpaHEeHWs, IepeJadyd H
HaKOIUICHUS! HHpOpMaINy;

TEXHOJIOTHIO TOWCKa MH(pOPMAIMU B CETH

WHrepHeT;

HOMCHKJIATYPY HHPOPMAITUOHHBIX
HUCTOYHHKOB, MIPUMCHACMBIX B
poheCcCHOHATBHOMN JIESITEIIbHOCTH;

MIPUEMEBI CTPYKTYPHUPOBAHUS UHPOPMAIIHH;
COJIEp)KaHUE aKTyallbHOW HOPMAaTHMBHO-
MIPaBOBOM TOKyMEHTALUY;

OCHOBBHI HpOGKTHOﬁ JACATCIbHOCTH,
mpaBuia oQopMmIICHHS JTOKYMEHTOB |
MMOCTPOCHUS YCTHBIX COOOIICHUH;
Ha3HA4YCHHUE, COCTaB, OCHOBHbIE
XapaKTEepPUCTUKU  OpPTaHMU3allMOHHOHM U
KOMITbIOTEPHON TEXHUKH;

OCHOBHBIC KOMIIOHCHTBI KOMIIBIOTCPHBIX
ceTed, NPUHLMIBI MAKETHON mepenayu
JIaHHBIX,  OpraHU3alMI0  MEXCETEBOIO
B3aUMOJICUCTBUS;




I10JIb30BATHCA ABTOMAaTU3UPOBAHHBIMHU
CUCTCMaMU JCJIOITPOU3BOJICTBA.

Ha3HA4Ye€HHE ¥ TNPHUHIUIBI HCIOJIB30BAHUS
CHCTEMHOT'0 U TPHUKJIaTHOTO IPOrPaMMHOTO
obecrieyeHus;

OPUHLUNBL  3alUThl  WHQOpMALUH  OT
HECaHKIIMOHUPOBAHHOTO JIOCTYIIA;
IPaBOBBIC aCTICKTHI UCTIONIH30BAHHUS
UH()OpPMALTMOHHBIX TEXHOJIOTHIA u
MIPOTPaAaMMHOTO O0CCIICUCHHS;

OCHOBHBIC TOHSTHS aBTOMATHU3UPOBAHHOI
00paboTku uHpopMaLuy;

OCHOBHBIE YTPO3BI U METOIBI 00eCTIeHeHHs
WHPOPMALTMOHHON 0€30MaCHOCTH




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM IV CHUILIVNHBI

2.1. O0beM yueGHO# JUCHUIIIMHBI M BUbI y4eOHOH padoThI

Bupa yueoHoii padoThl

Oovem ¢ uacax

O061beM 00pa3oBaTeJbHONH MPOrpaMMBbI AU CIIUTITTHHBI 72
BT. U..

TEOPETHUECKOE 00yUeHne 4
IIPAKTUYECKUE 3aHATUS 4
CamocTosTenbHas paboTa 00yJaronierocs 62
IIpome:kyTouHasi aTTecTanusi 2




TemMaTHYeCKUH IJIAH U COAEPKAHUE TUCHUATIIMHBI

Koabl koMmeTeHIni
H JJUYHOCTHBIX

Oo0bem, akan. 4/ B pe3yJIbTaToOB,
HaumeHoBaHue Coaep:xanue yueOHOro MaTepuaJia u (pOpMbI OPraHU3aLUM AeATeIbLHOCTH TOM 4ucJe B popme ¢dopmupoBanuio
pa3fenoB U TeM o0y4aromuxcs NPaKTHYeCKOH KOTOPBIX
MOArOTOBKH, aKaJ. 4 cnoco0cTByeT
3JIeMeHT
NMPOrpamMMsbl
1 2 3 4
Paznen 1. [IpumeneHne HH(POPMANMOHHBIX TEXHOJIOTHI B OTPACJIN JTOTHCTUKH
Tema 1.1. Jlexnus. ITonssTre ¥ cymiHOCTE HHGPOPMALMOHHBIX CUCTEM M TEXHOJIOTHH
IHonsiTHE U CYIIHOCTH Hemn, 3amaum puctmiumael. [loHatns wHQOpMammu, wWHOOPMAIHMOHHON
HH(OPMALMOHHBIX TEXHOJIOTHH, HH(popManoHHO! cucTeMbl. Texauka 6ezomacHocTH. [IpuMeneHne 2
CHCTEeM M TeXHOJIOTHii nH(GOPMAITMOHHBIX TEXHOJIOTUH B Joructuke. CriocoObl 00paboTKH, XpaHEHHS,
nepeaayy U HaKOIUICHUS NH(DOPMAaIHH. MK.1.1, TIK.1.3,
CamocTosTesbHasi padoTa odyuatonmuxcsi. Oneparuu 06paboTKh HHPOPMAIHH. [IK.2.1, IIK.3.1,
O6uMe TIONOKEHUs 10 TEXHHYECKOMY M IIPOTPAMMHOMY OOECHeueHHUI0 OK 01, OK 02,
UHPOPMAIMOHHBIX TexHoyoruit. Kiaccudpukanys u coctaB MHGOPMAIMOHHBIX 4 OK 03, OK 04
cucreM. [loHsTHE KadecTBa MHPOPMAIMOHHBIX MporieccoB. JKU3HEHHBIN UK
WH(POPMAITMOHHBIX CHCTEM.
CamocrosiTe/ibHasi padoTa 00yyawIUXcs. AHanu3 HHHOPMAIMOHHBIX CHCTEM )
U TEXHOJIOTU, IPUMEHSEMBIX B 3KOHOMUYECKOU AEATEIILHOCTH
Tema 1.2. CamocrosiTe;ibHast padoTa 00y4aromuxcs. K11 K13
TexHu4veckoe [lpuHnunel knaccupuKaudu KOMIBIOTEPOB. APXHTEKTypa IEPCOHAJIBHOTO HK.2.1’ HK. 3'1’
obecneueHune KOMIIbIOTEpa. OCHOBHBIE XapPaKTEPUCTUKH CHCTEMHBIX OJIOKOB ¥ MOHHUTOPOB. 6 OK' 0'1’ OK‘ 0'2 ’
HH(pOpMAHOHHBIX Knaccudukanusa nevararomux yctpoiictB. CoctaB nepudepuiHbIX YCTPONUCTB: OK 03’ OK 0 4’
TeXHOJIOT Hil CKaHepbl, KOMUPBHI, 3JIeKTPOHHBIE MJIAHIIETHI, BeO-KaMepsl U T.. ’




CamocrosiTe1bHast padoTa 00y4Yaromuxcs.
[IepcoHalIbHBII KOMIBIOTEP U €r0 COCTABHBIC YAaCTU. TeCTUpOBAaHUE YCTPOHCTB
MEPCOHANBHOTO KOMITBIOTEPA C OTMCAHNEM UX HA3HAUCHHS.

Tema 1.3. Copaepxxanne yueOHOro MaTepHasia

IIporpammuoe [Tonstne  mmatdhopMbl  mporpaMMHOTO  oOecmedenms.  CpaBHUTEIbHAS

olecreuenmne XapaKTepUCTUKA UCTIONB3yeMBbIX MaTdopM. CTpykTypa 6a30BOro mporpaMMHOTO

UHGOPMALMOHHBIX obecrieuenus. Kiraccudukamuss 1 OCHOBHBIE XapaKTEPHCTHKH OIEPAITMOHHOMN K11, TIK. 1.3,

TeXHOJIOTH . cucrteMbl. OcoOeHHOCTH HHTepdeiica onepaloHHON cucTteMmbl. [Iporpammbr — MK.2.1, TIK3.1,
yrunutel. Knaccupukanuss W HampaBlieHHS HCIOJIb30BaHUS MPHUKIAIHOTO OK 01, OK 02,
MIPOTPaMMHOI0 OOECIIEUeHHsI Uil PEeIICHUs] NPUKIAIHBIX 3a7ad, MEePCHEKTUBbI OK 03, OK 04,
€ro pa3BUTHUS. OK 05, OK 09
CamocrositeibHasi  padota oOyuyawmmxcs. [lpuximagHoe mporpaMMHOE
oOecrieyenue: (HaiioBble MEHEIDKEPDI, TPOTPAMMBI-apXHBATOPbI, YTHIIHTHI.

Tema 1.4. Conep:xanue y4eOHOro MaTepuaJia

Komnbiorepuble Bupychbl. | [loHSATHE KOMIBIOTEPHOTO BUpYyCa, 3alIUThl MHQOpMAUKU U WHPOPMAITHOHHON

AHTHBHPYCBI. 3amuTa O0esonmacHoctu. IlpunHmmmer u cmocoObl  3amuThl  MHGOpMAUMU B

uHdopmauuu B WH(GOPMAITMOHHBIX ~ CHUCTEMax.  XapaKTepHCTUKa  yrpo3  0e30MacHOCTH TK.1.1, TIK. 1.3,

HH(OPMALMOHHBIX nHpOpMAIMM W HMX HCTOYHMKOB. Mertombl oOecriedeHus: WH(OPMAIMOHHOMN K.2.1, TIK 3.1,

cucTemax. 6e3onacHoctd. llpuHUIMOBL 3amMTEl MHGOPMALKMK OT HECAHKUHMOHHWPOBAHHOTO OK 01, OK 02,
nocrymna. [IpaBoBoe obecrieueHre NPUMEHEHNsT HHOOPMAIIMOHHBIX TEXHOJIOT U 1 OK 03, OK 04,
3alATHl THPOPMAIIHH. OK 05, OK 09
CamocrosiTesibHast padoTa o0yqaromuxcsi. OpraHu3anus 3amuThl HHGOPMAITHH
Ha MEePCOHATBHOM KOMIIBIOTEDPE.

Pa3zpen 2. TexHo10ruu co31aHus M Npeodpa3oBaHusi HHPOPMALMOHHBIX 00BEKTOB B JIOTHCTHKE

Tema 2.1. Jleknusi. TexHomoruu co3fgaHuss M OOpPabOTKM TEKCTOBOM M YHCJIOBOH IIK.1.1, IIK.1.3,
nH(pOpMaIuu [K.2.1, TIK.3.1,




TexHOJI0TMHU CO3IaHUA U
00pabdoTKM TEKCTOBOI U
4K CcJI0BOI HHGoOpMaUMU

CamocrosiTe1bHast padoTa 00y4Yaromuxcs.

Criucku: MapKUpOBaHHbIC, HYMEPOBAHHbIC, MHOTOYPOBHEBBIE. ABTOMAaTHYECKOE
cosmanue cnuckoB. Co3maHMe © ONKMCAHME HOBBIX CTWJIEH CIHCKOB,
dhopmaTtupoBanrue CoO3MaHHBIX CIUCKoB. Cozmanne w OGOpMIICHHE Ta3eTHBIX
KoJoHOK. OdopmileHne KOJOHOK TEeKCTa C MOMOIIbI0 TaOyssmwn. CrocoOsI
co3laHusa Tabmul, mpeoOpa3oBaHHe TeKcTa B Tabiuubl. KoHCTpykTOp: CTHIM
odopmirenue Tabmur. Maket: goOaBiieHne W yhalneHHe (parMeHTOB TaOJHIIbI,
pacrmoyioKeHHe ¥ HampaBiieHHe TekcTa. Hymepamusi CTpaHHI, KOJOHTHTYJIBI,
pa3peIBBI  cTpaHuIl, pasnenoB. CrtuneBoe  o(QOpMIIGHHE  3aroJIOBKOB,
penaktupoBanue ctunei. Co3maHWe W PEAAKTUPOBAHHE aBTOCOOMPAEMOTO
OTJIaBJICHUSI. DKOHOMHYECKHE pacueTbl M aHajin3 (UHAHCOBOTO COCTOSHHS
MPEIIPUSITHS.

CamocrosiTeibHast pa0oTa 00y4aromuxcs.

Opranuzanus pacyetoB B TabnmaHoM mporeccope MS Excel. OtHocurenpHas u
abcomoTHass aapecauusi B TabmuuHoM mporieccope MS Excel. CpsizaHHbIE
tabmunel. Pacyer mpoMexyTouHsix uTOoroB B Tabmumax MS Excel. Ilombop
napamerpa. Opramzamus obOpatHoro pacuera. CBa3um Mexnay daitmamMu u
KoHcosuaanus naHHbeIXx B MS Excel. HakorieHue cpeicTB U MHBECTHPOBaHUE
npoexToB B MS Excel. Viconb3oBanne 31MeKTpOHHBIX TAaOIHILL UIsI PUHAHCOBBIX
¥ 9KOHOMHYECKUX PacdeToB. Mcronp3oBaHue CHENHAIN3UPOBAHHBIX IPOrPaMM
IUIs aHaJIu3a (PMHAHCOBOTO COCTOSIHUSI OPraHU3aLuH

CamocrositeibHast pabora oOyuawmmxcsa.  Cosmanne u  OpOpMIICHHE
MapKHUpPOBAHHbIX, HYMCPOBAHHBIX W MHOTOYPOBHCBBIX CIIMCKOB, Ta3C€THBLIX
KOJIOHOK.

CamocrositeibHas padoTa o0yuarommxces. Cosnanue u ohopMIIeHHE TaOIHIL B
tekcre. CTHIM, CO3qaHMe U PEJaKTHPOBAHHE aBTOCOOMPAEMOrO OIJIABICHHS.
lN'unepccesuikm.

CamocrosiTeibHasi padora ofy4aromuxcsi. OtHOCHTENbHAS U aGCOIOTHAS
azapecanys B TabinnynoM nporeccope MS Excel. @unbTpsl.

OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09




Tema 2.2.

CamocrosiTesibHas pabota o0ydaromuxcs. KomnbiotepHas rpaduka, ee BHIBL.

. IK.1.1, ITK.1.3,
TexHosoruu co3nanust u MynbTHMeIUAHBIE TPOTPAMMBI. 4 MK .2.1. TIK.3.1
00padoTku rpaduyeckoii | HaznaueHrEe U OCHOBHBIE BO3MOYKHOCTH IIPOTPAMMBbI TTOATOTOBKH MPE3EHTAIUN OK' 0 1’ OK. 0'2 ’
uHopManuu MS Power Point. OcHOBHEIE TpeGOBaHHUS K JETOBBIM IPE3CHTALHAM. OK 03’ OK 0 4’
IIpakTuyeckoe 3ansaTHe. Co3gaHne MyJIbTHMEIUHHBIX Tpe3eHTaruii B MS ’ ’
. 2 OK 05, OK 09
Power Point.
Paznen 3. TelekOMMYHUKAIIMOHHBIE TEXHOJIOTHH
Tema 3.1. Conepxxanue  y4eOHOro MaTepuaja CamocTosiTeIbHASI paborta
IIpencraBienus o o0y4Jaromuxcs.
TeXHUYECKUX H Untepuer-rexnomorun.  CHnocoObl M CKOPOCTHBIE  XapaKTEPUCTHKH
NMPOrpPaMMHBIX CPeICTBAX | MOJKIIOUeHHs, mpoBaiaep. llouck wHpoOpManmMUM ¢  HCIOIB30BAHUEM
TeJIeKOMMYHMKAIIMOHHBIX | KoMIbioTepa. [IporpamMMHBIe MOMCKOBBIE CepBUCHL. VICIONb30BaHUE KIHOUYEBBIX
TeXHOJIOTHHA. cioB, ¢pa3 ans noucka nHpopmanuu. KomOnHamy ycinoBus moncka. [lepenaga
nHPOpPMALIUK MEXIY KoMmbioTepamu. [IpoBomHas W OecrpoBOIHAsL CBS3b.
Mertoabl co3maHusl U CONpOBOXAEHUs caiita. bpaysep. Ilpumepsl paboTsl c 10 IIK.1.1, [IK.1.3,
WHTEPHET-Mara3uHoM, HHTEPHET-TyparecHTCTBOM, HHTEPHET-ONOIUOTEKON | TIp. [IK.2.1, [IK.3.1,
IouckoBwie cuctembl. [Ipumep moucka wHGOpMANMK HAa TOCYJAPCTBEHHBIX OK 01, OK 02,
oOpa3oBareibHBIX mopTaiax. OcCyllecTBIEHHE MOUCKAa HH(MOPMALUU WM OK 03, OK 04,
WHPOPMAITMOHHOTO OOBEKTa B TEKCTe, (PalIOBBIX CTPYKTypax, 0azax JaHHBIX, OK 05, OK 09
cetu HurepHer. Co3maHue SIIMKa SJIEKTPOHHOW IOYTHI M HACTpOIlKa €ro
napamerpoB. @opMupoBanue agapecHoil KHUru. CounanbHble CETH. DTHYECKHUE
HOpMBI KOMMyHUKami B HTepHeTe. HTepHEeT-KYypHams 1 CMU.
IIpakTnyeckoe 3aHsTHe. PaboTa C MOWCKOBBIMH CHCTEMaMH, 3JIEKTPOHHON
mouroi.  CozmaHue  calWTa-BU3MTKH  CPEICTBAMH  OHJIAMH-pEIaKTOpa. 5
Ucnonw3zoBanue cepucoB Google Docs s  coBMecTHOW paboOThl ¢
JOKYMEHTaMH.
IIpome:xyTouHas aTTecTAUSA 2
Bcero: 72
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3. YCJIOBUS PEAJIM3AIIANA YYEBHOM JUCHUILIAHBI

3.1. JIns peanu3anuu nporpaMMbl y4eOHOM AUCHUIIIMHBL JOHKHBI OBITH IPEIYCMOTPEHBI
CJIEIyIOIINE CIIEUAIbHBIE [IOMEIIECHHUS:

Kabuner «AHanm3a JIOTUCTUYECKON JAESITEIIBHOCTH», OCHAIICHHBIM 000pYyIOBaHUEM:
nocka yuyeOHasi, pabodee MECTO MpernojaBaTelisi, CTOJbI, CTYJlbs (IO YHCITYy OOYyYaromuxcs),
TEXHUYECKUMH CpPEJICTBAMH KOMIIBIOTEp C JOCTYIIOM K HWHTEpPHET-pecypcam, CpelcTBa
BU3YaJIN3aIiH, HATJISATHBIC TTOCOOMS.

Jlaboparopus «IlnanupoBaHus U OpraHu3aluy JOTUCTUYECKUX MTPOLIECCOBY OCHAIIICHHBIE
B cooTBeTcTBMHM ¢ 1. 6.1.2.3 mpumepHO OCHOBHOM 00pa3oBaTelbHONW MPOrPaMMBbl
IO CIEeUaTbHOCTH.

3.2. UnpopmannoHHoe obecrnedeHne peajn3alui NPOrpaMMbl

JUis peanu3amuy MPOrpaMMbl OMONMHOTEYHBIH (QOHI 00pa3oBaTENBLHON OpraHU3alNuN
JIOJDKEH MMETh MeYaTHBIC W/ AJIEKTPOHHBIE 00pa3oBaTebHbIC M WH(POPMALIMOHHBIE PECYPCHI
JUTSL KICTIOJIB30BaHUS B 00pa3oBaTelibHOM Tiporiecce. [Ipu hopmupoBannu 6ubaroredroro Gouga
o0pa3oBaTenbHOIl OpraHu3amnuell BHIOMPAETCs HE MEHEee OJIHOTO U3JaHUS U3 MEepeUHCICHHBIX
HUKE MEYATHBIX U (UJIN) AIEKTPOHHBIX U3/IaHUN B KAUECTBE OCHOBHOTO, ITPH 3TOM CIIUCOK MOKET
OBIThH JAOTOJIHEH APYTUMU U3TAHHUSIMH.

3.2.1. OcHoBHbIE MeYaTHbIE W 3J1eKTPOHHbIE U31aHUSA
1. BuykoB, A. A. OcHoBbl HH(OPMALIMOHHON 0€30IacCHOCTH: 3alUuTa UHPOpMAIUH :
yaeOHoe rmocobue st cpennero npodeccrnonanbHoro oopasosanwms / A. A. Baykos. — 3-¢ u3f.,
nepepad. u norm. — Mocksa : U3natensctBo FOpaiit, 2021. — 161 ¢. — (IIpodeccronanproe
oOpazoBanue). — ISBN 978-5-534-13948-8. — Tekcr : anektponnsiii / OOpa3oBarenbHas
mardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/475890
2. I'appmiioB, M. B. Hudpopmatnka U MHPOPMALMOHHBIE TEXHOJOTHM : YYEOHMK IS
cpeaHero npodeccuoHaabHoro obpaszoBanus / M. B. I'aBpunos, B. A. KnumoB. — 4-e usn.,
nepepad. u gon. — Mocksa : M3narensctBo Opaiit, 2021. — 383 c¢. — (IIpodeccronansHoe
obpazoBanue). — ISBN 978-5-534-03051-8. — Texkct : anmektpoHHBIN // OOpa3zoBareibHAs
wiatdopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/469424
3. Xyx, 10. A. UndopmanimoHHbIE TEXHOJIOTHH: MYJIbTUMEINA : yaeOHOE TTOCOOHE JITsI CTI0
/1O. A. Kyk. — Cankr-IlerepOypr : Jlanp, 2021. — 208 c. — ISBN 978-5-8114-6829-4. — Tekcr
9MeKTpoHHBIH  //  Jlamp  :  2JeKTpoHHO-OMOmMoTeuHas  cuctema. —  URL:
https://e.lanbook.com/book/153641
4. XKypasnes, A. E. Uapopmaruka. [Ipaktukym B cpene Microsoft Office 2016/2019 :
yuebHoe nocobue s cno / A. E. XKypasnes. — 2-e uzna., crep. — Cankr-IlerepOypr : Jlans,
2021. — 124 c. — ISBN 978-5-8114-8610-6. — TekcT : 21eKTpoHHBIH // JIaHb : JIEKTPOHHO-
oubmmoreunas cucrema. — URL: https://e.lanbook.com/book/179035
5. KanmeikoBa, C. B. PabGorta c¢ tabmunamu Ha mpumepe Microsoft Excel : yueOGHoe
noco6ue s crio / C. B. Kanmeikosa, E. Y0. Spomesckas, . A. Banosa. — Cankr-IlerepOypr
: Jlanb, 2020. — 136 c. — ISBN 978-5-8114-5993-3. — Tekcr : anexTpoHHbIH // JlaHp :
aNeKTpOHHO-OnbOIHoTeynas cucrema. — URL: https://e.lanbook.com/book/147234
6. Konomeiiuenko, A. C. MnpopmaiioHHbIe TEXHOJIOTHH : yueOHOe mocodue s cro / A.
C. Konowmeituenko, H. B. [Tonpirakosa, O. B. Uexa. — 2-e uzna., nepepad. — Cankr-IletepOypr :
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Jlans, 2021. — 212 ¢. — ISBN 978-5-8114-7565-0. — Texkcr : snmekTpoHHbIi // JlaHb :
aNEeKTpOHHO-OMbOIHoTeynas cucrema. — URL: https://e.lanbook.com/book/177031

7. Kynpusnos, /. B. Madopmanunonnoe obecredenre npohecCHoHaTbHON I TETbHOCTH
: Y4eOHUK U IPAKTHKYM JUIS cpeiHero npodeccnonansHoro oopasosanus / 1. B. KympusHos. —
Mockga : M3narensctBo FOpaiit, 2021. — 255 ¢. — (IIpodeccuonanbroe odbpazoBanue). — ISBN
978-5-534-00973-6. — Tekcr : anexTponHslii // OOpa3oBarenbHas miaTdopma Opaiit [calT]. —
URL.: https://urait.ru/bcode/470353

8. JleBkum, I'. I'. Jloructuka : yuebnoe nmocodue mans CIIO / T'. T'. JleBkun, E. A. IlanoBa.
— 2-e u3n. — Caparos : [IpodoOpazoBanne, Aii [ITu Op Menua, 2018. — 184 ¢. — ISBN 978-5-
4486-0362-4, 978-5-4488-0196-9. — TeKcCT : 21EKTPOHHBIN // DIEKTPOHHBIN pecypc HuppoBoi

o0OpazoBarenbHON cpelbl CIIO PROFo6pa3zoBanue : [caiiT]. — URL:
https://profspo.ru/books/76993
9. CoBeroB, b. f.  HHpopManmoHHBIE TEXHOJIOTMHM : YYEOHHMK MJISI CPEIHETO

npodeccuonanbHoro oopasoanus / b. S. Coseros, B. B. IlexanoBckuii. — 7-¢ u3., nepepad. u
nom. — Mocksa : UznatensctBo FOpaiit, 2021. — 327 c. — (IIpodeccuonansnoe o6pazoBaHue).
— ISBN 978-5-534-06399-8. — Tekcr : anekTponHblii / O6pa3oBatenbHas miardopma KOpait
[caiiT]. — URL.: https://urait.ru/bcode/469425

10. YopaBnenue nensmMu moctaBok : yueoHoe mocobue mist CITO / cocraBurennu I1. I1.
KpsutatkoB, M. A. Ilpwnynkas, nmox penakmuerdr M. B. EpmoBoii. — 2-e u3n. — Capartos,
ExarepunOypr : [IpodoOpazoBanue, Ypanbckuii heaepansubiid yausepcuret, 2020. — 139 ¢. —
ISBN 978-5-4488-0774-9, 978-5-7996-2930-4. — TekcT : 37eKTPOHHBIH // DIEKTPOHHBIN pecypc
nugppoBoit  obpazoBatenbHOi cpensl  CIIO  PROFoOpazoBanme : [caiit]. — URL:
https://profspo.ru/books/92376

3.2.2 JlonoJHUTEIbHbIE HCTOYHUKH
1. Cienmanu3upoBaHHBIN HAYIHO-TIPAKTHYECKHUN KypHAT «JlorucTrka
2. http://loginfo.ru/ - sxypHai o noructuke B 6usHece «JIloruudo»
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUAA
YYEBHOU JUCIHUATLIAHBI

Pe3yabTarhbl 00yueHus

Kpurepun ounenku

MeTtoabl OLIECHKH

Hepe‘leﬂb 3Haﬂﬂﬁ, OCBaAUBA€MbIX B paMKaX JUCHUIIJIMHBI

3Hatb:

aKTyaJbHBIA TPOPECCHOHATBHBIA U
COITMANTBHBI KOHTEKCT, B KOTOPOM
HE00X0IUMO BECTH
PO ECCHOHANBHYIO JACSTENLHOCTH;
OCHOBHBIE HCTOYHUKH HHPOPMAIHH
W pecypchl JUIsl PEelieHUs 3a1ad |
nmpobieM B MpodeCCHOHATEHOM
W/WITH COLMATbHOM KOHTEKCTE;
QITOPUTMBI BBITIOTHEHUST paboT B
npo(eCCHOHATIBHOH U CMEXKHBIX
00J1aCTsX;

METO/TBI paboTsl B
npo(eCCHOHATIBHOH Y CMEKHBIX
chepax;

OCHOBHBIC MCTOAbI MW CPECACTBa
coopa, 00pabOTKH, XpaHEHHS,
nepeaayn u HAKOTUICHUS
nHpOpMALUH;

TEXHOJIOTHIO TIOUCKA UH(OpMAIIUH B
cetu UnTepHeT;

HOMEHKJIATYypy HH(POPMAUOHHBIX
HUCTOYHUKOB,  TMPHUMEHSICMBIX B
npo(ecCHOHAIbHON JCSITEeIbHOCTH;

PUEMBI CTPYKTYPUPOBaHHS
nH(pOpMaIny;
coep)KaHue aKTyalbHOU

HOPMaTHUBHO-TIPaBOBOM
JIOKyMEHTALUY;

OCHOBBI IIPOEKTHOM JESITEIILHOCTH;
npaBwia 0pOpMIIEHHUS] TOKYMEHTOB
Y TIOCTPOEHUSI YCTHBIX COOOIICHNUH;
Ha3Ha4eHHe, COCTaB, OCHOBHBIC
XapaKTEPUCTUKU OPraHU3allMOHHOMN
1 KOMITBIOTEPHOM TEXHUKH;
OCHOBHBIE KOMITOHEHTBI
KOMIIBIOTEPHBIX CETEH, IPHUHIINIIBI
MAKeTHOM  Tepefayd  JaHHBIX,

OpraHu3aluio MEKCETEBOTO
B3aMMO/ICUCTBHS;
Ha3HAYEHUE u MPUHLIMIIBI

WCIIONB30BAHUSA  CHUCTEMHOIO U
MPUKJIIAHOTO POrpPaMMHOTO
obOecreucHus;

JEeMOHCTPUPYET 3HAHUS
aKTyalbHOTO

PO eCCHOHATTEHOTO u
COLIMAJIPHOTO  KOHTEKCTa, B
KOTOPOM  HEOOXOIUMO  BECTH
npo¢eCcCHOHANTBHYIO
JeSITETBHOCTD;

JEMOHCTPUPYET 3HAHUSI
OCHOBHBIX HMCTOYHHUKOB

HHPOPMALIUK U Pecypchl  UIs
pemieHus 3agad U TpoOJieM B
npodeccuoHaTbHOM u/nnu
COIUATLHOM KOHTEKCTE;
JIEMOHCTPHPYET 3HAHUS
QITOPUTMOB BBIMOJIHEHHS PadOT B
npoecCHOHATBPHOH W CMEKHBIX
00J1aCTSX;

JEMOHCTPHPYET 3HAHHS METOJIOB
paboTel B NPOQPECCHOHAIBLHOW H
CMEXHBIX cepax;
JEMOHCTPUPYET 3HAHUSI
OCHOBHBIX METOAOB U CpCIACTB
coopa, 0O0OpabOTKH, XpaHEHHUS,

nepeaayn u HaKOTUICHUS
rH(pOpMaIuy;
JIE€MOHCTPHPYET 3HaHUS

TEXHOJIOI'MH ITOMCKa HHPOPMAIIUU
B cetu UHTEpHET;
JIEMOHCTPUPYET 3HAHUA
HOMEHKJIATypPbl
WH(OPMAITMOHHBIX UCTOYHHUKOB,
MPUMEHSAEMBIX B
npoeccnoHambHON
JIeATeIIbHOCTH;

JIEMOHCTPUPYET 3HAHUS MPUEMOB
CTPYKTypUpPOBaHUS HH()OPMAIIUY;
JIEMOHCTPUPYET 3HAHUA
coaepKaHus aKTyaJbHOU
HOPMAaTUBHO-TIPaBOBOM
JIOKYMEHTAI1K;

JEMOHCTPUPYET 3HAHHUS OCHOB
MPOEKTHOU NIeSITENIbHOCTH;

YeTHBIM omnpoc.
TectupoBanue.
KonTponbHbIe paboThL.
[IpoBepounsbie paboTEHIL.
O11eHKA BBITIOJIHEHNS
MIPAKTUYECKOro 3aaHusl.
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IIPUHIIUIIBL 3aIUTH HHpOpMAIUU OT
HECaHKIMOHUPOBAHHOTO JOCTYTIA;
IIPABOBBIE ACTIEKTHI UCIOIb30BAHUS
WHPOPMALUOHHBIX TEXHOJIOTHH H
MPOTPaMMHOT0 00ECTICUEHHS;

JEMOHCTPUPYET 3HaHHUS IPaBHII
opopmMIIeHUS ~ JTOKYMEGHTOB U
ITOCTPOCHUS YCTHBIX COOOIICHHUI;
JEMOHCTPUPYET 3HAHUS
Ha3HAUYCHHUS, COCTaBa, OCHOBHBIX

OCHOBHBIE HOHSTHUS | XapaKTEePHCTHK
AaBTOMATHU3UPOBAaHHOK  00pabOTKM | OpraHU3alMOHHON u
nuHpopmarm; KOMITBIOTEPHON TeXHUKH;
OCHOBHBIE YTPO3bI U METOZBI JEeMOHCTPUPYET 3HAHUS
oOecriedeHus1 HHHOPMaLTMOHHON OCHOBHBIX KOMITOHEHTOB
Oe3omacHoCTH KOMITBIOTEPHBIX ceTei,
MPUHIUIIOB TAaKeTHOW Mepeaayn
JaHHBIX, OpraHu3aInu
MEKCETEBOTO B3aUMO/ICHCTBHS;
JEeMOHCTPUPYET 3HAHUS
Ha3HAYCHUS u MPUHIUTIOB
WCTONB30BAaHUS  CUCTEMHOTO U
MIPUKJIATHOTO POrPaMMHOTO
obecnieyeHus;
JEMOHCTPUPYET 3HAHUS
TIPUHIUIIOB 3aIIUTHI HH(OpMAIIH
oT HECaHKIIMOHUPOBAHHOTO
JOCTYIa;
JIEMOHCTPHPYET 3HAHUS PABOBBIX
aCTIeKTOB UCIIOJIb30BaHHUs
MH()OPMAIMOHHBIX TEXHOJOTUH U
MPOrPaMMHOT0 00ECIICUCHUS;
JEMOHCTPUPYET 3HAHUS
OCHOBHBIX HOHSTHH
aBTOMATHU3UPOBAHHOH 00pabOTKH
rH(pOpMaIuy;
JEMOHCTPHUPYET 3HAHUS
OCHOBHBIX YIpo3 H METOJIOB
obecniedeHus: HMHPOPMAMOHHON
0e3omacHOCTH
Ilepeyens ymenmii, 0cBanBaeMbIX B paMKax JUCHUILIHHBI
YMeTh: JIEMOHCTPHPYET yMeHHe
pacrno3HaBaTh 3a1aqy win | uaeHTuGuIrpoBats npobieMy B

mpobiieMy B TPOeCCHOHAITEHOM
WM COLMATIbBHOM KOHTEKCTE;
aHaJIN3UPOBAThH 3aj1a4y

BBIJICIIATD eé

WIN
npobiaemy  u
COCTaBHEBIE YaCTH;
ONpENeNIATh  ATalbl  PEIIEHHS
3a]a4u;

BBISBIATh U 3(P()EKTUBHO WCKaTh
nHpOpPMaLIMIO, HEOOXOAUMYIO IS

pEILICHHUs 3a]aui /UK IPOOJIEMBI;

npodeccuoHaNbHOM WIH
COLIMAJIbHOM KOHTEKCTE;

JEMOHCTPHUPYET yMeHHe
aHAJIM3UPOBATh  3aJady WU

apoOoIeM A BBIOEIATHE €€
y

COCTaBHBIC YaCTH,

JEMOHCTPUPYET YMEHUE
OTIPENEATh  JTambl  PEHICHUS
3a/1a4u;

JIEMOHCTPUPYET yMEHUE

BBISIBIISITH ¥ 9()(EKTUBHO HCKATh

DKcnepTHOE HaOIr0IeHNE
Y OLICHUBaHHE
BBINTOJTHEHHS
VMHIMBULYaJIbHBIX U
TPYIIIOBBIX 33IaHU.
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BIaJeTh AaKTyaJbHBIMH METOJaMU
paboTbl B MpoQecCHOHANIBHONH |
CMEXHBIX cdepax;

OTIpPENeNATh 3aJa4yu JUIisd IIOHMCKa
nHpOpMaLUH;

OTIpENEIIATh HEO0XOIUMBbIE
HUCTOYHUKHU HH(OpMAINK;
CTPYKTYpUPOBATh HOJIy4aeMy0
WHPOPMAILHIO;

BBIJICNATE HawOojee 3HAYNMOE B
repeyHe HHPOpMaITnu;

OTIPENIEIIATh aKTYaJIbHOCTh
HOPMAaTHUBHO-TIPABOBOM
JNOKyMEHTalluu B
npodecCHOHANBEHON AEATENbHOCTH;
o0pabaTsiBaTh TEKCTOBYIO
TabIMYHYI0 HHPOPMAIHIO;
HCIIONB30BaTh JIEJIOBYIO IrpaduKy H
MyJbTHMEANA HH)OPMALIUIO;
CO3/1aBaTh NPE3EHTAIUH;

YUTaTh (MHTEPIPETHPOBATH)
uHTEpdec Ccrenuani3upoBaHHOTO
MPOTPaMMHOTO oOecrieueHus,
HaXOIUTh KOHTEKCTHYIO IOMOILb,
paboTaTh ¢ JOKyMEHTaluell;
M10JIb30BATHCS
ABTOMAaTU3UPOBAHHBIMU CUCTEMaMHU
JIeTTOTIPOU3BO/ICTBA

nH(pOpMaITHio, HEOOXOAUMYIO IJIS
pelieHus 3a/1aun n/unm
POOIIEMBI;

JEeMOHCTPUPYET yMEHHE
HCTIOJIb30BaHUS aKTyaJIbHBIX
METOJOB paboThI B
npo(ecCHOHaTbHOH W CMEKHBIX

chepax;

JEeMOHCTPUPYET yMEHHE
ONPEACIATh 3aJlaud JJIs TOUCKA
nHpOpMaInm;

JEeMOHCTPUPYET yMEHHE
OTIPEIEIIATh HEOOXOJUMEIC

HMCTOYHUKY MH(POPMAIIHH;

JI€MOHCTPUPYET YMEHHE
CTPYKTYPUPOBaTh  IOIy4aeMyIo
nHPOPMALIHUIO;

JIEeMOHCTPHPYET yMeHHe

BBIIENATE HanOojiee 3HAUYMMOE B
nepevyne nadpopManmu;
JEMOHCTPHPYET yMEHHE
OIIpEAECIATh aKTyaJIbHOCTh
HOPMAaTUBHO-IIPaBOBOU

JOKYMEHTAIIUH B
npodeccuoHaIbHON
JeSATENbHOCTH;

JIEMOHCTPUPYET YMEHUE
00pabaThIBaTh TEKCTOBYIO

TaOIMYHYI0 UHPOPMAIIHIO;
JEMOHCTPHUPYET yMEHHE
HCHOJB30BaTh JIEJIOBYIO I'paduKy
U MyJbTUMEINA HHPOPMAILIUIO;
JEMOHCTPUPYET yMEHUE
CO3/1aBaTh NPE3EHTALUH;
JNEMOHCTPHPYET YMEHHE YHTaTh
(nHTEpTIpEeTHpOBaTh) WHTEphENc
CHELUATN3UPOBAHHOTO
MPOrPAMMHOI0 obecrieueHus,
HaXOJIUTh KOHTEKCTHYIO TIOMOLIb,
JIEMOHCTPHPYET YMEHHE PadoTaTh
C IOKYMEHTaIHEeH;
JEeMOHCTPUPYET YMEHHE
MOJTb30BATHCS
aBTOMATHU3MPOBAaHHBIMHU
CHCTEMaMH JISTIONPOHU3BOICTBA

OreHka pe3ynbpTaTa
BBITIOJTHCHHUS
MPaKTHIECKUX PadoT.
Texynui KOHTPOJIb B
(dhopme cobecemoBaHus,
PEIIeHUs CUTYaI[HOHHBIX
3a1a4
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