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1. OBIIASI XAPAKTEPUCTUKA PABOYEN TPOTPAMMBI YYEBHOM
JNCHUIIVIMHBI

OPITAHU3AIIUA BYXTAJITEPCKOI'O YYETA B BAHKAX

1.1. MecTo 1McuMNJIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/ibHOM NPOrpaMMbI:

VYuebnas aucuumuimHa «OpraHuzanus OyXraiaTepckoro ydera B OaHKax» SIBISETCS
00s13aTeJIbHON 4acThI0 001N POdECCHOHATIBHOIO IIMKJIa 00pa30BaTeIbHON IPOrPaMMBI
Oco0oe 3nauenne nucruiummaa umeet npu popmupoarnu 1 OK 01, OK 02, OK 03, OK

04, OK 05, OK 09.
1.2. Heap u nianupyemblie pe3yJibTaThl 0CBOCHUSI AU CHHMIIIMHBI

B pamkax nmporpamMmbl y4eOHOW IHUCHUIUIMHBI 00Y4YalOIIMMUCS OCBAaMBAIOTCS YMEHUS U

3HAHUS:
Kon YMenus 3HaHus
OK, IIK
OK 01 pacro3HaBaTh 3a4a4y WM MPoOJIeMy | aKTyalbHBIN MpodecCHoHaNbHBIA 1
B IMPOEeCCUOHAITBLHOM W/UJIH COLIMANIbHBIM KOHTEKCT, B KOTOPOM
COLIMAIbHOM KOHTEKCTE; MPUXOJHUTCS pabOTATh U JKUTh;
AHAM3UPOBATh 33/1a4y W/WIN OCHOBHbIE HCTOUYHUKH UH(OPMALIUU U
npo0JIeMy U BBIIIEISATH €€ COCTAaBHBIC | PECYPCHI sl pEIIeHU 3a/1a4 U
YacTH; po0JieM B TPoeCCHOHAIIBHOM H/HITH
OIIPE/IENIATD 3TAllbl PEIICHUS 3aJaUn COLIMAIBHOM KOHTEKCTE;
BBISBIIATH U 9PPEKTUBHO UCKATH QJITOPUTMBI BBITIOTHEHUS padoOT
UH(OPMALINIO, HEOOXOUMYTO TSI B IPOeCCHOHATBHON M CMEKHBIX
PEICHNS 3a]1a41 W/WJIH TIPOOJIEMBI 00J1aCTSAX METOJIBI pabOTHI B
COCTABJIATH IUIAH JCHCTBHS; po(hecCUOHATIBHON U CMEXHBIX
OIIPEIETATh HEOOXOIMMBIE PECYPChI chepax;
BJIAJIETh AKTyaIbHBIMU METOaMU CTPYKTYpY IUIaHa JUIS PELICHUs 3a1a4
paboThI B MPOPECCHOHATBHOM 1 MOPS/I0K OLIEHKHU Pe3yJIbTaToOB
CMEXHBIX cepax; penieHus 3aa4 npodeccuoHanTbHON
pea30BbIBaTh COCTABIICHHBIN IJ1aH JeSITeIbHOCTH
OLICHUBATh PE3YJIBTAT U MOCIISICTBHS
CBOMX JICHCTBUI (CAaMOCTOSTEIBHO WITH
C IOMOIIIbIO HACTAaBHUKA)
OK 02 OIIPEIEIIAT 3a1a41 JIJIs IIOUCKA HOMEHKJIaTypa HH(POPMAITMOHHBIX

uHpopMaLuy;

OIpeIeNSTh HEOOXOAMMbIE HCTOUHUKH
uH(popMaLuy;

IUTAHUPOBATH MPOLIECC ITOUCKA;
CTPYKTYPHPOBATh MOTy4aeMyFO
uH(pOpMaIHIo;

BBIJIEJISITH HanOoJIee 3HAYMMOE B
nepevHe HHpOpMaLiy;

OIICHHMBATh MPAKTUIECKYTO
3HAYMMOCTh PE3YJIbTAaTOB MOMCKA,
0ohopMIIATE pe3ysIbTaTh TONCKA,
HPUMEHSTH CPEICTBA
MH()OPMAITMOHHBIX TEXHOJIOTUH JITs
pereHus NpogecCHOHAIbHBIX 33/1a4;
UCTIONTB30BaTh COBPEMEHHOE
pOrpaMMHOE 00ECTICUeHHE;

MCTOYHUKOB, IPUMEHSEMBIX B
npodecCHOHATBLHOMN 1eATeNbHOCTH;
MIPUEMBI CTPYKTYPHPOBAHUS
uHpOpMaInH;

dbopmat ohopmIIeHHS pPE3yIbTaTOB
MOKCKa UH(POPMALIUU, COBPEMEHHBIE
CpEICTBA M YCTPOMCTBA
nH(pOpMaTH3AIINY;

MOPSIIOK UX IPUMEHEHUS U
nporpaMMHoe oOecrieuyeHue B

PO eCCHOHAIBHON JESTENHHOCTH B
TOM YHCJI€ C UCTIOJIb30BaHUEM
M(POBBIX CPENICTB




UCIIOJIB30BaTh Pa3IMYHbIe IU(PPOBBIE
CPEICTBA JITS PEILICHHS
npo(heCCHOHATIHHBIX 33/1a9

OK 03 OMpENETATh aKTyaTbHOCTh coZiep)KaHuE aKTyaJIbHOM
HOPMAaTUBHO-IIPABOBOM TOKYMEHTALMM | HOPMaTUBHO-IIPaBOBOM
B MPOECCUOHAIBHOM AEATENbHOCTH; | JOKYMEHTAIUU;
IPUMEHSTH COBPEMEHHYIO HAyUHYIO COBpEMEHHAasl Hay4yHas U
npoeccCHoHaAIbHYIO TEPMUHOJIOTHIO; | TpodeccuoHanbHas TePMUHOJIOTHS;
OIIPE/IEIISATh U BBICTPANBaTh BO3MO>KHBIE TPAEKTOPUHU
TPaeKTOPHUH MPOPECCUOHAIBLHOTO npoeccCuoHaNbHOTO Pa3BUTHS U
Pa3BUTHS U CAMOOOPA30BAHHS; camMo00pazoBaHus;
BBISBJIATH JJOCTOMHCTBA M HEJOCTATKH | OCHOBBI MPEANPUHUMATEIbCKON
KOMMEPYECKOH UJIEH; JIESITEIIbHOCTH;
MPE3EHTOBATh UAEU OTKPBITUS OCHOBBI (PUHAHCOBOI1 IPaMOTHOCTH;
COOCTBEHHOTO Jiefia B npaBuia pa3paboTKu OM3HEC-TIIIaHOB;
npohecCuoHaIbHON JIESITEIbHOCTH; MOPSAIOK BBICTPAMBAHMSI IPE3ECHTAINH;
oopmIIsITE OM3HEC-TUIAH;
PaCCUMTHIBATh pa3MepPhI BHIILIAT IO
HPOLIEHTHBIM CTaBKaM KpEIUTOBAHUS,;
OIPEIENATh MHBECTUIIMOHHYIO
NPUBJIEKATEIbLHOCTh KOMMEPYECKUX
uzel B paMkax mpodeccoHaTbHON
JEATEbHOCTH;
MPE3EHTOBATH OM3HEC-UJICIO;
OIPE/IENIATh UICTOYHUKH
(bMHAHCHPOBAHUS
OK 04 OpPraHU30BBIBATH PA0OTY KOJUIEKTHUBA | TICHXOJIOTHYECKHE OCHOBBI
Y KOMaH/JIbL; JESITEIIbHOCTH KOJUIEKTHBA,
B3alMOJIEWCTBOBATH C KOJUIETaMHU, TICHXOJIOTHYECKUE OCOOCHHOCTH
PYKOBOJCTBOM, KJIMEHTAMH B XOJI€ JMYHOCTH;
npoeccuoHaIbHON 1eSITEeIbHOCTU OCHOBBI IPOEKTHOMU AESITETbHOCTH
OK 05 IrPaMOTHO M3JIaraTh CBOM MBICITH 0COOEHHOCTH COIIMAJIBHOTO U
1 0(hOPMIIATD JIOKYMEHTHI IO KYJIbTYpHOTI'O KOHTEKCTa;
npoeccuoHaIbHON TEMAaTHKE Ha npaBuiia 0pOPMIIEHUS JOKYMEHTOB
TOCY/IapCTBEHHOM SI3BIKE, IPOSIBIIATH U TIOCTPOEHUS YCTHBIX COOOLIEHUN
TOJICPAHTHOCTH B pab0UeM KOJIJIEKTHUBE
OK 09 MOHUMATh OOIIMI CMBICIT YETKO [IpaBUJjIa IIOCTPOECHUS IIPOCTHIX U

TIPOM3HECEHHBIX BBICKA3bIBAHHUI HA
U3BECTHBIE TeMBI (TIPpo(hecCHOHANTbHBIE
1 OBITOBBIE), TOHUMATh TEKCThI HA
6a30BbIe PO(heCCHOHATBHBIC TEMBI,
y4acTBOBATh B IMAJIOTaX Ha 3HAKOMBIE
o6mue 1 mpoecCuoHATbHBIC TEMBI,
CTPOUTB TPOCTHIE BHICKA3BIBAHKS O
cebe U 0 cBoel rmpodecCHOHATLHON
NeSTEILHOCTH;

KPaTKO 0O0CHOBBIBATH M OOBSICHSATh
CBOM JEHCTBUS (TEKyIIME U
IUIAHUPYEMBIE);

TIFCATh TIPOCTHIE CBS3HBIE COOOIICHNS
HAa 3HAKOMBbIE WJIM HHTEPECYIOIINe

CJIOKHBIX NPEUIOKEHNN Ha
npodeccuoHaNbHbIE TEMBI,
OCHOBHBIE 00IIEYTOTPEOUTETHHBIE
rnaroJjsl (ObITOBas U
npodecCuoHaNIbHAS JIEKCHKA);
JEKCUYECKUI MUHUMYM, OTHOCSIIIIANCS
K OITMCAHHIO MPEAMETOB, CPE/CTB
IPOIIECCOB NMPO(HEeCCHOHATBHOM
JIESITSIIBHOCTH

0COOCHHOCTH MPOU3HOIICHUS;
MIpaBHJIa YTCHUS TEKCTOB
npodeccHoHaNbHON HAMIPaBICHHOCTH




npo(heCCHOHATIBHBIC TEMBI

K 1.1

OoTpaxaTb B YUCTC oOIl€paluu I10
pacCyYCTHBIM CHCTAM KJIIMCHTOB

MOPSIZIOK OTKPBITHS ¥ 3aKPBITUS
JINIEBBIX CUCTOB KIIMCHTOB B BaJIIOTE
Poccuiickoit deneparuu u
WHOCTPAHHOMU BAIIIOTE;

MpaBuJjIa COBEPIIECHUS ONEpaIMii 10
pacyeTHBIM CueTaM, OUYEePEAHOCTD
CITMCaHUsI ICHS)KHBIX CPEIICTB;
THUIIMYHBIE HapyIlICHUS npu
COBEPILIECHUH PACYETHBIX OMEpPALHl MO
cyeTraM KJIMEHTOB

[IK 1.4

BECTH Y4€T PacyEeTHBIX JOKYMEHTOB,
HC OIUIAYCHHBIX B CPOK HU3-3a
OTCYTCTBHUS CPEJICTB Ha
KOPPECIIOHICHTCKOM CUETE;
OTpaXkaTh B yueTe MeKOAHKOBCKHE
pacyersr;

CUCTEMBbl MEXOaHKOBCKHMX pacueToB;
MOPSIIOK MPOBEJICHUS U y4ET PacueTOB
10 KOPPECIIOHACHTCKUM CUETAM,
OTKPBIBAEMBIM B IOJIpa3IEICHUAX
banka Poccuu;

MIOPSIIOK MPOBEJICHUS U y4ET PACUETOB
MEXly KPeIUTHBIMHA OpraHu3alusiMu
4yepe3 KOPPECIOHACHTCKHAE cYeTa
(JIOPO u HOCTPO);

IIOPSIIOK IPOBEJEHUS U yUeT
pacUeTHBIX ONepalui MeXay
¢unranaMu BHYTPU OJHOW KPEAUTHON
OpraHu3aluy;

TUIWYHBIE HAPYLIEHUS IIPU
COBEpILEHUH MeKOaHKOBCKHX
pacyeToB

IIK 1.5

MMPpOBOAUTD U OTpaKaThb B YUCTC
PACUCTHI MO SKCITOPTHO-UMIIOPTHBIM
onepanusam

HOPMAaTHBHBIE [TPaBOBbBIE JOKYMEHTHI,
pEryJIupyroIue COBEpLUICHHE
orepanuil o MeXlyHapOIHbIM
pacueram, CBsI3aHHBIM C SKCIIOPTOM U
MMIIOPTOM TOBapoOB U YCIYT;

HOPMBbI MEXIYHapOJHOTO MpaBa,
ONpEAEIAIOIINE TIPABUIIA IPOBEACHHUS
MEXyHapOJHBIX PACUETOB;

(bopMBI MEKAYHAPOIHBIX PACUETOB;
BU/JIBI IIJIATEKHBIX JOKYMEHTOB,
MOPSAIOK TIPOBEPKHU UX COOTBETCTBUS
YCIIOBUSIM U (pOpMaM pacyeToB;
MOPSAJIOK TIPOBEACHUS U OTPAKEHUE B
ydeTe onepanui MexayHapOIHbIX
pacueToB C UCIOJIb30BAHNEM
pa3anyuHbIX (HopM;

MOPSAZIOK U OTpaKEHHE B yUeTe
NIEPEOLIEHKN CPEJICTB B UHOCTPAHHOM
BaJIIOTE;

MEpBI, HAIpaBJICHHbIE HA
IIPEIOTBPALICHHE UCIIOJIb30BAHUS




TPaHCHALMOHAJIBHBIX ONEpali s
MPECTYIHBIX LETIeH

IIK 1.6 0(QOpMIISITh U OTpAXkaTh B yueTe HOpPMAaTHUBHBIE [IPABOBBIC JOKYMEHTHI,
pacueTHbIC U HATUYHO-JCHEKHBIC PETYJIHUPYIOIINE COBEPIIICHHE
orepaly Mpu UCIOIb30BAaHUH orepanuil ¢ UCI0JIb30BaHUEM
MUTATEKHBIX KapT B BAIIIOTE MJIATeKHBIX KapT;

Poccuiickoit deneparuu u BUJIbI IUIATEKHBIX KapT U ONEpaIUH,

WHOCTPAHHOU BaJIOTE MIPOBOIMIMBIE C UX MCIIOIH30BAHKEM;
TEXHOJIOTHH U MOPSIJIOK yueTa
pacueToB C UCIOJIb30BAHUEM
IUIATEKHBIX KapT, JOKYMEHTAJIbHOE
oopMIICHHE OTIepaIuii ¢
IJIaTeKHBIMU KapTaMu;
TUTIUYHBIC HAPYIICHUS TIPH
COBEpUICHUH ONEepaluii ¢
TJIATS)KHBIMHA KapTaMu

IK 2.3 0o(OpPMIISITh U OTPAXKATh B yueTe METO/IbI OIICHKH 3aJIOTOBOM
OTIepaIUH 110 BbIJIa4Y€ KPEIUTOB CTOMMOCTH, TUKBHTHOCTH TIPeIMETa
(buU3HYECKUM U FOPUTUIECKIM 3ajora;

JUIaM, MTOTAIICHUIO KMH KPEUTOB; | CITOCOOBI M TIOPSOK HAYUCIICHUS U
0(OpPMIISITh U BECTH YUYET MOTAICHUS IPOLIEHTOB M0 KPEAUTaM;
obecrneveHus 1Mo MPEAOCTABICHHBIM | TIOPSIOK OCYIIECTBICHHS KOHTPOJIS
KpeauTaMm; CBOEBPEMEHHOCTH U MTOJTHOTHI
0pOPMIISITh M OTPaXkKaTh B y4eTe MOCTYIUICHUS TIJIATeKEH 110 KPEAUTY U
HAYMCIICHUE U B3bICKAaHUE y4eTa IPOCPOUYECHHBIX IIaTekKeH;
MIPOIICHTOB 10 KPEIUTaM; KPUTEPHUHU OTIPECIICHUS TIPOOIEMHOTO
0(OpPMIISITh U BECTH YUYET KpEeINTa;
MIPOCPOUYCHHBIX KPEIUTOB U TUTIOBBIC TPHYUHBI HEUCTIOTHEHUS
MPOCPOYCHHBIX MMPOLICHTOB; YCIIOBUH KPEAUTHOTO I0TOBOpa U
0(QOPMIISITh ¥ BECTH YUET CITUCAHUS | CIIOCOOBI TIOTAIICHUS TPOCPOUCHHOMN
MPOCPOYCHHBIX KPETUTOB U 3aJI0JIKEHHOCTH;
MIPOCPOUCHHBIX MMPOIICHTOB MEpBI, MPUHUMAEMbIC OAHKOM ITPU
HApYIICHUH YCIOBUI KPETUTHOTO
JIOTOBOPA;
OTEUECTBEHHYIO U MEXIYHAPOJIHYIO
MIPAKTUKY B3bICKAHUS 3a10JDKCHHOCTH;
METOJIOJIOTUI0O MOHUTOPUHTA U
aHaJIM3a IIOKa3aTelled KayecTBa U
53¢ (HeKTUBHOCTH UCTPEOOBAHUS
MIPOCPOYCHHON U TTPOOIEMHOI
33JI0JKEHHOCTH 10 TOTPEOUTETHCKUM
KpeauTam
1K 2.4 0(OpPMIIATH U OTpaXKaTh B yueTe nops10K opopMiIeHUs U yueTa

CIICJIKH TIO TIPEIOCTABJICHUIO U
MOJIYYEHUIO KPEIUTOB HA PHIHKE
MEXOaHKOBCKOTO KPEIUTa

MEXOaHKOBCKUX KPEIUTOB;
OCOOCHHOCTH JIETIOTIPOU3BOJICTBA U
JIOKYMEHTOOOOPOT Ha MEKOAHKOBCKOM
PBIHKE;

OCHOBHBI€ YCJIOBHUSI MOJIYYEHHUS 1
MOTrauIeHus KPEAUTOB,
npenoctasigemMbix bankom Poccun.




2. CTPYKTYPA U IPUMEPHOE COJIEP)KAHUE YUYEBHOM
JAUCHUITJIMHBI
2.1. O0beM yueOHOM TUCHUIJIMHBI U BUABI Y4eOHOH padoThl

Bupa yueOHoii padoThl Oovem 6 uacax
O0bem 00pa3oBaTeIbHON NPOrPaAMMBbI THCHUILINHBI 86
BT. Y.
TEOPETHUECKOE 00yUeHne 4
IIPAKTUYECKUE 3aHATUS 4
CamocrosiTenpHas pabota o0yJaronierocs 76
IIpome:kyTouHasi aTTecTanusi 2




2.2. TemaTH4YeCKHUil IUVIAH U COJAEPKAHNE TUCITUTLINHBI

Koasl
OO0OBeM, akaf. 4. A .
KOMIIETEHIIHH,
/ B TOM 4UCIIC B
dopmupoBaHUIO
HaumenoBaHue pa3jiesioB u Conep:kanue y4eOHOro MaTepuasia, IpakTH4YecKue padorsbl, dhopme KOTODLLX
TeM caMOCTOsITeIbHasi padoTa 00y4yaoumuxcs MPaKTUYECKON p
CIOCOOCTBYET
MOJIMOTOBKH,
3JIEMEHT
akaj. 4.
POrpamMMbl
1 2 3 4
Paznea 1. OcHoBbI
OyXrajaTepckoro yiera B
KOMMepUYecKuX 0aHKax
Tema 1.1. IIpeamer u meTox Jlekums. IIpeamer u MeToa OyXrajaTepckoro yuera B KOMMep4ecKuX 0aHKax
OyXraJTepckoro y4yera B 3amaun  OyXraiarepckoro ydera B KOMMepyeckux OaHkax. Bpibop u
KOMMepUYecKuX 0aHKax dbopMUpOBaHHUE YUYETHOW TOMUTHKHU. [Ipeamer OyXraiaTepcKkoro ydera, COCTaB 2 1,2
AKTHUBOB U TIACCHBOB.
bananc kak MeToJ] OyXraJTepcKoro y4era.
Tema 1.2. Ili1an cyeToB CamocrosiTesibHasi padoTa 00y4ar0UIuXCS.
Oyxrajarepckoro y4yera 6anka | Merononornueckue OCHOBBI OpPraHM3allMKd M BEACHHs OyXTaJTepCKOro ydera B
KPEAUTHBIX oOpraHu3anusx. OCHOBHbIE MPHHIMIIBI OYXTaaTepCKOro ydera B 10 1
KpeIuTHBIX opraHu3amnusax. CTpyKTypa IJlaHa CUE€TOB KOMMEPYECKHMX OaHKOB.
Bunel cuetoB. ['pynnupoBka cueToB B pasziessl OanaHca.
Tema 1.3. YUerbipe TUnA CamocrtosiTeibHass padotra o0yyaromuxcs. TUIIBI XO3SICTBEHHBIX OIEpauil.
X0351ficTBEHHBIX onepaumii 1 | XapakTepuCTHKa U SKOHOMHYECKOE co/iep kaHne 0amaHcoBbIX cueToB. CTpyKTypa 7 2
UX BJIUsIHHE HA OajaHc cueroB. ['pynnupoBka cueTa 0anaHca 0 aKTUBY U MACCHUBY.
IIpakTuyeckoe 3ansitue. OrnpeneneHre TUIA XO3SMCTBEHHON onepaluu U ee 1 12
BIIMSIHMSI Ha OajiaHc. ’
Tema 1.4. OcHOBBI Jleknus. Cuera 6anka. [Topsaok mocTpoeHus Koja JIUIEBBIX CYETOB. 1 1,2
NOCTPOEHMS KO/Ja JINLEeBbIX IIpakTuyeckoe 3ansaTHe. CocTaBieHNE JUIEBbIX CYETOB HA OCHOBE MCXOIHBIX
CYETOB JIaHHBIX. 1 1,2
[TpricBO€HHE HOMEPOB JIMIIEBBIM CUETAM.
CamocrosiTeibHas padoTa 00y4aIOIIMXCH. 10 2




Tema 1.5. AHaTUTHYECKHH U
CHUHTETUYECKHUI yYeT.
Texnonorns o0padoTkn
uHopmanuu. JlokymMeHTaU M
U I0KYMEeHT0000pOoT.

AHaINTHYECKUH W CUHTETHYECKUH ydeT B Oanke. TexHomorust oOpaboOTKU
6ankoBckoil nHpopMarmu. CocTaBieHHe JOKYMEHTOB aHAIUTHYECKOTO ydeTa U
aHaJU3 COJIePIKAHUS JJOKYMEHTOB CHHTETUYECKOTO YUeTa.

Opranuzanus JOKYMEHTOOOOpOTa: BXO/SIIME M HCXOMAIINE JTOKYMEHTHI.

[Tpouecc co3manus U ABMKEHUS JOKYMEHTA. DIEKTPOHHBIM JTOKYMEHTOOOOPOT.
Bunel, cocraB u knaccudukanus JAOKYMEHTOB, MEPBUYHBIN JOKYMEHT H
TpeOoBaHUS K HeMmy. YHU(DUUUPOBAHHBIE JOKYMEHTHI M  JOKYMEHTHI,
co3naBaeMble Oankamu. [Tops0K apXUBHOTO XpaHEHUsT JOKYMEHTOB.

IpakTuyeckoe 3ausaTue. OpopmiieHne 6aHKOBCKUX JOKYMEHTOB 1 1,2
Tema 1.6. CamocTrosiTeibHAst padoTa 00y4aIOIINXCH.
BayTpnéankoBckuii Cucrtema BHyTPEHHET0 KOHTPOJIA, 3a7jaud U GyHKuuu. Ilponenypsl BHyTpeHHEro
KOHTPOJIb KOHTpouist. CucTeMa OpraHoB BHYTPEHHEr0 KOHTPOJIS.
Byxrantepust B cucteme BHyTpeHHero KoHTpousis Oanka. IlpeaBaputenbHblii u
NOCIEAYIOIUN KOHTPOJIb. MeToAbl M TEXHMUYECKHUE CpPEJCTBA BHYTPEHHETO
KOHTpOJIs B Oyxrairepuu. VcrpaBiieHre BBISIBIEHHBIX OMIMOOK.
JenoBasi urpa: «PacueTHo-kaccoBoe 00CIy’;KMBaHUE KJINEHTOBY.
Be3HaiM4HbIe IJIATeKH ¢ MCIOJIb30BAHHUEM Pa3IM4YHbIX (DOPM pacuyeToB B 12 1
HALMOHAJILHOI M HHOCTPAHHOI BAJIOTAX.
JlaiiTe XapaKTEepHCTHKY MPOLECCY PACYETHOIO OOCTYy:KHBAHHS CYETOB
010/12KeTOB Pa3JINYHBbIX YPOBHeIi.
OcymecTBiaeHHEe Me:KOAHKOBCKHX PacyeToB.
OcylecTBiieHHEe MEKIYHAPOAHBIX PACYeTOB IO 3KCINOPTHO-MMIOPTHBIM
onepanusam.
O0cay:xnBaHHe pacYeTHBIX ONlePalHii C MCIOJIb30BAHNEM Pa3JIMYHbIX BUTOB
TUIATEKHBIX KapT.
Paznea 2. Byxranrepckasi
OTYETHOCTH 0AHKOB
Tema 2.1. Ilopsnox Jlekuus. OtuetHOoCTh GaHka. POPMBI M BHJIBI OTYETHOCTH, CPOKH M TMOPSAIOK
COCTABJICHUS] OTYETHOCTH: IIpEeJICTaBICHUsI, OTBETCTBEHHOCTh OaHKa. CTpykTypa OyXxrairepckoro OanaHca.
cocTas, (DOPMBI H CPOKH banaHcel 1OBEpUTENBHOIO YIIPaBICHHUS. 1 1.2

npeacTaBJieHust

OT4Y4ETHOCTH IO KACCOBOU IUCIMILIAHE.
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CamocrosiTeibHast padoTa 00y4arOIINXCH.

OTyeTHOCTH, IIO CHENIKaM, IIOHAjJaromMM [oj JAckcTBHe 3akoHa «O
MPOTUBOJICUCTBUM JICTATU3ALMU JI0XO0JIOB, MOJYYEHHBIX MPECTYMHBIM MYTEM U
dbuHaHCHUpOBaHUU TeppopusMay. OTUETHOCTh OaHKAa KaK areHTa BaJIOTHOTO
KOHTposisi. ®PuHaHCOBasg OTYETHOCTH OaHka. Pa3zoBas OT4YETHOCTH IO
CIielIMaIbHBIM CBEICHUAM, MpeacTaBisieMbiM B [{enTpanbubiii bank Poccun.

CamocrosiTesibHAsi padoTa 00y4arOIIMXCS.

OTueTHOCTB, IpeACcTaBIsieMas B KpeauTHbIe Oropo. [Iybnukyemas OT4eTHOCTS,
€€ COCTaB, BU/Ibl, CPOKH MPEICTABICHUS.

OrneHka KpeAUTOCIIOCOOHOCTH KIIMEHTOB. Brlienure napaMeTpsl AJis OLIEHKU
KPEAUTOCTIOCOOHOCTH KIMEeHTOB. OcyIiecTBieHre U 0OpMIICHHE BbIAAYN
kpeauta. Jlenosas urpa «Odopmienne kpeauta». COmpoBOXKICHUE BBIIAHHBIX
KpPEIAUTOB.

[IpoBenenue onepaiuii Ha ppIHKE MEKOAaHKOBCKUX KpeaUuTOB. Pe3epBrl Ha
BO3MOJKHBIE MIOTEPHU 10 KPETUTAM.

10

Tema 2.2. OTYETHOCTD IO
MC®O: ocodoennocTH
TpanchopManun

CamocTtosiTeibHast padoTa 00y4aOIINXCH.

CoctaB M CTpyKTypa MEXIYHAapOAHBIX CTAHAAPTOB (PMHAHCOBON OTUYETHOCTH.
[Mpunuuner MC®O. VuerHas mNOJIUTUKA — packpbelThe HH(OpManuu B
oTueTHOCTU. (DPUHAHCOBBIE MHCTPYMEHTBI, MX IPEIACTABICHHUE U PACKPBITHUE.
Obecuenenune aktuBoB. HemarepuanbHble akTuBbl. ApeHaa. JloroBopsl noapsia.
Bnusaue nnduauuu. M3MeHeHne BamOTHBIX KypcoB. OCOOEHHOCTH PACKPBITHS
uHpopmanun OankamMu. CocTaB KOHCOJMIUPOBAHHOM OTYETHOCTH TIPYIIIBL.
Oransl KoHconuaauuu OanaHca. OTdeta o mpuObUIAX U yObITKax. OTyera o
JIBUKEHHUH KalKuTajga, 0TYeTa O ABMKEHUH JEHEXKHbIX CPEJICTB.

10

Tema 2.3. bankoBCcKuUii ayaguT
Kak (popMa KOHTPOJIS
AeSITeIbHOCTH KPeAUTHBIX
OpraHu3anui

CamocrosiTeibHas padoTa 00y4aIOIINXCH.

bankoBckuii aynurt. 3akoHOAaTeNbHAash OCHOBA ayJAHTOPCKOW NEATEIbHOCTH B
0aHKOBCKOW  cucTeme. ATTecTalMsi ¢ JIMIEH3UPOBaHHE  ayJUTOPCKOM
nearenbHoCcTH Buabel ayauta. [lopsmok mpoBeneHus ayAUTOPCKON IMPOBEPKHU.
OtuetrHocTh aymutopa. OCOOCHHOCTHM JOroBOpa Ha ayauT. AYIUTOPCKOE
3aKJTIOYEHHWE KaK COCTaBHas dYacTh oOT4eTHOcTH Oanka. CopaepkaHue
ayJUTOPCKOIO  3aKJIFOUEHUS. OTBETCTBEHHOCTh  ayAMTOpA. [Topsanok
MPEJCTaBICHUS ayUTOPCKOTO 3aKIFOYEHHUS.

Ha ocHoBe naHHBIX 00 OcTaTKax CpPEeACTB HA CUETax HAa HAYaJIO OMEPAIMOHHOTO
JTHA W COJEpXaHUs XO3SHUCTBEHHBIX oOmepanuid, HeoOX0JIUMO JaTh

10

1,2
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KOPPECIIOH/ICHIIHIO CUETOB, 0(OPMHUTH OOOPOTHYIO BEJOMOCTD 1 OanaHc 0aHKa Ha
HAYaJIo U KOHEI] ONePalluOHHOTO JTHS

HpaKTI/I‘leCKOC 3aHATHE «Onepaunonnmifl JeHb». Ha ocHOBE JaHHBIX 00
ocTaTKax CpE€ACTB HAa CUCTAX HAa HAYAJIO OIIEPATMOHHOI'O AHSA U COACPKaHUA

XO3STUCTBEHHBIX OMEpaIUid, HEOOXOAMMO AaTh KOPPECIOHICHIUIO CYETOB, 1 2,3
0hOpMHTH 0OOOPOTHYIO BEIOMOCTh M 0ajaHC OaHKa Ha HA4aJlo M KOHEI]
OTICPAITMOHHOTO JIHS
[TpomexyTouHas aTTeCTalus 2
Bcero: 86
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3. YCJIOBUA PEAIN3ALIMU TPOT'PAMMBI JUCHUTIJIMHBI
3.1. Ans peanus3anuu mporpamMMbl y4eOHON JUCHUIUIMHBI JOIDKHBI OBITH MPEAYCMOTPEHBI
CJIEAYIOUIME CIELUaIbHbIE TOMEUICHUS:
Kabuner « 9koHOMUKO-()MHAHCOBBIX AUCHHUIUIMH U OyXTaITEPCKOTO yUeTay, OCHAIICHHBIN
B COOTBETCTBHH ¢ 1. 6.1.2.1 mpuMepHoii 00pa30BaTeNbHON IPOTPAMMBI 110 CIICIUATEHOCTH.

3.2. UnpopMmanoHHoe obecrniedeHne peajn3alui NPOrpaMmMbl

Jisa peanuzanuu MporpaMMbl OUONIMOTEUHBINH (GOHI 00pa3oBaTEeNbHON OpraHu3aluu
JIOJKEH MMETD TeYaTHbIC W/UIIH 3JICKTPOHHbBIE 00pa30oBaTeIbHbIe M MHPOPMAIIMOHHBIE PECYPCHI,
JUTSL KCTIOJIb30BaHUs B 0Opa3oBaTenbHOM mporecce. [Ipu hopmupoannu Oubiuoreunoro ¢ponaa
00pa3oBaTesbHOM OpraHu3alueldl BhIOMPAETCS HE MEHEE OJHOr0 M3JIaHUS U3 MEePEeYUCICHHBIX
HUKE TEeYaTHBIX U3JaHUM M (WJIM) 3JIEKTPOHHBIX M3JaHUNA B KAa4eCTBE OCHOBHOIO, MPH 3TOM
CIIMCOK, MOXECT 6LITL JOITIOJIHEH HOBBIMU U3JaHUAMMU.

3.2.1. O0s13aTe/IbHBIC TeYATHBIE U3TAHUA

l.IletpoBa, A. TI. IlpakThueckue OCHOBBI OyXTraaTepCKOro ydeTa HMYIIECTBa
opraam3anuu: yaeonoe mocooue st CI1O / A. T'. TTerpoBa. — Caparos : [IpodoOpazoBanue, At
[Tu Ap Menua, 2020. — 162 c. — ISBN 978-5-4488-0392-5, 978-5-4497-0372-9. — Tekcr :
JIGKTPOHHBIA // DNEKTPOHHBIM pecypc mHQpPoBOil  obpazoBarenpHOU cpenbl  CIIO
PROFob6pasoBanue : [caiit]. — URL: https://profspo.ru/books/90002

2. bonmapesa T.H. Opranmszanmst Oyxrairepckoro ydera B Oankax: YueOnuk CIIO-
Mocksa: Academia, 2020 — 240 c.

3.2.3. JlonoJiHUTEIbHbIE HCTOYHUKH

1. Kypubikuna O.B., Cokonunckas H.D. Opranuzanus OyXrajrepckoro y4era B 0aHkax
(CIIO): yue6nuk / Kypusikuna O.B., Cokonunckas H.O. — Mocksa: KuoPyc, 2021. — 232 ¢. —
(CI1I0). — ISBN 978-5-406-02115-6. — URL.: https://book.ru/book/935759

2. KocrtiokoBa, E.J. Opranunzanus Oyxraiarepckoro ydera B 0aHkax: yueOHoe mocooue /
KoctiokoBa E.U., ®ponos A.B., ®ponoa A.A. — Mocksa: KunoPyc, 2021. — 247 ¢c. — ISBN
978-5-406-03082-0. — URL.: https://book.ru/book/936310.

3.Koctrokosa, E. U., Opraam3arus Oyxrajirepckoro ydera B 0aHkax. : yaeOHOe mocodue /
E. 1. Koctiokosa, A. B. ®poinos, A. A. ®ponoBa. — Mocksa : KnoPyc, 2023. — 247 c. — ISBN
978-5-406-11197-0. — URL: https://book.ru/book/948694 (mata oOpamenus: 24.08.2023). —
Texcr : 31EKTPOHHBIN.
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4. KOHTPOJIb U OLIEHKA PE3YJbTATOB OCBOEHUS YYEBHOM

AANCHUIIIINHBI
Pe3yabTarhl 00y4yeHus Kpurepun MeTtoabl
OIIEHKH OLIEHKH
IlepeyeHb 3HaHUIi, OCBaMBAEMbIX B PAMKAaX JAUCUMILIMHBI
aKTyaJIbHBIN MPoQecCHOHANBHBIN U COIIMANIbHBIN | YPOBEHb  OCBOEHUS | TECTHPOBAHUE;
KOHTEKCT, B KOTOPOM IPUXOAUTCS paboTaTh U y4eOHOro YCTHBIN OIIPOC;
KUTD, MaTepuaa; KeMc-MEeTO/T;
OCHOBHBIE HCTOUYHUKU HH(GOPMALIUU U PECYPChl | YMEHHE OLICHKA pelIeHUui
IJIg pCIICHUA 3aaa4 U npo6neM B HUCITIOJIB30BATh CUTYyallUOHHBIX
npodeccnoHaTbHOM U/UITU COLUATBHOM TEOPETUYECKHE 3a/ay;
KOHTEKCTE; 3HAHUS U | MPaKTHYECKUE
QJIITOPUTMBI BBITIOJTHEHHS paboT MPAKTUYECKHE 3aHSTHUS;
B IPO(eCCHOHATILHON M CMEKHBIX 00J1acTAX YMEHUS IIpH | JEJIOBBIE UIPHL.
METO/]IbI paboTHI B Tpo(heccHoHaNbHOM 1 BBINIOJTHEHUH
CMEXHBIX chepax; pohecCuOHATBHBIX
CTPYKTYpy ILUIaHa JJIs pelIeHUs 3a/1a4 MOPSII0OK | 3ajady;
OIICHKU PE3YJIbTATOB PEIICHUS 3a/1a4 YPOBEHb
npodeccnoHaNbHOI 1eATEeNbHOCTH c(hOpMUPOBAHHOCTH
HOMEHKJIaTypa MHPOPMALMOHHBIX HCTOYHUKOB, | OOLINX 5
MIPUMEHSIEMBIX B MPOQECCUOHAIBHON podecCuoHaANBHBIX
ACATCIIbHOCTH, KOMHCTGHHI/IfI.

MIPUEMbI CTPYKTYpPUPOBaHUS WH(OPMALIUH;
dbopMmat opopmiteHHUsT Pe3yTBTATOB MTOKCKA
nH(pOpMaIIUY, COBPEMEHHBIE CPEACTBA U
ycTpoiicTBa HH()OPMATH3AINH;

MOPSAIOK MX TPUMEHEHUS U POTPaMMHOE
obecrieueHre B MpohecCHOHATHHOU
NesITeIbHOCTH B TOM YHCIIE C UCIIOJIb30BaHUEM
U(pPOBBIX CPEACTB

cojiepKaHue aKTyaJlbHOW HOPMAaTHUBHO-
IIPaBOBOM JTOKYMEHTALIUH;

COBpPEMEHHAas Hay4Has ¥ Mpo(ecCHOHaIbHAsA
TEPMUHOJIOTHS;

BO3MOJKHBIE TPAEKTOPUU POPECCHOHATBHOTO
pa3BUTHS U CaMOOOpPa30BaHUS;

OCHOBBI NPEANPUHUMATENBCKON JeSITeIbHOCTH;
OCHOBBI (PMTHAHCOBOW TPAMOTHOCTH;

IIpaBUiIa pa3paboTKu OU3HEC-TIJIaHOB;
MOPSIOK BBICTPAWBaHUS MPE3CHTALINY;
MICUXOJIOTUYECKHE OCHOBBI JICTEILHOCTH
KOJUIEKTHUBA, ICUXO0JIOTHYECKHe 0COOEHHOCTH
JIMYHOCTH;

OCHOBBI TIPOCKTHOM JIESITETHHOCTH
0COOEHHOCTH COLMATIBHOTO U KYJIBTYpHOTO
KOHTEKCTa;

npaBuia 0pOpMIICHHS JOKYMEHTOB

Y TIOCTPOCHUS YCTHBIX COOOIICHUIN

MIpaBUJIa MOCTPOEHUS MTPOCTHIX U CIIOKHBIX
MpeIOKEHUH Ha TPO(deCCHOHATBbHBIE TEMBI;
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PesyabTaTsl 00yyeHus

Kpurtepun
OLICHKH

MeToanl
OIICHKH

OCHOBHBIE 0011IEYOTPEOUTETBHBIE TTIArOJIbI
(6p1TOBast M IpopecCHOHANIbHAS JICKCHKA);
JIEKCUYECKUH MUHUMYM, OTHOCSILIMUACS K
OMMCAHUIO MIPEAMETOB, CPEACTB U IPOLIECCOB
npodeccCHOHABHOM e TEIBHOCTH
0COOCHHOCTH MPOU3HOLICHUS;

MpaBWJIa YTCHUS TEKCTOB MPOPECCHOHATHLHON
HaIlpaBJIEHHOCTH

HOPMAaTUBHBIE MPABOBBIC JOKYMEHTHI,
PEryIHUpyOIINe OpraHu3aIiio Oe3HATNYHBIX
pacyeros;

JIOKaJIbHbIE HOPMATUBHBIE aKThl 1 METOINYECKUE
JIOKYMEHTBI B 00J1aCTH IJIATEXKHBIX YCIIYT;
(hOpMBI pacueToB M TEXHOJOTUU COBEPIICHUS
pacyYeTHBIX ONEpaIuii;

coJiepKaHue U NOPAJIOK 3all0JHEHUS pACYETHBIX
JIOKYMEHTOB;

3aKOHOJIaTeNbcTBO Poccuiickoit denepanuu o
3aJI0rax ¥ NOPYYUTEIIbCTBE;

IpaKJaHCKOE 3aKOHO1aTeIbCcTBO Poccuiickoi
®denepannn 00 OTBETCTBEHHOCTH 32
HEUCIIOJIHEHUE YCIOBUI JOTOBOPA;
3akoHoAarenscTBO Poccuiickoit denepanuu 06
UIIOTEKE;

3aKoHoarenbcTBO Poccuiickon denepannu o
rocyJapCTBEHHOM perucTpaluu npas Ha
HEJIBUKUMOE UMYILECTBO U CEIIOK C HUM;
COZIEpKaHUE KPEIUTHOTO JOTOBOPA, OPSIIOK
€ro 3aKJI0YEHUS, U3BMEHEHUS YCIOBUN 1
pacTopIKeHus;

COCTaB KPEAUTHOTO JIeJIa U MTOPSI0K €ro
BEJICHUS;

TUMHWYHbIE HAPYUIEHUS IPU OCYIIECTBICHUHI
KPEAUTHBIX Olepaluii

Hepeqeﬂb yMeHHﬁ, 0CBAaMBACMbIX B paMK

axX JTUCHUIIIMHBI

pacmo3HaBaTh 3a/1a4y W/WiIH NpodIeMy B
po¢eCCUOHATHPHOM /WA COIUATLHOM
KOHTEKCTE;

aHAJIM3UPOBATh 33Ja4y U/ MU podiemMy 1
BBIZICIISITH €€ COCTaBHBIC YaCTH;

OTIPECIISATH ATAIBI PEIICHHUS 3a/1a91

BBISBIIATH U () (PEKTUBHO UCKATh WH(OPMAIIHIO,
HEOOXOIUMYFO JIJISl PEIICHHS 3a1a9H 1/
poOIeMbI

COCTAaBJISATH IIJIaH JICHCTBUSI;

OIepUPOBATH
MOHATUSIMH u
TEpPMUHAMHU
OyXraiarepckoro
yudeTa B OaHKax;
UCTIOJTB30BaTh
3aKOHBl U
HOpPMAaTHBHBIC
IpaBOBbIE AaKThl B
obnactu

HWHBIC

OIPCACIIATH HCOGXOI[I/IMBIC pPeCypChL 6yxraJ1Tepc1<or0
BJIAZICTh aKTyaJIbHBIMHU METOAaAMU pa6OTBI B yucra B 6aHKaX;
HpO(I)CCCHOHaHBHOﬁ 1 CMCIXHBIX C(I)ean; MMPOU3BOJUTH
PEAIN30BbIBATH COCTaBJICHHEIN IIJIaH HeO6X0}II/IMBIe
OIICHUBATDL PE3YJbTAT U ITOCICACTBUA CBOUX PacCUYCTEhI;

KeMc-MeTOo/;
OILICHKA PEIICHUI
CUTYallMOHHBIX
3aj1ady;
MIPAKTUYECKHUE
3aHATUS,
JIETIOBBIE UTPBI.
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PesyabTaTsl 00yyeHus Kpurtepun Metoas!
OLICHKH OLIEHKH
NENCTBUM (CaMOCTOSTENIBHO UM C IIOMOIIbIO YMETH OTpa)kaTb
HACTaBHUKA) orepauuu pacyeTHO-
OTIpeNIeNIATh 3aAa4M JUIsl TOMCKA HH(POPMALINY; KaccoOBOI'O
OIpeIeNIATh HEOOXOIUMbIE HCTOUHUKHI 00CITy>)KHBaHUS
uH(pOpMAIIHH; KJIMEHTOB B OaHKaX ¢
IJIAHUPOBATh NPOLIECC ITOUCKA; IIOMOUIBIO IUIaHA
CTPYKTYPHUPOBATH MOIy4aeMyI0 HH(POPMAIIHIO; CYETOB;
BBIJIEJIATh HauOoJiee 3HaYMMOE B IIEpEeUHe YMETb
uH(pOpMAIINH; aHaJIM3UPOBATh

OLICHUBATh MPAKTHYECKYIO 3HAYMMOCTb
PE3yJIbTaTOB ITOUCKA;

oopMIISTE pe3yIbTaThI TOUCKA, IPUMEHSTh
cpeacTBa HHPOPMAITMOHHBIX TEXHOJIOTUIN JIJIS
peteHust MpoheCCHOHABHBIX 3a]1a4;
UCII0JIb30BATh COBPEMEHHOE MPOrPaMMHOE
obecrieyeHue;

HCIIOJIb30BATh Pa3IHyYHbIC [IU(PPOBBIC CPEACTBA
JUTSL peIICHUs PO ECCUOHATIBHBIX 3a1a4
OIPEIENIATh aKTYaIbHOCTh HOPMATUBHO-
MIPABOBOM JOKYMEHTAIMH B TPOPECCUOHATBLHOMN
JeSITeIIbHOCTH;

MPUMEHSTh COBPEMEHHYIO HAYYHYIO
npodeccnoHATbHYI0 TEPMUHOJIOTHIO;
OIIPEIENIATH ¥ BHICTPAUBATh TPACKTOPHH
po(hecCHOHATLHOTO Pa3BUTHS U
caMo00pa3oBaHusI,

BBISIBJIAT JIOCTOMHCTBA M HEJOCTATKH
KOMMEPYECKOI HJIeH,

MIPE3EHTOBATh UJIEH OTKPBITHS COOCTBEHHOTO
nena B Mpo(heCCHOHATLHOW JCSTEIbHOCTH;
opopMIIATH OM3HEC-TIIAH;

pacCYMTHIBATh Pa3MephI BHIILIAT IO
MPOIICHTHBIM CTaBKaM KpPEJIUTOBAHUS;
OTPEICNIATH HHBECTUIIHOHHYIO
MPUBIIEKATEILHOCTh KOMMEPYECKHX HJICH B
paMKax npo¢eCCUuOHAIBHOM IeATETbHOCTH;
MIPE3EHTOBATh OU3HEC-UJIEIO;

OTPEIENIATh UCTOUHUKH (PHHAHCUPOBAHHUS
OpPraHU30BBIBATH PA0OTY KOJUICKTHBA

1 KOMaH/Ibl;

B3aMMOJICHCTBOBATh C KOJIJICTaMH,
PYKOBOJICTBOM, KIIMEHTAMHU B XOJI€
poheCCUOHATILHOM JIeATSIbHOCTH

IPaMOTHO U3jIaraTh CBOM MBICITH

1 0hOPMIISITH JOKYMEHTBI 110
npo¢eCCHOHAIBPHON TEeMaTHUKe Ha
TOCYJTapPCTBECHHOM SI3BIKE, TIPOSIBIISATH
TOJICPAHTHOCTh B paboUeM KOJIJICKTHBE
MOHUMATh OOIIHIA CMBICI YETKO TIPOM3HECEHHBIX
BBICKa3bIBaHUI HAa N3BECTHHIC TEMBI

CUHTETUYECKUA U
AHAIMTUYECKUH ydeT
B OaHKax npu
pacueTHO-KaccoBOI0
00CITy )KMBaHUS
KITUEHTOB.
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PesyabTaTsl 00yyeHus

Kpurtepun
OLICHKH

MeToanl
OIICHKH

(mpodeccronanbHbie U OBITOBBIC), TOHUMATh
TEKCThI Ha 6a30BbIe MTPOdeccCHoHabHbBIE TEMBI,
y4acTBOBATh B IMAJOrax Ha 3HAKOMBIC OOITHE U
npodeccuoHanbHbIE TEMBI,

CTPOUTH MPOCTHIC BHICKA3BIBAHUS O ce0e U O
CBOEH MpodeccroHalbHOM 1eATeNbHOCTH;
KpaTKoO 0OOOCHOBBIBATh U OOBSCHSTH CBOH
NeiCcTBUS (TEKYIIUE U TUTAHUPYEMBIE);

MUCATh MPOCTHIE CBSA3HBIC COOOIICHUS Ha
3HAKOMBIE WJIM UHTEPECYIOIINe
npodeccHnoHATLHBIC TEMBI

BBITIOJTHATE U 0QOPMIISITH pacyeThl MIIATEKHBIMU
MOPYYCHUSMHU, aKKPEIUTHUBAMH B OaHKE
IJIaTeNbIINKA U B 0aHKE TOCTaBIIUKA,
TJIATe)KHBIMHA TPEOOBAaHUSAMU B OaHKE
MOCTABIIMKA U B OaHKE MIATENbIIUKA,
WHKACCOBBIMH MTOPYYCHUSIMH, YCKAMH,
MCIOJIb30BaTh CHEIHMATN3UPOBAHHOE
MIPOrpaMMHOE 00ECIICYeHUE U TPOTPAMMHO-
anmnapaTHbIM KOMIUIEKC 7151 pabOThI C pacueTHOM
(TuTaTeXHOM) TOKYMEHTaluen u
COOTBETCTBYIOIIEH HHPOpMAIHEil;

COCTAaBIISITH JIOTOBOP O 3aJI0TE;

o OpMIIATH MAaKeT JOKYMEHTOB JIJISl 3aKIIFOUCHHS
JI0TOBOpA O 3aJI0Te;

COCTaBJIATH rpaduK IIATEKEH M0 KPeIAUuTy U
MPOLIEHTaM, KOHTPOJIUPOBATH CBOCBPEMEHHOCTh
Y TIOJTHOTY TOCTYTUICHUS TIIaTeXKeiH;

oOpMIIATH KOMITJICKT JIOKYMEHTOB Ha OTKPBITHE
CUETOB M BBIJJAUy KPEIUTOB PAa3INYHBIX BHJIOB;
o OpMIIATH BBITTUCKH TIO JIUIICBBIM CYETAM
3a€MIIUKOB U Pa3bICHATH UM COJIEpKaIfecs B
BBIMIICKAaX JaHHbBIE;

(hOpMHPOBATH U BECTH KPEIUTHBIC Jelia
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5. JUCT U3MEHEHUM U JIONTOJHEHUI, BHECEHHBIX B PABOYYIO

IHPOI'PAMMY

No n3menenus, nata nsMmeHeHus ; Ne CTpaHHIbI C U3MEHEHUEM

BbLJ1IO CTAJIO

OcHoBaHUe:

HOI[HHCI) JIna BHCCIHICT'O N3MCHCHMUA
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