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[IporpamMma moArOTOBKH CIEIHUAIMCTOB CPEIHEro 3BeHa 110 cnernanbaoct 46.02.01
JlokymMeHTaImoHHOe o0ecrieueHre yIpaBICHHUs U apXUBOBEACHNE 0a30BOM MOATO-
TOBKH pa3paboTaHa Ha ocHOBe DeiepanbHbIM rOCy/1apCTBEHHBIM 00pa30BaTEIbHBIM
crangapToM (PI'OC) o cnenuaabHOCTH CpeTHEro IpodecCHOHAaILHOI0 00pa3oBa-
Hust 46.02.01 JlokymMeHTaIlMOHHOE 00CCIIeYeHNE YIIPaBICHHS M apXUBOBEACHUE 0a-
30BOi1 MOATOTOBKH (0a30BbIi YPOBEHB), YTBEPKICHHBIM MPUKa30M MHUHOOpHAYKHU
Poccum ot 11 aBrycra 2014 r. N 975 (3apeructpupoBano B Muntocte Poccun
20.08.2014 N 33682); Ilpukaza MunucrepctBa npocsemieHust PO ot 13 urons 2021
r. No 450 “O BHecenun nu3mMeHeHul B eaepalibHble TOCyAapCTBEHHbIE 00pa3oBa-

TeJIbHBIE CTAHJAPTHI CPeAHETo npodeccuoHanbHoro oopaszoBanusa”, Ycrasa AHIIOO
«MAHO».

[TporpamMmMa mOATOTOBKY CHEIUATIMCTOB CPEIHETO 3BeHA 10 crienuanbHocTh 46.02.01
JlokyMeHTaIllMOHHOE 00€ecTeueHre yIPaBICHNUS U apXUBOBEACHHUE

paccMoTpeHa W ofoOpeHa Ha 3acenanuu [lemarormueckoro coBeTa AKaJaeMuu
npotokoin 01-01/16 ot 01.06.2022 r.

Paspaboruuku:

Hecrepona 10 .1O., mpenonaBatens npogeCcCHOHATBHOTO 1UKIIA
Tepneesa T.C., mpenoaBarens JUCIUIUIMH 00IIENPO(HEeCcCUOHATBHOTO KA
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1 OBIIIME ITOJIOKEHU A
1.1. [IporpamMa nMoAroTOBKH CHEHHAJMCTOB CPeHEr0 3BeHa M0 CIelHAJIbHOCTH
46.02.01 JoxyMeHTalMOHHOE OOECIICUEHHE YITPABICHUS U apXUBOBEICHNUE.

[lporpamma mOATOTOBKM  crenuanucToB  cpeaHero 3BeHa  (ITIICC3)
MpeCTaBIsIeT COOOM CHUCTEMY JOKYMEHTOB, pa3paOOTaHHYIO M YTBEPXKICHHYIO
MHCTUTYTOM C YY€TOM TpeOOBaHWI phIHKAa Tpyda Ha ocHoBe denepanbHOro
rOCy/IapCTBEHHOIO 00pa30BaTENbHOIO CTaHAApTa CPEeaHET0 MpoeCCHOHATHLHOTO
obpazoBanust (OI'OC CIIO) no cneumnansHoctu 46.02.01 JloxymeHTanmoHHOE
oOecnieueHue ympasineHus u apxusoseneHue. [IIICC3  pernameHTupyer Lemm,
OKUJAEMble PE3YyJIbTaThl, COACPKAHMUE, YCIOBUS M TEXHOJOTMHU peau3aluu
00pa30BaTeNbHOrO MpOoIEcca, OLEHKY KauecTBa MOJATOTOBKH BBIITYCKHUKA MO JaHHOU
CHELMAIbHOCTH U BKJIIOYAET B ce0s: yueOHbI miiaH, paboyure nporpaMMbl y4eOHBIX
IUCIMIUIMH  (MOIysei) W Jpyrue MaTepuajbl, O0O0€CleYMBAIOUINE KayecTBO
MOJTOTOBKHA OOYYAIOIIUXCS, a TakKe MpOrpaMMbl Y4eOHOW M MPOU3BOJCTBEHHOU
NpaKTUKW, KaleHAApHBIA y4eOHbIM Tpaduk © METOJUYECKHE MaTepUalbl,
o0ecrnevnBaroIIne peaqnu3alnio COOTBETCTBYIONICH 00pa3oBaTeNbHON TEXHOIOTHH.

1.2 HopMaTHBHO-IPaBOBbI€  OCHOBBI  Pa3padoTKH  NMPOrpaMMbI
MOATOTOBKH CHENUATHCTOB CPEAHEro 3BeHa

Komruiekc HOpMaTUBHO-METOAMYECKOW JOKYMEHTALMU, PETJIAMEHTUPYIOLINAN
coJiepKaHUe, OpPraHW3ali0 M OIEHKY KauyecTBa MOJTOTOBKH OOYYAIONIUXCS H
BBITYCKHUKOB 10 crneruanbHocti 46.02.01 JloxymeHTanimoHHOEe obOecrneueHue
yIpaBJIECHUS U ApXUBOBEICHUE.

[ToaroroBka CHENHAIMCTOB CPEIHETO 3BEHA IO JAHHOMY HAMPABJICHUIO
OCYILIECTBISIETCA B COOTBETCTBUH CO CIEAYIOIIMMH HOPMATUBHBIMU JOKYMEHTAMMU:

®enepanbHbIM 3ak0HOM Poccuiickoit @enepauuu ot 29 nekadbps 2012 r. Ne

273-03 «O06 obpazoBanuu B Poccuiickoit denepariumy

OenepanbHbiM 3aKOHOM OT 31.07.2020 Ne304-d3 «O BHECEHMH U3MEHEHUM B
®denepanbHblil 3akoH «O0 oOpa3zoBanuu B Poccuiickoit denepaiyuy» Mo BoOmpocam
BOCITUTAHUST 00YUaAIOIIHNXCSI;

®enepanbHbiM 3aKk0HOM 0T 02.12.2019 Ned03-d3 «O BHECeHUHM U3MEHEHUH B
®denepanbHblil 3akoH «O0 oOpa3zoBanuu B Poccuiickoit denepanun» U OTACIbHBIC
3aKOHOJIATEIbHBIE aKThI poccuiickor deneparuny;

denepaabHBIM TOCYIaPCTBEHHBIM oOpa3oBarenbHbIM cTanaapToMm (PI'OC) mo
CHENUaIBLHOCTH CpeAHero mpodeccuoHaibHoro oopazoanus 46.02.01 Joxymenrta-
IIMOHHOE OOecrieueHe yIpaBiIeHUs W apXuBoBeacHHE (0a30BbIil YpPOBEHB), yTBEp-
KJIEHHBIM MpHrKa3oM MunobOpuayku Poccun ot 11.08.2014 N 975 (3apeructpupoBna-
HOo B Muntocte Poccun 20.08.2014 N 33682);

[Tpukazom Muno6puaayku Poccun ot 17 mast 2012 r. Ne 413 «O06 yTBepKaeHUU
denepanbHOro rocyJapCTBEHHOr0 00pa3oBaTEILHOTO CTaHAApTa CPEAHETO (TIOJTHOTO)
o011iero oOpa3oBaHus»;



Ilpuxaza Munucmepcmea npoceewenus P® om 13 uronsa 2021 2. Ne 450 “O
BHeCceHUU U3MeHeHUll 8 (edepanvubie 20CYOapcmeeHnvle 00pa306ameibHble CHaH-
oapmul cpeOHe20 NPogheccuoHaIbHo20 00pazosanus’

- IIpuka3z MunuctepctBa oOpazoBanus U Hayku PD ot 29.10.2013r. Nel199
«O06 ytBepxknennu [lepeuneit mpodeccnii U CrienUaILHOCTEN CpeaHero mpodeccuo-
HaJIbHOTO 00pa30BaHUsD)

- Ilpuxaz MunucrepctBa obpazoBanus u Hayku PD ot 14.06.2013r. Ned64
«O0 ytBepxkaeHuu [lopsiaka opranuzanuu U OCyIIECTBICHUU 00pa30BaTEIbHON JIesl-
TEIBHOCTH MO 00pa30BaTEIbHBIM IIPOTrpaMMaM CpeIHEro MpodecCHoHaAIBHOTro o0pa-
30BaHUS

- [Ipuka3z MunuctepctBa rpocsenieruss PO Ne 885/390 ot 05.08.2020 roma "O
IPAKTUYECKOMN TOJITOTOBKE O0YYAIOIINXCSD;

- [Tpuka3z Munnpocsenienust Poccun ot 08.11.2021 Ne 800 «O06 yTBepxkaecHUN
[Topsinka mpoBeaeHs TOCYyAapCTBEHHOM UTOTOBOM aTTeCTaIlliu MO0 00pa30BaTEILHBIM
porpaMmaM CpeaHero npodeccuoHaabHOTO 0Opa3oBaHus» (3aperucTpupoBan Mu-
HHUCTepCcTBOM toctuiiun Poccuiickoit ®eneparuu 7 aexadps 2021 r., peructpairoH-
HbIl Ne 66211)

- MeToauueckrue peKOMEHIAIMK 10 pealn3allu CpeHero ooIero oopa3ona-
HUSI B TIPE/iesiaX OCBOCHUSI 00pa30BaTeIbHOM MPOTpaMMbl CPEAHETO MPOPEeCCUOHATb-
HOTO oOpa3oBaHus» (MUChMO JlemapraMeHTa rocyJapCTBEHHOW MOJUTHKUA B cdepe
cpeaHero mnpodeccuoHaIbHOTO 00pa3oBaHus W MPOGECCHOHATBHOTO OO0yYCHHS
Munnpocserienust Poccun ot 14.04.2021 r. Ne Bx-316-150045/21);

Ipukazom Munobpuayku Poccuu om 15 oexaops 2014 2. Ne 1580 «O eunece-
HUU USMEHEeHUll 8 NOPAOOK OP2AHU3AYUU U OCYUjeCmeneHUus oopa3oeamenvHol Oesi-
MenbHOCMU N0 00PA308AMENbHbIM NPOSPAMMAM CPEOHe20 NPOPecCUoOHATbHO20 00-
pasosanus, ymeepcoennwviti Ilpukazom Munucmepcmea odpasoseanusi u nayku Poc-
cutickou Pedepayuu om 14 uronsn 2013 2. Ne 464 »,

npuxazom Munoopnayxu Poccuu om 25 oxmsaops 2013 2. Ne 1186 «O6
ymeepacoeHUU nopsiOKa 3anoiHeHusl, yuema u 6bl0ayu OUNiIoOMo8 0 cpeoHem npogec-
CUOHANLHOM 00pA308aAHUU U UX OYOIUKAMOBY,

[Ipukaz MunucrepcrBa oOpa3zoBanus U Hayku Poccuiickoit denepanuu ot
07.06.17 No506 "O BHeceHMH M3MEHEHUU B (enepalibHbIi KOMIIOHEHT ToCyJap-
CTBEHHBIX 00pa30BaTeIbHBIX CTAHAAPTOB HAYAIHLHOTO O0IIET0, OCHOBHOTO OOIIEro
cpennero (mosHOTO) 001Ier0 00pa3oBaHMsI, YTBEPKIEHHBIN MpuKazoM MuHucrtep-
cTtBa obOpazoBanusi Poccuiickoii ®deneparuu or 5 mapra 2004 r. N 1089" u or
29.06.17 Ne613 "O BHeceHWH U3MEHEHUHU B (eepabHBIA TOCYIapCTBEHHBIN 00pa-
30BaTENIbHBIN CTAHAAPT CPEIHEro 00IIero oO0pa3oBaHUs, YTBEPKIACHHBIA MPUKA30M
MUHHCTEPCTBA 00pa3oBaHus U HayKu poccuiickoit denepamuu ot 17 mas 2012 r. n
413"

ITpukaz MunucrepctBa npocelieHus PO ot 2 centsadps 2020 r. Ne 457 "O6
yTBepxkeHun Ilopsnka npuemMa Ha oOyudeHue NO 00pa3oBaTeNbHBIM MPOrpaMMaM
cpenHero npogeccuoHanbHOro 00pa3zoBaHus"



[Tpukaz Munnpocsemeauss Poccun ot 16.03.2021 NelOO «O BHeceHuu
u3menenut B [lopsamok mpuema Ha oOyueHHe MO 00pa30oBaTENbHBIM MPOTpaMMaM
CpemHero  MpogecCHOHANBHOTO  OOpa3oBaHMs,  YTBEPKIACHHBIH  MPUKA30M
MunuctepctBa mnpocsemienust Poccuiickoit @eneparu ot 2 ceHtsOps 2020 .
Ne457»

1.3. Odmasi XxapakTepuCTHKAa MPOrpamMMbl MOATOTOBKHM CHEIHAJHCTOB
CpeJAHero 3BeHa

1.3.1. Heanb (muccus) IIICC3

[ITICC3 umeeT cBOel LENBIO Pa3BUTUE Y CTYJICHTOB JUYHOCTHBIX KAa4yeCTB, a
Takke (popmMupoBaHue OOMIMX U MPO(PECCHOHATBHBIX KOMIETEHIIMI B COOTBETCTBUU
¢ TpedoBanusamMu PI'OC CIIO no manno# cnenuanbHocTu. [IIICC3 opuenTupoBana
Ha pean3aluIo CIEAYOIUX TPUHIUIIOB:

— MPUOPUTET NMPAKTUKOOPUEHTUPOBAHHBIX 3HAHUU BBIITYCKHUKA;

— OpHUEHTalWI0 Ha pa3BUTHE NPO(ECCHOHATBHOTO COOOLIECTBA C YYETOM
pErHOHAIBHBIX TPEOOBAHMUIA;

— (opMUpoBaHHE TOTOBHOCTH MPUHUMATh PEIICHUS U MPOodeCCHOHAIBHO
JEeWCTBOBATh B HECTAHAAPTHBIX CUTYAIUSX;

— (popMupoBaHue OTPEOHOCTH K MOCTOSSHHOMY Pa3BUTHUIO U MHHOBAIIMOHHOM
NeATEeIbHOCTH B podeccuoHanbHol chepe.

1.3.2. Cpoxk ocBoenus ITINICC3

Cpox oceoenus npu 3a04Holl popme o6yueHus (6a308blil YPOBeHD):

- 2 200a 11 mecayes na 6aze ocHosHO20 00Ue20 0OPA30BAHUSL.

- 1 200 11 mecayes na base cpednezo obueco 0opa308aHuUAL.

1.3.3. Tpynoemkocts IIIICC3

TpynoemkocTs Ha 0a3e OCHOBHOI'0 00111er0 00pa30BaHUS

TpynoemMkocTh [I1CC3 CIIO 1o CHenuaibHOCTU 46.02.01
JlIokyMeHTaliMOHHOe ~ oOeclieueHne yOpaBJICHWS ©  apXUBOBEIACHUE 0a30BOM
MOATOTOBKM 3a Bech nepuoji o0yuenus B coorBeTcTBUU ¢ PI'OC CIIO no ocBoeHuto
JTAHHOM CIIEIMAIIBHOCTH COCTABJISCT:

Ha 0aze OCHOBHOTO 0011ero oOpazoBanus — 5508 yvaca;

Ha 0aze cpenHero odiero oopazopanusa — 3402 vaca;

3a Bech nepuoj ooyueHus B coorBeTcTtBHH ¢ GI'OC CIIO mo crnennaibHOCTH
46.02.01 JIoxkymeHTanmoHHoe oOecrieueHrne yIpaBiIeHUs U apXUBOBEACHHE 0a30BOM
MOATOTOBKA W BKJIIOYAET BCE BUABl AyJAUTOPHOW W CAMOCTOSITEIbHOW pPabOTHI
CTyJICHTa, TPAKTUKA W BpeMs, OTBOJAMMOE Ha KOHTPOJIb KAadeCTBA OCBOCHHUS
crynenrom IIIICC3.
1.3.4. Oco6ennoctu peanusamuu INIICC3

[IporpaMma MOATOTOBKM CIICIUAIMCTOB CPEIHEr0 3BEHA MO CIEIHATbHOCTH
HpeayCMaTPUBACT U3YUYCHHUE CICAYIONINX YICOHBIX [IUKIIOB:

—  cpemHero o0miero oopa3oBaHus;

—  0o0mIero ryMaHUTapHOTO U COIUATBHO-DKOHOMUYIECKOT0;



—  MaTeMaTUYeCKOro M OOIIEro eCTeCTBEHHOHAYYHOIO;
—  1podeccruoHaIbHOTO;
Y pa3JeioB:

—  yudeOHas MPaKTHUKA,

—  TPOU3BOJCTBEHHAs MPAKTUKA (IO MPOGUITIO CIICIIUATIEHOCTH);

—  MPOU3BOJICTBEHHAS MpaKTUKa (TIPEeAAUILIIOMHAs );

—  [POMEXKYTOYHAs aTTECTaLUS;

—  TOCyJAapCTBEHHass MTOroBasi aTTecTalus, MpeAcTaBisiomas coboi
MOJITOTOBKY M 3aIIUTY BBITYCKHON KBAIM(DPUKAITMOHHOU PaOOTHI.

OOmwmii TyMaHUTApHBIH W CONHUATBLHO-DPKOHOMHYECKUH, MaTeMaTHYECKUN U
001U eCTECTBEHHOHAYYHBIN LUKIJIBI COCTOSAT U3 AUCIUIUIMH, a IPO(EeCCHOHATbHBIMI
LUK COCTOMT M3 00menpodecCuOHaNbHBIX TUCHUIUIMH W MPOPECCHOHAIBHBIX
MOJAYJIEH B COOTBETCTBUM C OCHOBHBIMU BUIaMU JCSITEIBHOCTH.

B cocTaB kaxnoro npoheccHoHaaIbHOTO MOJYJISI BXOJUT OJIMH WIIH HECKOJIBKO
MEXIUCIUIUIMHAPHBIX KYPCOB, a TAKXe y4eOHasi IpaKTUKa U MpaKTUKa M0 Ipoduiito
CHEUUAIbHOCTH, KOTOpBIE PEAIHU3YIOTCS KOHIIEHTPUPOBAHHO TIOCIIE H3yYEHHUS
MEKIMCUUILUIMHAPHBIX KYPCOB WUJIU PACCPEAOTOUYEHO.

[IpakTuka  MPOBOAMUTCS  COTJACHO  KaJeHIapHOMY  ydeOHOMY  Tpaduky,
YTBEPKJICHHOMY JTUPEKTOPOM KOJIIEIKA.

[IpakTuka OPOBOAMUTCS B OpraHUW3alUsAX, HAMPABICHUE JEATEIBHOCTH KOTOPBIX
COOTBETCTBYET MPOUIIO MOATOTOBKH O0yUYaOIIMXCsl HA OCHOBE MPSMBIX JOIOBOPOB
MEXIy KOJUIEIKEM U OpraHu3alMel, Ky/la HalpaBiIstoTCs 00yJaromuecs.

Onenka kadectBa ocBoeHus [IIICC3 BkimrouaeTr TEKyIMM KOHTPOJIb 3HAHHW,
MIPOMEKYTOUHYIO U TOCYJJaPCTBEHHYIO UTOTOBYIO aTTECTALIMIO 00yUaromuxcs (nanee
-THUA).

['MA npoBoautcs nocne ocBoenus [IIICC3 B monHOM 00beMe U BKIIIOYAET B
cebs moaroroBky u 3ammuty BKP. VYcmemno mnpomenmmm rocynapcTBEHHYIO
WUTOTOBYIO  aTTECTallMi0 MpucBauBaeTcss  KBanuukauus  «Coerquanuct 1o
JOKYMEHTAIMIOHHOMY OOECIHEUYECHHUIO YIPaBJICHUS, apXUBUCT» U BBIJAETCS JUILIIOM
roCyJapCTBEHHOTO 00pas3Iia.

[Ipu peammzamuu [IIICC3 B o00pa3oBaTeabHOM TMPOIECCE HCIOIB3YIOTCS
aKTUBHBIE W WHTEPAKTUBHBIC (OPMBI TPOBEACHUS 3aHSATHUH, B COUYETAHUU C
BHEAyJAUTOPHOW  pabotod minsg  QopmupoBaHusT ¥ pa3BUTUSA  OOIMUX W
npo(ecCHOHANBHBIX KOMIIETEHUUH, TOCTYN K MHTEPHET - pecypcaM, TEeCTOBbIE
dopmbl kouTpoJist. [Ipu paspadbotke TIIICC3 yurteHs! TpeOOBaHMS PETHOHAILHOTO PhIHKA

Tpyna.

1.3.5. TpeGoBaHus1 K AOUTYPHEHTY

s ocBoenust [IIICC3 no cneumnanbHocTu 46.02.01 JoxkyMeHTaImoHHOE
oOecrieueHre ynpaBlieHUs U apXUBOBeAeHUE 0a30BOM MOATOTOBKU TPEOyeTCs UMETh
OJIMH U3 CIEQYIONINX YPOBHEW 00pa30BaHUs:

cpeauee (moyHOE) 00IIee 00pa30BaHMUE;

OCHOBHOE 00111ee 00pa3oBaHuUeE.



AOUTYpHEHT TpU TMOCTYIJICHUH JODKEH HMETh OJIWH W3 JOKYMEHTOB
rocyJIapCTBEHHOTO 00pa3a:

aTTecTaT 00 OCHOBHOM 00111eM 00pa30BaHUH;

aTTecTar 0 cpeAHeM 00111eM 00pa30BaHuUY;

0O  HaydaJlbHOM  TpOo(ecCHOHATLHOM  O0pa3oBaHWU  WJIH  CPEIHEM
po(eCCHOHATBHOM 00pa30BaHHH.

[Tpuem rpaxkaad Ijs MOJyYSHHs] CPEIHETO MPO(EeCCHOHAaTFHOTO 00pa30BaHUS
no cneruaibHocTd 46.02.01 JlokymeHTanmoHHOE OOeCIeUeHUE YIPABJICHUS M
apxXuBOBeJCHHE 0a30BOIl MOATOTOBKH OCYIIECTBISICTCS IO 3asBIICHUSM JIUI[ Ha
OCHOBE KOHKypca aTTeCTaTOB B COOTBETCTBHHM CO CpeOHUM OayuioM arrecrara, ¢
EJIbI0 OTpeIeTICHUSI BOBMOXHOCTH noctynatonmx ocsouts [TIICC3.
1.3.6. Bo3M0:KHOCTH NPOAOJIKEHUSI 00Pa30BaHUS BHIITYCKHUKA

Beimmyckuuk,  ocBowBmuii  [IIICC3  mo  cmemmanpHOcTH — 46.02.01
JlIokyMeHTaIrMoOHHOe ~ oOeclieueHne yIpaBJICHWS ©  apXUBOBEACHUE 0a30BOM
MMOATOTOBKM TIOJATOTOBJCH K OCBOCHHIO OCHOBHBIX 00pa30BaTeIbHBIX MPOTPaMM
(OOIT) BeIcHIero odpa3zoBanus (BO).
1.3.7. OcHoBHbIe noJib30oBaTesu [IIICC3

OcnoBHbiMH nIOsIB30BaTesAMu [ITICC3 aBnsroTes:

—  mpenojaBarenu, coTpyaHuku koiemka AHIIOO «MAHO»

—  CTYHIEHTHI W CiaymaTreiaw, oOydarommecs 1o crnenuaibHocTH 46.02.01
JIokyMeHTallMOHHOE ~ 0O€ecCleueHUue YOpaBJICHHS M apXUBOBEJAEHUE 0a30BOM
MOJTrOTOBKH;

—  aIMHMHHUCTpauus M KOJUIEKTMBHbIE opra"sl ympasieHus AHIIOO
«MAHOY;

—  aOUTYPHUEHTHI U UX POJTUTEIH;

—  paboTojareinu.

2. XapakTepucTuka mnpoecCHOHAILHONH /AeATEJbLHOCTH BBIMYCKHUKOB U
TpeOOBaHMs K pe3y/ibTaTaM OCBOCHMS NPOrpaMMbl MOATOTOBKH CIIEMAJTHCTOB
CpeJHero 3BeHa

2.1 ObaacTh ¥ 00bEKTHI NPO(ecCHOHATILHOM 1eATeJIbHOCTH

O6mactp npodeccuoHaNIbHON AESTEILHOCTH BBIITYCKHUKA!
JesTeIbHOCTh B CEKpeTapuarax, Ciayk0ax JOKYMEHTAI[MOHHOTO o0ecreueHus, Kaj-
POBBIX CTy’kK0aX M apXUBaX rocyAapCTBEHHBIX OPTaHOB U YUPEKACHUM, B OpraHax
MECTHOTO CaMOYIIPaBJICHHUsI, HETOCYJapCTBEHHBIX OpraHu3alusax Bcex GopM coo-
CTBEHHOCTH, OOIIIECTBEHHBIX OpraHu3alusIX (YUpEeKICHHIX).

OOBbeKThI MPOGECCUOHATBHON ACSTEIHHOCTH BBIITYCKHUKA!
JOKYMEHTBI, CO3JJaHHBIE JIFOOBIM CIIOCOOOM TOKYMEHTUPOBAHUS;
CUCTEMBI JOKYMEHTAILIMOHHOTO 00ECIIeUeHUs! YIIPABICHUS;
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTO000POTa;
apXUBHbIE JOKYMEHTHI,
IEPBUYHBIE TPYJOBbIE KOJIJIEKTUBBI.



2.2 Buapl npogeccHOHATBHOM 1eATEJILHOCTH H KOMIIETeHI[UH
Buner npodeccronanbHON AesSTENBHOCTH U PO(GECCHOHATBHBIE KOMIIETEHIIUU
BBIITYCKHHKA
Opranu3zaius JOKYMEHTAIIMOHHOTO 00ecTeueHus ynpaBieHus U QyHKINOHUPOBAHUS
OpraHu3aluy.
Opranu3zaius apXuBHOM U CIIPaBOYHO-WH(OPMALIMOHHON pabOTHI O JOKYMEHTaM
OpraHu3aIug.
Brinonnenue paboT 1o 0AHOM WM HECKOJIBKUM IpodeccusM padoynXx, T0JKHOCTIM
CITy>KaIuX
Creumanuct 1Mo JOKYMEHTAllMOHHOMY OOECIIEUEHUIO YIIPABJICHUS, apXUBUCT
(0a30B0i1 MOATOTOBKM) JOJKEH 001a/1aTh MPOo(hecCHOHAIbHBIMU KOMIETEHIIUAMH,
COOTBETCTBYIOILIMMH BUAAM JESITEIIbHOCTH:

Kon HaunmeHnoBanue

BIIZ 1 Opranuzanus JIOKYMEHTAIHOHHOT'O obecrieyeHus yIpaBJIeHUS U
(YHKIMOHUPOBAHUS OPTaHU3AIHH.

IK 1.1 KoopaunupoBars paboTy opraHuzanuu (IpUEMHONH PYKOBOIMTENS), BECTU NPUEM
ITOCETUTENIEH.

K 1.2 OcymiecTBiATh paboOTy MO MOATOTOBKE U IPOBEJCHMIO COBELIAHUH, JEJIOBBIX
BCTpEY, IPUEMOB U NIPE3ECHTALMH.

K 1.3 OcylecTBisITh MOJATOTOBKY  JEJIOBBIX IO€3[J0K PYKOBOAMTENS U  JPYrHX
COTPYAHMKOB OpPTraHU3AIMH.

K 1.4 Oprann3oBbIBaTh paboyee MECTO CEKPETaps U PYKOBOIUTEIIS.

K 1.5 OdopMIIATE U PErUCTPUPOBATh OPraHU3ALMOHHO-PACIIOPSAAUTENbHbBIE JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKU MX UCIIOJTHEHHUSI.

IIK 1.6 OO0pabaTbiBaTh BXOJAIIME M MCXOJSIIUE JOKYMEHTBI, CHCTEMAaTU3UPOBaTh UX,
COCTaBJISITh HOMEHKJIATYPY J1e1 U GOpMHUPOBATh IOKYMEHTHI B JieNa.

IK 1.7 CamocrosaTenbHO paboTaTh C JOKYMEHTAaMH, COJEpKallUMU KOH(UICHIHAIBHYIO
MH(OpMalLIKIO, B TOM YHCIIE C IOKYMEHTAMH I10 JINYHOMY COCTaBY.

1K 1.8 OcymiecTBisATh TeneoHHOE 00CIy)KMBaHUE, IPUHUMATh U IIepe1aBaTh (PaKcChl.

K 1.9 Ocy1ecTBISITh OATOTOBKY JIEJI K IIepe/iaye Ha apXUBHOE XpaHEHHUE.

IK 1.10 CocTaBiATh ONUCH J€JN, OCYIIECTBIATH IOATOTOBKY JEJI K Iepeade B apXuB
OpraHu3aluu, rOCY1apCTBEHHbIE U MYHULIUIIATIbHBIC APXUBBI.

BITJI 2 Opranuzanys apXUBHOM M CIPABOYHO-MH(OPMALMOHHONW paboOThl MO JOKyMEHTaM
OpraHH3alHH.

K 2.1 OcymecTBIATh  DKCIEPTU3Y ILEHHOCTH JOKYMEHTOB B  COOTBETCTBHH C
JENCTBYIOIIMMH 3aKOHOIATENbHBIMU aKTaMU M HOPMATHUBAMH.

1K 2.2 Bectn paboTy B cucTeMax 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

IIK 2.3 Pa3zpabatpiBaTh W BecTH KiacCHU(PUKATOphl, TabeTu W Jpyrue CIPaBOUYHUKHU I10
JJOKYMEHTaM OpraHH3aluu.

IIK 2.4 ObecneunBaTh MPUEM M PALMOHATIBHOE pa3MelleHHe JOKYMEHTOB B apXHBe (B TOM
YHclie JOKYMEHTOB I10 JINYHOMY COCTaBY).

IIK 2.5 ObecneunBaTh YU4ET M COXPAHHOCTh JOKYMEHTOB B apXUBE.

I1IK 2.6 Opranu3oBbIBaTh UCIIOJIB30BAHUE APXUBHBIX JTOKYMEHTOB B HAayUHBIX, CIIPAaBOYHBIX
Y IIPAKTHYECKUX LIETAX.

IIK 2.7 OcCylecTBISATh  OPraHU3allMOHHO-METOINYECKOE PYKOBOJACTBO M KOHTPOJIb 32
paboToli  apxuBa OpraHW3allid MW 32 OpraHU3aluel  JOKyMEHTOB B
JIETI0NIPOU3BOJICTBE.




Crneuuanuct Mo JOKYMEHTAlMOHHOMY OOECIEUEHHUIO yIpaBlieHUs, apXuBUCT (0a30Boii
MOATOTOBKH) JOJKEH 0071a/1aTh OOIIMME KOMITETEHITUSIMU, BKIIOYAIOIIMMU B Ce0sI CIIOCOOHOCTb:

OK 1. [ToHnMaTh CyIIHOCTh M COLMAIbHYIO 3HAYUMOCTH CBOEH Oynyrieit mpodeccum,
IIPOSIBJISITh K HEW YCTOMYMBBIN MHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESTENBbHOCTb, BBIOMPATh TUIIOBBIE METOABI U
CIIocOOBI BBITIOJTHEHUS IPOPECCHOHATBHBIX 33]1a4, OIEHUBATh UX 3()PEKTUBHOCTD U
Ka4eCTBO.

OK 3. [IpuHuMaTh perieHus: B CTaHIaPTHBIX U HECTAHJAPTHBIX CUTYAIUSAX U HECTH 32 HUX
OTBETCTBEHHOCT.

OK 4. OCyIIecTBIATh TMOWUCK © HCIOJb30BaHUEC HWHPOPMAIUH, HEOOXOJAUMON Jist

3¢ (HEeKTUBHOTO BBIMOIHEHUS NPOGECCHOHATIBHBIX 3a/Jay, MpPo(ecCHOHANBHOTO U
JUYHOCTHOT'O Pa3BUTHSI.

OK 5. Hcnonb3oBath nH(GOPMaIMOHHO-KOMMYHUKAIIHOHHBIE TEXHOJIOTHH B
PO EeCCHOHAIBHON JESITEIbHOCTH.

OK 6. PabGorare B KOJIEKTHBE M KOMaHzAe, 3(QQEKTUBHO OOLIATHCS C KOJUIEraMH,
PYKOBOJICTBOM, IOTPEOUTEIISIMH.

OK 7. Bbparbe Ha cebsi OTBETCTBEHHOCTHh 3a PabOTy UWICHOB KOMaH/Abl (IMIOJIYMHEHHBIX),
pE3yJIbTAT BBIMOJIHEHUS 33JaHUM.

OK 8. CaMoCTOATENbHO —OMNpeAeaTh 3ahaud  MNpPOPECCHOHAIBHOTO U JIMYHOCTHOTO
pa3BUTHUSA, 3aHUMATHCS CaMOOOpa30BaHHWEM, OCO3HAHHO TUIAHUPOBATH IMOBBILIICHHUE
KBaJIM(DUKALIHH.

OK 9. OpueHTHPOBATbCA B YCIOBHSIX YaCTOM CMEHBI TEXHOJOTHH B MPO(eCCHOHATBHOM
JIeSITEJIbHOCTH.

3. JIOKyMeHTBbI, oTpeaesiolue colep:KkaHue U OPraHu3aiui 06pa3oBaTeJLHOI0
npouecca.
3.1. KanengapHubiii yueOHblii rpaguk

B xanennapHoM yuyeOHOM rpaduke yKa3zaHa IOCIEI0BATEIBHOCTh PEAIN3ALAN
[MTIICC3 cneunanbHOCTU: TEOPETUUECKOE OO0yueHHUe, MPAKTUKH, MTPOMEKYTOUHAS U
rocyJapCTBeHHasi UTOTOBask aTTECTAlUsl, KAHUKYJIbI.

3.2 YueOHblii mi1aH

Hacrosmmit  y4eOHbIE TutaH  paspaboraH Ha ocHOBe DemepaibHOTO
rOCyJJapCTBEHHOTO 00pa30BaTEIBHOTO CTaHAAPTAa MO CHCIHAIBHOCTA CPEIHETO
npodeccuonanbHoro obpaszoBanusi (manee — CIIO), yrtBepknennoro Ilpukazom
Munobpuayku Poccum ot 11.08.2014 N 975, 46.02.01 JlokyMeHTalnoOHHOE
obecrieueHre ynpaBlIeHUS U apXUBOBEICHHE.

o0BeMHBIE MapaMeTphbl Y4eOHON HATrpy3KH B IIETIOM, 10 TOAaM OOyYEeHHS U TI0

cemMecTpawm;
nepedyeHb Yy4eOHBIX AUCHMIUIMH, NpOoPecCUOHANbHBIX MOAYJEeH U UX
COCTaBHBIX  DJIEMEHTOB (MEXTMCUUITITUHAPHBIX KYpCOB, y4eOHOH |

MPOU3BO/ICTBEHHOHN MTPAKTHK);

MOCJIEA0BATEILHOCTh M3YUYEHUs YUEOHBIX TUCHHUIUIMH U TPOPECCUOHATBHBIX
MOJIYJIeH; BUIbI YUEOHBIX 3aHATHI;

pacnpeneneHue pas3auvHbIX (GOPM MPOMEKYTOUHOM aTTECTAllMd IO TOjaM
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0oOy4eHHs U M0 CeMecTpaM;

pacnpesesieHue 10 CEeMEeCTpaM W OOBbEMHBIE IIOKa3aTelid MOJATOTOBKH U
IIPOBEICHMS TOCYIAPCTBEHHOM (MTOTOBOM) aTTECTALUU.

MaKCHUMaJbHBIA 00beM yueOHOM Harpy3Kku 00ydaromerocst coctasisieT 54 yaca
B HEJENI0, BKIIIOYAsl BCE BUIbI ayAUTOPHOM M BHEAYJIUTOPHOM (CaMOCTOSTEIbHON)
y4eOHOM pabOThl, MAKCUMAJIbHBIA 00BEM Ay JUTOPHON YU4E€OHOUM HArpy3KH COCTABIISET
160 akajgeMHYECKHX YacOB B T'OJI;

OOsi3aTtenpHas ayIWTOpHAsT HArpy3ka CTYJIEHTOB TIPEJIoyiaraeT JIeKIuH,
PaKTUYECKUE 3aHATHS, BKIIIOUasi CEMUHAPHI, BHIMOJTHEHUE KYPCOBBIX PadoT.

CamocrosiTenbHas paboTa opranusyercss B (GOpMe BBINOIHEHUS KypPCOBBIX
paboT, MEXIUCIUIUIMHAPHBIX IPOEKTOB, IOJTOTOBKU peepaToB, CaMOCTOSITEILHOTO
U3YYEHUS OTIEIBHBIX JUAAKTUYECKUX CIVHUIL U T.II.

[MIICC3 mno cneunansHoctu 46.02.01 [loxymeHTanmoHHoe oOecreueHue
YIOpaBJICHUS] U apXUBOBEJCHUE MPEIyCMATPUBACT M3YUYEHUE CIEAYIOIIHMX YYEOHBIX
LIUKJIOB:

00111er0 TYMaHUTapHOTO U ColMaibHO-3KOHOMUYeckoro (OI'CD),

MaTeMaTH4YEeCKOoro u odiero ecrecteeHHoHayuHoro (EH),

npodeccronanbHoro (I1);

U pa3/ieNioB: yuyeOHas MpPAKTUKA; MPOU3BOACTBEHHAs MPAKTUKA (MO MPOQUIIO
CHEUUAIbHOCTH); TPOU3BOACTBEHHAS MPAKTUKA (MPEIIUIUIOMHA); TPOMEKYTOUHAS
aTTecTalusl; TOCy1apcTBeHHAasl (MTOTroBasi) aTTeCTalMsL.

Oo6s3arenpHas yacthb [ITICC3 no muknam coctasiser 70 % oT obmiero oobema
BPEMCHHM, OTBEJECHHOIO Ha WX OCBOeHMe, BapuatuBHas 4actb 30 %, 4yto maer
BO3MOXKHOCTh ~ pacHIMpeHUss M  yriyOJeHuss MOJTrOTOBKH,  OIpenessieMoin
CoJIep)KaHueM 00s13aTeIbHON YacTH, MOJYYEHHUsS JOMOJHUTEIbHBIX KOMIIETEHIUH,
YMEHUH M 3HAHUNA, HEOOXOJMMBIX IJIsi 0O0ecreyeHHs] KOHKYPEHTOCHOCOOHOCTH
BBIIIYCKHUKA B COOTBETCTBMM C 3alpOCaMH PETHOHAIBHOIO pbhIHKA TpyAa H
BO3MOYXHOCTSIMU IIPOJOJIKEHUST 00pa30BaHMUs.

JlvcuuruiiHbel BApUATUBHOM YaCTH ONpeAeieHbl AKaJeMHe B COOTBETCTBUU C
MOTPEOHOCTIMU PabOTONATEIICH.

OOt TyMaHUTapHBI W COIMAILHO-DPKOHOMUYECKUN, MaTeMaTUYECKUU |
001U €CTECTBEHHOHAYYHBIN IIUKIIbI COCTOSIT U3 AUCIUIUIMH.

[IpodeccroHANIBHBIN LUK COCTOUT U3 00IENPOdHEeCCHOHANTBHBIX TUCIUIUIMH U
npodecCHOHANBHBIX MOAYJIEH B COOTBETCTBUH C OCHOBHBIMHU BHJIAMU JIEATEIHHOCTH.
B cocraB mnpodeccuoHambHOro  MOAYNS  BXOAUT OAMH WJIM  HECKOJBKO
MEXIUCUUIUITMHAPHBIX KypcoB. [Ipu ocBoeHUHN 00y4arommmucs npogpeccuoHalbHbIX
MOJyJIed TMpOBOJATCS ydeOHash MpakTUKa M IPOU3BOJCTBEHHas MpakTHKa (10
MPOQIITIO CISITUATBHOCTH).

[TpomexyTouHas arrectanusi B (opMe »HK3aMEeHa MPOBOJUTCS B JCHb,
0CBOOOXKIEHHBINA OT Apyrux GopM yueOHOU Harpy3ku. [IpomexkyTouHas arrectanus
B ¢opme 3auera win AuddepeHurpoBaHHOTO 3a4eTa MPOBOJUTCSA 3a CUET Yacos,
OTBEJICHHBIX Ha OCBOCHHE COOTBETCTBYIOIIETO MOJYJIA WM y4eOHOW MCUUILIUHBI.
KonuyecTBO 5K3aMEHOB B KaXJOM y4eOHOM TroAy B TMpPOLECCe MPOMEXKYTOUHOM
arrectaiuu  crygeHToB CIIO mno o4HOM, OYHO-3a04HOM (opMax MOJyYEHUS
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o0pa3oBaHMsI HE MPEBBIIAET 8, a KOJUYECTBO 3a4€TOB MU JU(PPEepeHIIMPOBAHHbBIX
3aueTos - 10.

AyauTopHasi Harpy3ka CTYJE€HTOB MPEIOJIaraeT JEKIMOHHbBIE, CEMUHAPCKUE,
MpaKkTUYECKue, JIA0OpaTOpHBIC BUABI 3aHATHH. BHeayauTopHas  Harpyska
MpeJroiaraeT BBIMOJIHEHHE KYyPCOBBIX paboT, pedepaToB, AOKIAAOB, COOOIIEHUM,
M3y4YCHHS JOTMOJHUTEIBHOW JUTEepaTyphl, a TakKXke MOATOTOBKAa K 3adyeTaM u
AK3aMEHaM, BBINIOJHEHUWE WHAWBUIYAIbHBIX  3aJaHUl, HaNpaBJICHHBIX  Ha
dbopMHpoBaHHE TaKUX OOIIUX KOMIETEHIIMM, KaK CIHOCOOHOCTh K CaMOpa3BUTHIO,
CaMOCTOSITENIbHOMY TTOMCKY MH(OpMAIUK, OBJIaJICHHE HaBbIKaMU cO0pa U 00pabOTKU
uH(pOpMAaIUK, WCIOJIB30BAHUIO HMH(DOPMAIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHU
B PO ECCUOHATILHOMN JESTEIHHOCTH.

KoHcynbTamuu 115 00y4aromuxcsi mpeycMaTpuBaloTcsa U3 pacuera 4 yaca Ha
OJIHOTO YeJIOBeKa Ha KaKIbld yueOHBIM roja. PopMbl MPOBEACHUS KOHCYJIbTAIMMA
IPYIIOBBIC, UHAUBUYAJIbHBIC.

[ITICC3 nmo cnemmnansHocT CIIO mpemycMarpuBaeT M3ydeHHE CIENYIOLINX
y4eOHBIX LIUKJIOB U Pa3JIEIOB:

- cpenHee ollee 00pa3oBaHuUE;

— 0oOuMi ryMaHUTAPHBIN U COIMATbHO-D)KOHOMUYECKUH 1IUKIT,

— MaTEeMaTUYECKUU U OONINI €CTeCTBEHHOHAYYHBIN UK,

—  npo(eCcCUOHAIBHBIN UKIL.

U pa3aesioB

— yd4eOHas MPaKTHKA;

— TPOM3BOJCTBCHHAS MPAKTUKA (110 MPO(HIIIO CHCIUATBHOCTH);

— MPOU3BOJCTBEHHAS MPAKTHUKA (MPEIIUTIOMHAS );

— MOPOMEXKYTOYHAsl aTTeCTALUS;

— TroCyJapCTBEHHAsl UTOTOBAas aTTecTalus (MOJAr0OTOBKA U 3aIUTA BBIIYCKHON
KBaJTu()UKAIIMOHHOU pabOThI).

Kaxnapiii  y4eOHBIM LMK #MeeT 0a30ByH0 (00s3aTelbHYI0) 4YacTh U
BapUaTUBHYIO (IPOPHUIIbHYIO).
ki cpeanero o0uero o0pa3oBaHus
bazoBbie TUCHUIUIUHBL;

—  Pyccknii s3bIK;

—  Jlureparypa;

—  HHOCTpaHHBIN SA3BIK;

—  Maremaruxka,

—  HUcropus;

—  dusnyeckas KyJbTypa,

—  OcHOBBI 0€30MMACHOCTH KUZHENIEATEIbHOCTH;

—  ActpoHOMUS;

—  VHpuBuOyanbHbIN OPOEKT;

[TpodunbpHBIC TUCTTUTIINHEL: - POIHOM S3BIK;
— Nudopmatuka,
— JKOHOMHKA;

— OO0111eCTBO3HAHUE.
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[Ipennaraembie OO: -AKTyaabHbIE BOIIPOCHl COBPEMEHHOM OMOJIOTHU
- Konieniuu coBpeMeHHOTO €CTECTBO3ZHAHUS
- ®u3nka B TEXHOJOTUUYECKOM MPOU3BOJICTBE
OO0mmii ryMAHUTAPHBIA U COUAIBHO-IKOHOMMYECKHUI IIUKJI
—  OcHoBBI punocoduu;
—  HUcropus;
—  HHocTpaHHBIN A3BIK;
—  @usunyeckas KyJibTypa;
—  CoumanpHas NICUXOJIOT U
—  Pycckuii s3pIK ¥ KyJIbTypa peud.
MarteMaTH4eCcKUil U 00N €CTECTBEHHOHAYYHbIN IUKJI
— Maremaruka
— MHWudopmaruka
—  DKOJIOTHYECKHUE OCHOBBI ITPUPOJIONIOIb30BaAHUS
IIpodeccuonaabHbIN UK
O6menpodeccuoHanbHbIC TUCIUTUINHBI:
DKOHOMUYECKAS TEOPHS
DKOHOMUKA OpraHu3aluu
MeHempKMEeHT
['ocynapcTBeHHAst 1 MyHUIIMITAJIbHAS CITyK0a
WHocTpaHHbIN 361K (PO eCCHOHATBHBIN)
[IpodeccronanbHast ’TUKA U TICUXOJIOTHS JCIOBOTO OOIICHHS
YnpasieHue nepcoHaIoM
[IpaBoBOE oOecreueHne npodeccCuoHaNbHON AESITETLHOCTH
be3omacHOCTE XU3HEAEATEIbHOCTH

[Ipodeccrnonanbuble MOIYIH:

— [IM.01 Opranuzanus TOKYMEHTAIIMOHHOTO OOECreYeHUs YMpaBlIeHUs U
(YHKIIMOHHPOBAHUS OpraHU3aluu

— [IM.02 Opranuzanus apXUuBHOW U CHPaBOYHO-UH(POPMALIMOHHON pabOThI
0 IOKYMEHTaM OpraHU3aliu

— [IM.03 BeinosiHeHHe pabOT MO OJHOM WM HECKOJbKUM MpodeccusiMm
pabounx, JOJDKHOCTSAM CITYXKaIUX

Texkynui KOHTPOJIb 3HAHUW IIPOBOAUTCS B TEUCHUE AyJAUTOPHOIO BPEMEHHU,
OTBEJACHHOIO  HAa  COOTBETCTBYIOLIYID  JHWCHUIUIMHY C  HCIOJb30BaHUEM
MH(POPMALMOHHBIX TEXHOJIOTHI.

VY4eOHBIM IUTAHOM IO CHEIHATBHOCTH MPEyCMaTPUBAIOTCS CIEAYIOLINE BUIbI
MpaKTUK: yueOHasi U MPOM3BOACTBEHHAsA. YueOHasl MpaKTHKa MpelycMaTpUBaETCs B
oOveMe 6 Hemenb: B 4 ceMmecTpe — 2 Hellelu, B 5 cemecTpe — 2 Helenu, B 6 cemecTpe
— 2 Hepenu. YueOHas MpakTUKa OPraHU3yeTCsl U MPOBOJIUTCS PacCpelOTOUYCHO.

[IpousBoACTBEHHAsI MpaKTUKa MpeaycMaTpuBaeTcss B oObeme 3 Henaelb: B 4
ceMecTpe — 2 Hemenud, B 5 ceMectpe — 2 Heumend, B 6 cemecTpe — 2 HeJenH,
[Ipou3BoACTBEHHAss MpaKTHKAa OpPraHU3yeTcs M MPOBOAUTCS B CEKpeTapuarax,
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ciy»0axX JOKYMEHTAIIMOHHOTO OOecleyeHus, KaJpoBbIX CIyk0ax U apXuBax
roCyJapCTBEHHBIX OPIaHOB M YUYPEXKJECHUW, B OpraHax MECTHOTO CaMOYIIpaBJICHHUS,
HETOCYIAPCTBEHHBIX OpraHu3aiusx Bcex (opM COOCTBEHHOCTH, OOIIECTBEHHBIX
OpraHu3aluUsIX (YupexaeHusx), CKOHIIEHTPUPOBAHO ocIe KaXJ10TO
po(hecCHoHaTbHOTO MOTYJIS.

[IpepummomMHasl IpakTUKa IMpeaycMaTpuBaeTrcs B oObeMe 4 Helnenu mnocie
3aBEepUICHHS TEOPETUUECKOTO Kypca O0yUEHHS B TYPUCTCKUX OpraHU3aIlHsIX.

ATTectanysg MO UTOTaM MPOU3BOACTBEHHOMN MPAKTHKU MPOBOAUTCS C y4ETOM
pE3yJIbTaTOB, MOATBEPXKICHHBIX TOKYMEHTAMU COOTBETCTBYIOIIMX OpraHu3alil Ha
KBTU(PUKALMOHHOM 2K3aMEHE M0 MOAYJIIO.

Bce aucnumnianHbel yueOHOTO IJjlaHA MMEIOT 3aBEpIIAlONIUi BUJ KOHTPOJIS B
dopMe 53K3aMEHOB, 3aueToB, AUQPPEpPEHUUPOBAHHBIX 3aueToB. [IpomexyrouHas
aTTecTauus Mo JUCHUILUIMHAM 00111e00pa30BaTeIbHOTO LUKJIA MPOBOAUTCA B (hopme
UG depeHInpOBaHHBIX 3a4€TOB U IK3aMEHOB.

OCHOBHBIMH BHIaMU TPOMEKYTOYHOMN aTTECTAIIUH SIBISIFOTCS:

— C YYETOM BpPEMEHHM Ha MPOMEKYTOUHYIO AaTTECTALMIO: 3K3aMEH [0
TUCIHUIUTNHE, MEXIUCIUILITHHAPHOMY KYPCY;

— 0e3 ydera BpPEMEHM Ha MPOMEXKYTOUHYIO aTTECTAalMIO: 3a4eTbl IO
JTUCIUTUIMHE, MEXIUCIUILTMHAPHOMY KYpCY, YU4eOHOM MpaKTHKE, TPOU3BOICTBEHHOM
npakTuke (Mo MNpouilo  crleuuaibHOCTH), KypcoBas paldoTa, 3K3aMeH 1o
npodeccuoHaTbHOMY MOTYJIIO.

3adeTbl MO JUCHUIUIMHE, MEXIUCHUUIUIMHAPDHOMY Kypcy, KypcoBas pabora
MPOBOJATCA 3a CYET O00bEeMa BpPEMEHH, OTBOJMMOIO Ha H3Y4Y€HUE JUCLMIUIMHBI,
MEXIUCIUIUTMHAPHOMY KYpCy.

DK3aMeH 10 MNpodhecCHOHATBPHOMY MOJIYJIO MPOBOJUTCS 3a CUET 00bema
BPEMEHHU, OTBEACHHOTO Ha YYEOHYIO U MPOU3BOACTBEHHYIO MTPAKTHUKY.

['ocynapcTBeHHast (MTOroBasi) aTTeCTAlMsI BBIITYCKHUKA OCYIIECTBIIAECTCS MOCTE
OCBOEHHS UM 00pa3oBaTEILHON MPOTrPaMMbI B MOJIHOM 00bEME.

Y4eOHbIM IUTAaHOM [0 CHEUAJIBHOCTH NPEIyCMOTPEHO 6 Heaenb Ha
['ocynapcTBeHHYI0 MTOTOBYIO aTTECTAIMM BBIMYCKHHWKA, B TOM YHCie 4 Helenu Ha
MOJATOTOBKY BBIMYCKHOW KBaJTU(UKAIIMOHHOW pPaOOThI W 2 HEIenu Ha 3aluTy
BBIITYCKHON KBaJM(UKALIMOHHON PadOTHI.

['ocymapcTBeHHast WTOTOBasl aTTECTAIlMsl  BBIMYCKHUKA  OCYIICCTBIISICTCS
rOCyapCTBEHHOM JK3aMEHAIIMOHHOM KOMHUCCHEN B COOTBETCTBHUM C IIOJIOKECHHUEM O
rocyJapCTBEHHOM MTOTOBOM aTTeCTallMM BBIMYCKHUKOB IO 00pa3oBaTeIbHBIM
nporpamMmam cpeniaero npogeccuonanbHoro oopazosanust AHITOO «MAHO».

O0meoOpa3zoBaTeJbHbINA IUKJI

O6meoo6pazoBarenbubiii Uk [IIICC3 chopMupoBan ¢ ydeToM COLMAIBHO-
AKOHOMMYECKOTO Tpoduiist B cooTBeTcTBUU co cnenudukoin OITOIT CIIO (ITIICC3),
pykoBoACTBysch  lIlepeunem  mpodeccuii u  cHeNHMaTbHOCTEH  CPEOHETO
npodeccuoHanbHOr0 00pa3oBaHUs, YTBEPKACHHBIM MpHKa3oM MuHOOpHAYKH
Poccun ot 29 oktabps 2013 Ne 1199, mpumepnsiM pacnpenenenueM mnpodeccuii
CIIO u cnienmanbrocTeit CITO mo mpoduisim mpodeccrnoHanbHOTO 00pa30BaHU.
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HopmatuBHbii CpPOK OCBOCHHUS OCHOBHOU npodeccuoHaTbHON
o0pa30BaTeNbHON MPOrpaMMBbl MO CIEHHUATBHOCTH CPEAHETO MPO(ECCHOHATHLHOTO
o0Opa3oBaHusI MPpY OYHOHN (HOpME MOTyUCeHUS 00pa30BaHUS IS JTUIl, OO yJArOIINXCS Ha
0a3e OCHOBHOro o0OIIero oOpa3oBaHMs, yBenuduBacTcs Ha 52 Hemenu (1 rox) us
pacuera: TeopeTuyeckoe o0yueHue (mpu 00si3aTesibHOM yueOHOUM Harpy3ke 36 yacoB
B Hezeno) — 39 Heql., TPOMEKYyTOUHasl aTTecTauus — 2 Hell., KAHUKYJSIPHOE BpPEMS —
11 nen.

YueOHOoe BpeMs, OTBOJAMMOE Ha TeopeTnueckoe oOydenue (39 Hem.),
UCIIOJIb3yeTCsl  KOJUIeIDKEM  Ha  W3yueHue  0a30BbIX U NHPO(PHUIBHBIX
0011e00pa3oBaTeNbHbIX JUCIUILUIMH B cOOTBeTCTBUU ¢ Pexomenparmsimu, 2007 ¢
ydeToM mpoduiisd nmogyyaeMoro mpodeccuonanbHoro oopasopanus. [lpu stom Bpems,
orBonuMoe Ha uzyuenne ObXK, cocrasnser 70 yacos.

3aBepIiaIUM 3TAaoOM TMPOMEKYTOUHOW aTTECTAIMK SIBJISIOTCS HTOTOBBIC
AK3aMEHBI 10 JUCITUTUTMHAM: PYCCKHM S3BIK; MaTeMaTHKa, SKOHOMHUKA.

IIporpamma noAroToBKH crienuaancToB cpeadero 3sena (IIMCC3)

OOs3aTenpHas 4acTh cocTtaBiasier 2376 yacoB, B ToM uucie 320 yacoB
00s13aTeJIbHBIX YUEOHBIX 3aHSITHH.

BapuatuBnas dacte cocraBmser 1026 waca, 3a cueT BapMaTMBHON YacTu
BBE/ICHBI JUCIIAIIINHEI.
B O0mmii ryMaHUTapHBIA U COIMATBLHO-DKOHOMUYECKUI ITUKII C IEIbI0 peaanu3aliuu
PETHOHAILHOTO KOMIIOHEHTA BKJIFOUEHBI JUCIMUIIINHBI:
e ComuanbHas ICUXO0JIOTUs
e Pycckuii SI3bIK U KyJIBTYpa pEUH.

Pycckuii 361K ¥ KyNIbTypa peuu, MaKkCUMallbHas yaeOHas Harpy3ka — 84 4.
Heo6xonumocts BBeaenust B IIIICC3 3a cueT BapuaTMBHOM YACTH JUCLMILIMHBI
«CommanbHas ncuxojorus», «Pycckuil s3bIK M KyJbTypa peun» OOYCIOBIIECHA
CJIE Iy IOLLUM:

— TIOBBIIIEHMEM OOILEro YypOBHS KYyJbTYpbl M YPOBHS TyMaHHUTapHOTO
o0Opa30BaHMsI CTY/ICHTOB;

— pa3BUTHEM KOMMYHUKATHBHBIX CIIOCOOHOCTEH M  TIICHUXOJOTUYECKON
TOTOBHOCTH 3((HEKTUBHO B3aUMOICHCTBOBATH C APTHEPOM MO OOICHUIO;

— pa3BUTHEM YMEHHUI CTYJIEHTOB OINTHUMAaJbHO MCIOJIB30BaTh CPEICTBA
PYCCKOTO f3bIKa MNPU YCTHOM U NHCHbMEHHOM OOIIEHHMH BO BceX cdepax
YeJIOBEYECKOU JAEATENbHOCTH;

— (GOopMHpOBaHHEM Yy Ka)XJOTro CTYyAEHTa COOCTBEHHOM CHUCTEMBI PEUYEBOTO
CaMOCOBEPILIEHCTBOBAHHSI.

2. Ha yBenuyeHnne MaTeMaTHYeCKOro U 00IEeTr0 €CTeCTBEHHOHAYYHOTO ITUKJIIA C
1ep0 00J1ee TIIyOOKOTro U3y4YeHUs JUCHIUIUIMH BapUaTUBHOU yacTh 48 yacos.
3. B TIlpodeccuonanbHblii IMKJI € 1EIbI0 pean3allud  OTPaciIeBON
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HaIpaBJIE€HHOCTU W PErMOHAJIbHOIO KOMIIOHEHTa 242 yaca BapUaTUBHON dYacTu
HAIpaBJICHbl HAa yBEJIMYEHUE YacOoB B 00OMIENMPO(ECCHOHANBHBIX AUCIUILTAHAX IS
6oJ1ee rIyOOKOT0 UX U3YUYCHHUS.

4. Ha yBenuueHue npo(ecCHOHATBbHBIX MOAYJCH HAmpaBlIeHO BapHATUBHOMN
gactu (550 wacoB): B mpodeccuoHanmbHb Moaynas [IM.01  Opranusarms
JOKYMEHTAIIMOHHOTO 00eciedeH sl yrpaBieHust U (yHKIIMOHUPOBAHUS OPTaHU3AIUH
(270 gacos), I[IM.02 OpraHuzamusi apXUBHOH W CHPaBOYHO-WH(OPMAIIMOHHON
paboThI MO JOKyMeHTaM opraHuzanuu (256 dacos), [IM.03 Beinosnnenune paboT 1o
OJTHOH MJIM HECKOJIbKUM TpodeccHsM pabouunX, TOHKHOCTSM CIyXammx (24 gacos).

PesynbraThl OCBOCHHS IIIICC3 10 CIEIMATIBHOCTH 46.02.01
JIOKYMEHTAIlMOHHOE O0eCrieueHUe YNpaBiIeHHUsI U apXUBOBEJICHUE B COOTBETCTBUU C
LHEeISIMH  IIPOrpaMMBbl  TIOJTOTOBKU CIIELIMAJIUCTOB CPEAHEr0 3BEHA M 3aJladyaMu
po(hecCHOHAIBHON AESITETbHOCTU OMPENEISAIOTCS NMPUOOPETAEMBIMHU BBIITY CKHUKOM
KOMIIETEHIIMSIMH, T.€. €r0 CIHOCOOHOCTHIO MPHUMEHSTHh 3HAHHS, YMEHHS W JIMYHBIC
KauecTBa B COOTBETCTBHH C 33Jja4aMH MPOo(ecCuOHAIbHOMN 1eATeIbHOCTH.

B pe3ynbrate n3yueHus npodecCHOHATBLHOT0 MOAYIISI O0YYaIOIIHIACS TOJKEH:

IIM.01 Opranusanusi JOKYMEHTALlMOHHOI'0 o0ecneYyeHHus YIPaBJICHUS U
(YHKUHMOHMPOBAHUS OPraHU3ALNHU

HUMCTb HpaKTI/I‘IeCKI/Iﬁ OIIBIT:

OpraHu3aliy JOKYMEHTAIIMOHHOTO 00ecriedeH s yrpapieHus U (QyHKIIMOHUPOBA-
HUS OpraHu3aluy;

YMETB:
MIPUMEHATh HOPMATUBHBIC IPABOBHIC AKTHI B YIIPABICHYECKON JEATEIbHOCTH;
IOJArOTABJIMBATH POEKTHI YIIPABICHYECKUX PELICHUM;

00pabaThIBaTh BXOSIINE U UCXOMSIINE JOKYMEHThI, CHCTEMaTU3UPOBATh UX, CO-
CTaBJISATh HOMEHKJIATYPY J1e7 U (pOPMUPOBATH JOKYMEHTHI B JI€Ja;

TF'OTOBUTL U ITPOBOJUTHL COBCIIAHUA, JCIOBBIC BCTPCUU, ITPUCMBI U IIPC3CHTALIUH
3HAaTh:

HOPMAaTHBHBIC IPABOBBIC AKTHI B 00JIACTH OpraHU3aIliy YIIPaBICHUCCKOM eI TeIIb-
HOCTH;

OCHOBHBIC TIPaBUJIa XPAaHEHUS U 3alTUTHI CITyKeOHON MHGOPMAIIHH.

IIM.02 Opranuzanus apXvuBHOM W CIPABOYHO-UH(GOPMAIIMOHHONW pabOTHI TIO
JIOKYMEHTaM OpraHu3aIuu

HUMCTDb HpaKTI/I‘{€CKI/II>’I OIIBIT:

OpraHU3allii apXUBHOU U CTIPABOYHO-UHPOPMAITMOHHON pabOThI MO TIOKYMEHTaM
OpraHu3alllu;

YMETh:
OpPraHMU30BBIBATH JACSATEILHOCTh apXMBa C YUYETOM CTaTyca M MpoQuiisi OpraHu3allim;

paboTaTh B CHCTEMaX JIEKTPOHHOTO JOKYMEHTO000POTa;
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HCIIOJIB30BATh B ACATCIIBHOCTH apXHNBad COBPCMCHHBIC KOMIIBIOTCPHBIC TCXHOJIOI'NH,

MNPpUMCHATb COBPCMCHHBIC MCTOAWMKHN KOHCCPBAINH U PCCTABPAllUU apXHUBHBIX H0-
KYMCHTOB;,

3HaThb.

CHUCTEMY apXUBHOTO ynpanyieHUs B Poccuiickon deaepanuu U opraHu3auio Ap-
xuBHOTO oHaa Poccuiickoit @enepaiiny;

CUCTEMY XpaHEeHHs U 00pabOTKU JOKYMEHTOB.

[IM.03 BrinonHnenue paboT 1Mo 0HOM MIM HECKOJIBKUM Ipodeccusm pabounx,
JTOJKHOCTSIM CITY KallluX

3aHATHA NPU UCIONb30BAHUM TEXHOJIOTUN TUCTAHIIMOHHOTO OOy4eHHUs HOCAT
WHJIVBUAYAJIbHBIA XapakTep W MPEANOJIaraloT peaau3aluio WHIWBUAYAJIbHBIX
o0Opa30BaTeNIbHbIX MapLIPYTOB U YUEOHBIX TJIAHOB.

[Io mucuurmmmbae «@Pu3ndeckas KylabTypa» €KEHEIEIBbHO IPENYCMOTPEHBI 2
yaca caMOCTOSITEIbHON y4eOHOM Harpy3KH, BKIIOYas UTPOBBIE BUbI MOATOTOBKU 32
CYET pa3IMYHbIX ()OPM BHEAYIUTOPHBIX 3aHATHIA B CIIOPTUBHBIX KIIyO0axX U CEKLMSIX.

[IpenycMOTpeHO BBINOJHEHUE KYpCOBBIX paboT mo aucuuiiuHe «IIpaBoBoe
pPEryJIupOBaHHUE YIPABICHUYECKOW JeATeNbHOCTH» U «OpraHusanus 1 HOPMaTUBHO-
MIPaBOBbIE OCHOBBI ApXUBHOT'O JIEa).

[IpoBeneHre WHIAMBUAYAIBHBIX KOHCYJIBTALIM MOXET OCYIIECTBIATHCS C
VCII0JIb30BaHMEM VIHTEpHET-TEXHOIOT .

PabGoumne MPOrpaMMabl AMCUMILINH, npogdeccuoHaIbLHBIX MOYJIeH,
NMPOU3BOICTBEHHOM (NMPeITUNIOMHOM) NPAKTUKHI

PaGoune mporpammbl y4eOHBIX JUCIUIUIMH, MPOQPECCHOHAIBHBIX MOIYJIEH,
y4eOHOM,  MPOU3BOACTBEHHOM  (NMPEAAMIUIOMHOM)  NPAKTUKH  COCTABIISIIOT
coaepxkarenbHyto ocHoBy [IIICC3. IlpuHuunuaibHOM 0COOEHHOCTHIO PpaboUYMX
porpaMM B COCTaBe oOpaszoBaTelbHON mporpammsel, peanusyromiein @I'OC CIIO,
ABJISIETCS] ©X KOMIIETEHTHOCTHASI OPUEHTALIMSL.

B pabouux nporpammax copMyarpOBaHbl KOHEYHBIE pPe3yJIbTaThl OOyUYEeHHS B
OpraHUYHOW CBSI3M C OCBAMBAEMbIMU 3HAHUSIMHU, YMEHHUSIMU U NPUOOPETAEMBIMU
KOMITETEHLIASIMH.

PaGoumne nmporpamMmbl yTBEpXkACHBI B YCTAaHOBJIEHHOM TOPSIIKE, MPUKPETLIICHBI
K paboueMy yueOHOMY IJIaHy, JOCTYIHbI MPENOIaBATENSAM U CTYICHTaM.

®DopMbI IPOBEICHUS IPOMEKYTOYHON aTTeCTAlMU

Bce aucrumimabl yyeOHOTO TjlaHAa MMEIOT 3aBEPIIAIONINN BHI KOHTPOJS B
dopme sK3aMeHOB, 3a4eToB W AudPepeHIMpoBaHHBIX 3aueToB. [IpomMexyTouHas
aTTecTalys Mo JUCUUILIMHAM 0011e00pa30BaTeIbHOrO 1UKIIAa MPOBOAUTCS B (opme
b depeHIpOBaHHBIX 3a4€TOB U IK3aMEHOB.

OCHOBHBIMH BUJAMH IIPOMEKYTOUHOW aTTECTAIIUU SABJISIIOTCS:

— C YyYETOM BpPEMEHM Ha TMPOMEXKYTOUHYK) aTTECTALMIO: JK3aMEH II0
JTVCLUIUIAHE, MEXIUCIUIIMHAPHOMY KYPCY;
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— 0e3 ydera BpEeMEHM Ha MPOMEKYTOUHYIO aTTECTAIMIO: 3a4eThl IO
JUCIUIUTMHE, MEKTUCIUILUIMHAPHOMY KYpCY, Y4eOHOM MpaKTHKE, IPOU3BOICTBEHHOM
mpakTuke (Mo TpodWiIo CHeruaibHOCTH), KypcoBas paboTa, D3K3aMeH II0
po(hecCHOHATEHOMY MOJTYJIIO.

3aueTsl MO JUCIHUILIMHE, MEXIUCIHUIUIMHAPHOMY KypCy, KypcoBas paloTta
IPOBOMSTCS 3a CUeT 00beMa BPEMEHH, OTBOJAMMOIO Ha W3yYCHHUE TUCITUILUIMHEI,
MEXTUCITUTUTMHAPHOMY KYpCY.

Dk3aMeH 10 TpOo(eCCHOHATFHOMY MOMIYJIO IPOBOAUTCS 3a cueT oObema
BPEMEHH, OTBEICHHOTO Ha YYCOHYIO M MMPOU3BOJICTBEHHYIO TIPAKTHKY.

4. Opranu3anusi NPaKTUKA

B coorBerctBHm ¢  ®DI'OC CIIO 1o cnemumanpHOocTH — 46.02.01
JlokyMeHTallMoHHOE 00ecTieYeHUEe YIIPABICHUS U apXWBOBEJICHUE pa3ie]l OCHOBHOM
npodecCHOHAIBHOM 00pa3oBaTEIbHON MPOTPaMMbl CPEIHETO MPO(ecCuOHATBLHOTO
oOpa3zoBaHmsl ydeOHas W MPOU3BOJCTBEHHAS TPAKTUKU SBISETCS OOS3aTCIBHBIM H
MIPEACTABISIET CO0OM BUA YUYCOHBIX 3aHATHHA, HEIIOCPEACTBEHHO OPHEHTHPOBAHHBIX
Ha TPOo(ecCHOHAFHO- TMPAKTHYECKYI0 TOATOTOBKY oOydaromuxcs. IIpakTukm
3aKpEIUISIIOT 3HAHUS W YMEHHUA, MpuoOperaeMble OOYy4aroMMHUCS B pe3yjibTaTe
OCBOCHHSI TEOPETUYECKHX KYypCOB, BBIPAOATHIBAIOT MPAKTUYECKUE HABBIKU W
CHOCOOCTBYIOT KOMIUIEKCHOMY (hOopMHUPOBAHHUIO OOIIEKYIBTYPHBIX u
po¢eCCHOHATILHBIX KOMITETCHITUI 00YyUYarOIIMXCsl.

[IpakTuky BceX BHIIOB MpEIHA3HAUEHBI JIA 3aKpEIUICHUs, YTIyOJIeHUs u
IPUMEHEHUSI 3HAHUMN, MMOJYYEHHBIX B XOJ€ JEKIMOHHBIX, MPAKTUYECKUX 3aHSATUN U
KypPCOBOTO MPOEKTUPOBAHUS.

VYyebHas mnpakTUKa U  TPOU3BOJICTBEHHAs MpakThka (1Mo  Mmpoduiito
CHEIUATBbHOCTH) TIPOBOJATCS TIPH OCBOSHWU CTYJICHTaMH MPOQECCHOHATBHBIX
KOMIIETEHIIMM B  paMKax MNpoQecCHOHANbHBIX MOAYJEH U  peaau3yroTcs
KOHIICHTPUPOBAHHO.

OCHOBHBIE 11€JI1 YYEOHOUM MPAKTUKHU CIAEAYIOTUE:

OCYIIECTBIICHUE B MPAKTUYECKON ACATEIHPHOCTH YMEHHMM M HABBIKOB, MPUMEHEHUE
TEOPETUYECKHUX 3HAHWM JIJIS1 PEIICHUS MPAKTHUECKUX 3a/1a4;

dbopmupoBaHre OOIIEro MPEICTaBICHUS CTYJICHTOB O Oyaymie nmpodecCuoHAIbHOM
NEATEIPHOCTH W Pa3BUTHE HMHTEpeca K NpodeccHH, a TakkKe BBIPA0OTKA CTHIIS
po¢heCCUOHAIBHOTO MBIILICHHUS,

OCBOCHHE KOHKPETHOTO BUAA MPOGECCUOHATBHON IeATeTLHOCTH.

OcHoBHbIE 337]aul y4eOHON MPAKTUKU:

ajanrtanusi CTYJIEHTOB K YCIOBHUSM Npo(hecCHOHATbHON NeATeTbHOCTH W HOBOMU
COLIMAJILHOM POJIN;

O3HAaKOMJIEHUE CTYAEHTOB C OpraHM3allel, COJAEpKaHUEM U CHCTEMOH paboToi
CIELUAIINCTA;
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® aKTyaJu3alus TEOPETHUECKUX 3HaHHM, OCBOEHHE MPO(EeCCHOHAIBHBIX YMEHUH U
HABBIKOB IO OpPraHU3allMd W BEACHUIO NMPO(ECCHOHATBFHOW M MPO(ECCHOHANTBHBIX
KOMIIETEHIIUH 110 BUAY MPOPECCUOHANBHON NEATEIbHOCTH;

® COBEpIICHCTBOBAaHUE YMEHHM camMOaHaln3a U CaMOOIICHKHU.

[IpakTuka siBIsieTCS Ba)KHEHIEW COCTaBHOM 4acThiO Y4eOHOTro mpolecca Io
MOJATOTOBKE B COOTBETCTBUU C KBAIM(PHUKAIMOHHOM XapaKTEPUCTUKOW TIO
cenpasibHocTH  46.02.01  JlokyMeHTaIllmoHHOE OOECIeUeHHEe YIPaBICHUS W
apXHBOBEJICHHUE.

B cooTBeTcTBUM ¢ y4eOHBIM IUIAHOM, COCTaBJIEHHBIM Ha OCHOBE TpeOOBaHUM
®I'OC CIIO, npeaycMOTpeHO J1Ba BUAA MPAKTHK: y4eOHasi U TPOU3BOJACTBEHHAS.

DTanbl NPAKTUKH.

Opranu3aimoHHblii (0OpMIIEHHE JTOKYMEHTOB JUJISl MPOXOXKACHUS y4eOHOMN
MPAKTUKHU, TpUObITHE HA 0a3y MPAKTHKH, COTVIACOBAHUE MOJPAa3JeieHUsI B KOTOPOM
OyzleT OpraHu3oBaHoO paboyee MECTO, MPOXO0XKICHUE BBOJIHOIO HHCTPYKTAXkA).

[IpoxoxneHuss npakTUKA (cOOp Marepuana g HalWCaHUs OT4YeTa I10
IpaKkTHKe, cOOp MaTepuasa Jjsl HalMCaHUs BBIITYCKHOW KBaIM(PUKAITMOHHON pabOThI,
ydacTue B BBIIIOJIHEHUHU OTJENbHBIX BUJIOB padoT).

OtuerHblii (0OpaboTKa M cHCTeMaTHU3alMs COOpPaHHOrO HOPMATUBHOIO U
(akTHyeckoro Marepuaia, opopmiIEHUE OTYETA O MPOXOKICHUS MPAKTUKH).
AHHOTAIMSA NPOrPAaMMBbI IPOU3BOJACTBEHHOM NMPAKTHKH.

[TpousBoacTBEHHAss MpakTHKa IMpH3BaHa OOECIEYUTh TECHYIO CBSI3b MEXKIY
TEOPETUYECKON U MPAKTUYECKON MOJATOTOBKON CTYJIEHTOB, 1aTh UM NIEPBOHAYATIbHBIN
OMNBIT MPAKTUYECKON JEATENbHOCTH, CO3[aTh YCIOBUSA i (HOPMHUPOBAHUS
PO ECCUOHAIBHBIX KOMIETEHIUH.

[Ipou3BoACTBEHHAs MPAKTUKAa COCTOMT W3 [JBYX OJTaloOB: MPAaKTUKU IO
MpOQUIIO CIEUANTBHOCTU U MPEAIUIIIIOMHON MTPAKTUKH.

[emsaMu pOU3BOACTBEHHOM MPAKTUKY SBIISFOTCS

e YyIydlIeHHE KadyecTBa MPO(ECCHOHAIBHON MOArOTOBKM MNPUOOPETEHUE HAaBBIKOB
paboTHI;

® 3aKpeIUIeHHE TEOPETUYECKUX 3HAHMM, MOJYyYEHHBIX B XOZ€ y4eOHOro mpoiiecca Mo
y4eOHbIM AUCHUIUIMHAM W MEXAUCIUIUIMHAPHBIM KypcaM U (opmupoBaHue
NPAKTUYECKOTO MPEACTABICHUS O TPOPECCUOHATIBHOM AESITeNIbHOCTH;

® [IOHMMaHHE CYIIHOCTU U COLIMAJIbHON 3HAUMMOCTH Oyay1en npodeccuu;

e [puOOpeTEeHHE HABBIKOB MPUHSITHUS PEIICHWNH B CTaHIAPTHBIX W HECTaHIAPTHBIX
CUTYaLUIX;

e (opmupoBaHue yMEHHsS OCYUIECTBJIATh MOMCK W HCIOJIb30BaHHWE HWH(OpMaIuy,
HeoOXoauMon 111 A(PGEeKTUBHOTO  BBHITIOHEHUST TNPOQecCHOHAIbHBIX — 3aj1ad,
npo(ecCHOHANBEHOTO U JIMYHOCTHOTO Pa3BUTHS;

® Dpa3BUTHE CHOCOOHOCTH  aHANU3UPOBaThb M OLEHUBATh  HMHQPOpMALUMIO C
MCIOJIb30BaHNEM UH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

e ajanTanus pabOTHl B KOJUIEKTHBE, yMEHHE OpaThb Ha ce0s OTBETCTBEHHOCTH 3a
paboTy WICHOB KOMaH/IbI;
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(dopMupOBaHHE YMEHHS CAMOCTOSITENIBHO OMPEENATh 3a7aun NPOoPEeCCUOHANTBHOTO U
JUYHOCTHOTO Pa3BUTHS, 3aHUMAThCS CaMOOOpPa30BAHMEM, OCO3HAHHO IUIAHUPOBATh
MOBBILICHUE KBATH(PUKAIIUY;

pa3BUTHE CIIOCOOHOCTH OPUEHTUPOBATHCS B YCIOBUSAX YACTOW CMEHBI TEXHOJIOTHUI B
po(heCcCUOHATIBHOM e TEIBHOCTH.

3a1auyn NPaAKTUKH.

00o0O01IeHne, cucTeMaTu3alus, KOHKpPETH3alus U 3aKpEIUIeHHE TeOPEeTUYECKUX
3HAHWI HA OCHOBE M3YUYEHUs ONbITa padOThl KOHKPETHOM OpraHU3AlMK 10 OCHOBHBIM
HAIIPaBJICHUAM €€ EATEIIbHOCTH;

OpUOOpETEHNE ONbITa OPraHU3AIMOHHON pabOThl B LENSIX NPUOOPETEHUS HABBIKOB
CaMOCTOSITENIbHOM pabOThI [0 PEIICHUIO CTOSIIIUX Mepe] HUMHU 33]1aY;

U3y4€HUE NIEPEOBOrO ONbITa M0 U30PAHHOH CIIeNaIbHOCTH,;

OBJAJCHUE METOJAMHM IIPUHATHS W pEalu3alid Ha OCHOBE IOJIyYEHHBIX
TEOPETUYECKUX 3HAHWM YIPABICHYECKUX PEIICHUM, a4 TaKKE€ KOHTPOJII 3a HX
HCIIOJTHEHHEM;

OBJAJCHUE  METOJAMH  AHAIUTHUYECKOM U CAaMOCTOSTEIBHOM  HAy4dHO-
UCCIIEIOBATENbCKOM  pabOThl MO M3YyYEHUIO [PUHIUIOB JEATEIBHOCTH U
(YHKIIMOHUPOBAHUSI OpraHU3aLUi;

OBJIaJIeHHE UH()OPMALIMOHHON KyJIbTYPOH M MHHOBALIMOHHBIMU TEXHOJOTUSMH.

B xozme mpoxokaeHus MpakTHUKU CTYIEHT JOJDKEH O3HAKOMUTHCA C Oa3oi
MPaKTUKH, U3YYUTh OMBIT PA0OThl KOHKPETHOIO MPEANpPHUSTHS, a TaKKe coOparhb
Marepuaibl U JOKYMEHTbI, HEOOXOIUMBbIE JJI MOATOTOBKH OTYETA 10 MPAKTHUKE.

[Iporpamma MpakTUKH BKJIIOYAET B ce0sl 00s13aTENbHOE BBIMOJHEHUE KaXKIbIM
CTyACHTOM HHJMBUAYAJIbHBIX 3aJaHUM. B X04e NMpPakTUKU CTYIAEHTHI 3aKpEILIAIOT,
PaCHIMPSIOT, YINIYOJISIOT U CUCTEMATU3UPYIOT 3HAHUS, MOJYYEHHbIE NMPU U3YUYECHUU
npodeccuoHanbbIX qucuuiiind 1 MIK. Umu npuobperaercss mpakTUYECKHU OIBIT
po(heCCUOHATILHON JeSTEIbHOCTH U OOLIEHUS B POU3BOICTBEHHOM KOJIJIEKTUBE.

[Ipon3BoacCTBEHHAsT NpPAKTHKa HAIPaBJIEHA HAa O3HAKOMIIEHHE CTYAECHTOB C
opraHu3anue padoThl CreIUAINCTa, MPUOOPETEHUS MPAKTUIECKUX HABBIKOB PaOOTHI
M0 CHELMAIBLHOCTU B PEAJIbHBIX YCIOBUSAX OPraHU3alMU, 3aKpeIyieHue U yriayOaeHue
3HaHWI, YMEHH 1 HaBBIKOB. OHA SBIIIETCS 3aBEPLIAIOIIUM 3TAllOM MOJATOTOBKH IO
JaHHOMY BHY NPOGECCUOHATBHON A TENbHOCTH.

[Ipou3BoACTBEHHAss IIpaKkTUKa OIPENEISIET HaNpaBICHUE CIENHAIA3aLUU
OyIyliero Chneuuagaucra, OCYUIECTBISET, MPOBEPKY TOTOBHOCTU CTYyJIEHTa K
CaMOCTOSITENIbHOW TPYAOBOM NESTEIBHOCTH, @ TAaKXKE K BBINOJHEHHIO BBITYCKHOMN
KBTU(PUKALMOHHOMN pabOTHI.

PyKkoBOICTBO IIPOM3BOACTBEHHON MPAKTUKOW OCYILECTBIIAIOT MPENOAABATENN
AKaneMnH, KOTOpBIE COIVIACOBBIBAIOT C OpraHM3alueld MporpaMmy NpPaKkTHKH,
KQJICHIAPHBIE CPOKU €€ TMPOBEICHMS, INPEICTABISIOT CIHUCKUM CTYyJEHTOB M BCE
HEOOXOIUMBIE CBENEHUS ISl TPOXOXACHUS NPAKTUKH, OCYIIECTBISAIOT Yy4eOHO-
METOJIMYECKOE PYKOBOJACTBO PabOTOW PYyKOBOJIUTENEH MPAKTUKH OT OpPraHU3allHH;
KOHTPOJIMPYIOT COOTBETCTBUE MPAKTUKHU YUYEOHOMY IIJIaHy M MPOrpaMMe; Y4acTBYIOT
B pad0TE€ KOMHUCCHH 10 3aIUTE CTYJIE€HTAMU OTYETOB 110 MPAKTHKE.
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PykoBomutenun mpakTMKu OT AKaAeMHUH COBMECTHO C HHAWBUIYaJIbHBIMU
PYKOBOJHTEIISIMU MPAKTUKU OT OpraHu3aluu:

BBIJAIOT CTY/ICHTY MHAUBUAYAJIBHOE 3aJaHUE U IIaH MPOXOKICHUS PAKTUKY;
OKa3bIBAIOT TMOMOIIL B MOJ00OpPE MaTepHaIOB, HEOOXOAMMBIX JJisi BBIMOJHEHUS
WHIVBHUIYaJIBHOTO 3aaHNUS;

BEIYT YUYET MOCEIIAEMOCTH, ITPOBEPSIOT BBINOJHEHUE CTYACHTAMHU 3aJaHHUM, CIEIAT
3a COOIOICHNEM MU TTPOU3BOJICTBEHHON AUCIUILTUHBI;

dopMa MPOMEKYTOUHOM aTTECTALUU

[Io okOHYaHWM MPAKTUKH PYKOBOIUTENb OT OpPTaHM3alMH J1aeT OT3BIB O paboTe
CTyJEHTa ¥ Ka4€CTBE NOATOTOBICHHOIO UM OTYETA.

3aTeM CTYINEHT NPEICTaBIIACT PYKOBOJWUTEIIO IMPAKTHUKM OT AKAJEMUU OTYET B
INVMCBMEHHOM BHJIE U €70 IIPE3ECHTALUIO.

OTyer HEOOXOIMMO MPEAOCTaBUTh B TE€UEHUE NEPBOM HEAENU IOCHE OKOHYAHMS
MPaKTUKH, MO pe3yjbTaTaM 3alIUThl OTYETA MO MPAKTHUKE CTYAEHTY BBICTABIIACTCA
G epeHIrpOBaHHBIN 3a4eT.

[IpepumioMHasl NMpaKkTHKa SBISIETCS 3aBEPIIAIOIIMM 3TarloM OOyYEeHHS U
IIPOBOJIUTCA TOCJIE OCBOEHHUS TPOTrPaMMBbl TEOPETUYECKOTO U MPAKTUYECKOTO KYpPCOB
U ClIaud CTYJEHTaMU BCEX BHUJOB IPOMEXYTOUYHOM aTTECTAl[UH, MPEAYCMOTPEHHOM
dI'0C CIIO

[TpennumuiomHass mnpakTuka Oa3upyeTcs Ha KOMIIETEHIMSX M YMEHUSX,
dopmupyembix npu uzydenun aucruiummd, MJK, TlpakTuk, npeamecTByrONMX
BBITIOJIHEHUIO BBIMTYCKHOM KBaTU(UKAITMOHHON PaOOTHI.

[TpenaumuioMHas npakTHKa CTYJEHTOB MPOBOJIUTCS Ha 0a3e NpeanpusaTuil u
OpraHM3alii, COOTBETCTBYIOIIMUX cHeuu(pPUKe NpOoPEecCHOHANBHON AESITeNbHOCTU
BBIITYCKHUKOB, HA OCHOBE MPSAMBIX JOTOBOPOB, 3aKJIFOYAEMBIX MEXKIY MPEANPUITHEM
n Axkanemuei. [Ipo1omKUTENbHOCTh MPAKTUKKA B OOIIEH CIOKHOCTH COCTaBIAeT 4
Henenu. llpennunnomHas mNpakTUKa MPOBOJUTCS HA BBITYCKHOM Kypce IO
CHEUATbHOCTH B COOTBETCTBUU C YUEOHBIM TUIAHOM.

OTansl MPaKTUKU

1. OpranuzanuonHsli (opopmieHHe TOKYMEHTOB Jisi NPOXOXKIEHUS Yy4ueOHOM
MPaKTUKU, TPUOBITHE Ha 0a3y MPAaKTHKH, COTJIACOBAHUE IMOAPA3/CICHUS B KOTOPOM
OyzeT opraHu3oBaHO pabouee MECTO, MPOXOXKACHUE BBOJHOIO HHCTPYKTaXKa).

2. TlpoxoxxaeHust mpakTUKU (cOOp MaTepuana Jisl HalmMCAaHUA OTYeTa MO MpPaKTHKE,
cOop MaTepuaa Jijisi HallMCaHUS BBIMTYCKHOM KBaTM(DUKAITMOHHOM pabOThHI, yuacTre B
BBIMOJTHEHUH OT/IEIbHBIX BUIOB padoT).

3. OruerHbiii (0OpaboTka © cuUcTeMaTH3alus COOPAHHOTO HOPMATHUBHOTO W
(akTHyeckoro Matepuaia, ohopMIICHHE OTYETa O MIPOXOXKICHUS MPAKTHKH).

PyKkoBOACTBO IIPOM3BOACTBEHHONW MPAKTUKOW OCYILIECTBIIAIOT MPENOAABATENN
AKaneMuH, KOTOpBIE COIJIACOBBIBAIOT C OpraHM3alyeld MpOrpamMmy IPaKTHKH,
KAJICHIAPHBIE CPOKU €€ TMPOBEICHHMS, MNPEICTABISIOT CIHUCKU CTYJIEHTOB U BCE
HEOOXOUMbIE CBEACHUS JUIsl MPOXOXKIECHUSI TPAKTUKHU; OCYIIECTBISIOT yueOHO-
METOJIMYECKOE PYKOBOJCTBO PabOTON PYyKOBOAMTENEH MPAKTUKU OT OpraHU3allUu;
KOHTPOJUPYIOT COOTBETCTBUE MPAKTUKM TEME BBITYCKHON KBalU(DUKAIMOHHOU
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paboThl; y4acTBYIOT B pabOTe€ KOMHMCCHM IO 3alllUT€ CTYJEHTAaMU OTYETOB IIO
MPAKTHUKE.

dopMa MPOMEKYyTOUHOM aTTECTAUN

ITo okOHUaHMM TPAKTUKU PYKOBOAMUTENIh OT OPraHU3allUd JA€T OT3bIB O pabdoTe
CTyJICHTa YW KayeCTBE MOJATOTOBJIECHHOIO MM OTYeTa. 3aTe€M CTYJEHT MPEJICTABISET
PYKOBOAMUTEIIO TMPAKTUKA OT AKaJEeMUM OTYET B NUCBMEHHOM BHAE U €ro
[IPE3EHTALUIO.

OTyeT HEOOXOIMMO MPEJOCTABUTh B TEUCHHE NEPBOM HEAENIU IOCIE OKOHUYAHMS
NPaKTUKH, 10 PEe3yJIbTaTaM 3alllUThl OTYETA IO MPAKTUKE CTYACHTY BBICTABIIACTCS
muddepenupoBanubiii  3aueT. [lomokuTenbHbIE  Pe3ydbTaThl  MPOXOXKIACHUS
IPAKTUKU BXOAST B IMEpeYeHb 00pa30BaTEIbHBIX PE3YJIbTATOB HEOOXOAUMBIX JIs
JOITyCKa K TOCYJapCTBEHHOW UTOTOBOM aTTECTAllUH.

5. KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHMUSI ITIICC3

Onenka kadectBa ocBoeHus [IIICC3 BkimroyaeTr TEKyIMM KOHTPOJIb 3HAHHWM,
MIPOMEKYTOUHYIO U TOCYAAPCTBEHHYIO UTOIOBYIO aTTECTALIMIO O0YYAOIIUXCS.

5.1. Opranuszanus TeKyLero KOHTPOJIs

Tekymuii KOHTPOJIb MPOBOIUTCS TPENojaBaresieM B Ipollecce OO0ydeHUs ¢
Ieabl0 OOBEKTUBHOW OIIGHKHM KadecTBa OCBOEHHUS TNPOrpaMM  JUCIUIUIMH,
MEXAUCITUTUIMHAPHBIX KYpCOB, OOMIUX U MPO(heCcCHOHATBHBIX KOMIIETCHIIUM, a TAKKe
CTUMYJIUPOBaHUSI y4eOHON paboThl CTYJIEHTOB, MOHHUTOPHHIA PE3yIbTaTOB
00pa3oBaTeNbHOM NESITEILHOCTH, TIOJTOTOBKH K TPOMEKYTOUHOM aTTeCTAIIUH.

Koukpetnbie Hopmbl 1 MpoNeAyphl TEKYIIETO KOHTPOJIS 3HAHUN OTPa)KEHBbI B
COOTBETCTBYIOIIUX pab0O4YMX MpOrpamMmax.

5.2. Opranuzanusi IPOMeKYTOYHON aTTeCTALMH

[TpomexyTouHass arrectanusi OOydarOUIMXCs OOECIevYnBaeT OIMEepPaTHBHOE
yrpaBlieHUEe YIeOHOW MEATEIBHOCTHIO CTYACHTA U €€ KOPPEKTHPOBKY M MPOBOIUTCS
C L0 OMPEIEICHNUS] COOTBETCTBHUS YPOBHS M KadecTBa MOJATOTOBKH BBITYCKHUKA
TpeboBaHMAM K pe3ynbTaTam ocBoeHus [IIICC3, Hannuns ymMmeHui caMOCTOSITENbHOM
paboThI C Y4EOHOU JTUTEPATYPOH.

[IpomexxyTouHnast — arrecTamus I BCeX  y4eOHBIX  JUCIUIUIMH U
MpO(ECCUOHANIBHBIX MOJYJIeHW 10 pe3yJbTaTaM WX OCBOCHHS TPOBOJMUTCS B
oOs3aTenbHOM ToOpsake B (opme 3adera, aud@epeHIMpPOBAHHOTO 3a4eTa WU
HK3aMEHa.

KonmuecTBo »K3aMEHOB B MPOIECCE MPOMEKYTOUHOW aTTECTAllMU CTYICHTOB
HE MPEBBINIAET 8 IK3aMEHOB B YUeOHOM I'0J1y, KOJUYECTBO 3a4€TOB - He OosbIe 10.

B ykazaHHOe KOJIMYECTBO HE BXOJAT 3a4eThl MO (U3UYECKON KYJIbTYypE.
OO6si3arenbHas  ¢opMa TPOMEKYTOYHOM aTTecTauu Mo MnpodhecCUOHATbHBIM
MOJYJISIM — 9K3aMeH (KBATU(UKAITMOHHBIH).
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Onenka  KayecTBa  MOJATOTOBKM  OOYyYarOHNIMXCS M BBITYCKHUKOB
OCYILIECTBIISIETCA B IByX OCHOBHBIX HAIlPABJICHUSIX:

—  OLICHKA YPOBHSI OCBOCHUS JTUCIUIUIMH U MEXIUCIUIUIMHAPHBIX KYPCOB;

—  OIICHKa KOMIIETCHIIUN 00YyYaromuxcsl.

Jns  arrectanuu  OOy4alOIIMXCST Ha COOTBETCTBHE UX TMEPCOHAIBHBIX
noctikeHuid nostanHeiM  TpeboBaHusiM [IIICC3 co3ganbl (QOHIBI OLEHOYHBIX
CPEACTB, MO3BOJIIOIINE OLEHUTh 3HAHUS], YMEHUSI U OCBOCHHBIE KOMIIETEHIINH.

DK3aMeHalMOHHbIE MaTepUaIIbl o y4ueOHOMI JTVCLUTUINHE u
MEXAUCIUIUIMHAPHOMY KYpCY BKIIIOUAIOT B Ce0s:

—  TEOPETUYECKHE M TMPAKTUYECKUE BOMPOCH], MO3BOJSIONIME OLICHUTh
CTEIEeHb OCBOCHUS MMPOTPAMMHOTO MaTepurala yueOHbIX JuCUUIUIUH U [1M;

— 1poOiemMHble M TBOPUYECKHE 3a/laHusl, HANpPABJICHHbIE Ha OLEHKY U
onpeneraeHus: ypoBHS CPOPMUPOBAHHOCTH yYMEHHUH, OOIMX U MPOQPECCHOHAIBHBIX
KOMIICTCHIMH.

OneHouHbIe CpelicTBa MO NPO(ECCHOHATBLHOMY MOJYJII0 HAMpaBlICHbl Ha
IPOBEPKY YMEHHMU BBINIOJIHATH OMpEJEICHHbIC oOlepalnud MNpodheccuoHaTbLHOM
NEATEIIbHOCTH, T.€. HOCAT MPAKTHYECKUN XapaKTep U COJEpPk AT MHIAUBHUIYaJbHBIE
MPaKTUYECKUE 3aJaHNS.

5.3. Opranuszanus rocyiapcTBeHHOM UTOrOBOM aTTeCTALUM

I'ocynapcrBennas UTOr0Bast arrecrauus BbIIYCKHMKOB HIICC3
cnennaabHoctd 46.02.01 JlokyMeHTaLMOHHOE o0ecrneyeHHe YIpPaBJeHUs U
apxuBoOBeJeHHue 0a30BOI MOATOTOBKH.

['ocynapcTBeHHass WTOTOBas aTTeCTalMsl BBIMYCKHHWKA 00pa30BaTElbHOTO
YUPEKJICHHS CpETHET0 MpodeCcCHOHATBLHOTO 00pa30BaHUs SBISETCS 00513aTeIIBHON 1
ocymectBisiercs  nociae  ocBoeHus  [IIICC3  cmenmanmbHoct  46.02.01
JlokymMeHTallMoHHOe ~ oOeclieueHrue yIpaBJICHUs U apXUBOBEJACHUE 0a30BOM
IIOATOTOBKH B IIOJITHOM OOBEME.

HeobxoaumpiM yCIIOBHEM JTOMyCKa K TOCYJapCTBEHHOM UTOTOBOW aTTECTAIlUU
SABJISIETCSA MpEACTaBIICHUE JTIOKYMEHTOB, NOATBEPKIAIOIINX OCBOCHHUE
0Oy4alIMMMUCA KOMIETCHIIMM TMpU H3yYECHUHU TEOPETUUYECKOro MaTepuaia |
MPOXOXKIACHUE TMPAKTUKU IO KaXKJIOMY H3 OCHOBHBIX BHUJIOB MpodeccuoHambHOM
NeSTEIBHOCTH.

['ocynapcTBeHHass UTOroBasi aTTecTalys BKIIOYAET MOATOTOBKY W 3allUTy
BBIIIYCKHOM ~ KBaJIM(PUKAUMOHHON pabOThl, TEeMaTHKa KOTOPOH COOTBETCTBYET
COJIEPKaHUIO OJIHOTO MJIM HECKOJIBKUX MPO(EeCCHOHATBHBIX MOAYJIEH.

BrimmyckHas kBanupuKamoHHas paboTa MpenoiaraeT BbISIBUTh CIIOCOOHOCTh
CTy/ICHTA K:

- CHUCTEMAaTH3alliM, 3aKPEIUICHUI0O U PACIIMPEHUI0 TEOPETUYECKUX 3HAHUN U
MPAKTUYECKUX HAaBBIKOB 10 BRIOPAaHHON 00pa30BaTEIbHOM MPOrpaMMe;

— MPUMEHEHUIO TMOJYYEHHBIX 3HAHUW MPU PEIICHUU KOHKPETHBIX TEOPETUUYECKUX U
MPAKTUYECKUX 3a/1a4;

— Pa3BUTHIO HABBIKOB BEJICHUS CAMOCTOSITENBHOM MPOoheCcCHOHANIBHON NeATEIbHOCTH;

23



[IpumepHbIe TeMBI BBIITYCKHBIX KBATHU(PUKAIMOHHBIX padoT pa3padatsiBatorcs 1K ¢
MPUBJICUCHUEM CIECHUAIUCTOB B O00JIACTM OpraHu3allid M  OCYIIECTBICHUS
(GUHAHCOBON  ACATENIBHOCTH,  €XETOJHO  OOHOBJSIOTCS W YTBEPXKIAIOTCS
[Tenarorndyeckum coBeToM AKajJeMUM.

[Tpukazom 1o AkasemMuu 3a KaxAbIM CTYJEHTOM 3aKpeIUisieTcsl BBIOpaHHAS UM TeMma
BKP, 1 Ha3HauaeTca pyKOBOAUTEIb.

TpebGoBanus K coaepkaHuio, 00bEeMy, CTPYKTYpPE BBITYCKHOW KBaJTU(DUKAITMOHHON
pabOThI NPUBOJATCA B METOJUYECKUX YKa3aHUAX O €€ HAIMUCAHUIO.

6. Pecypcnoe o0ecnieyenne INITCC3

Pecypcuoe ob6ecneuenue [MIICC3 cnenuanbHOCTH (QOPMUPYETCS HAa OCHOBE
TpeOOBaHMI K YCIOBUSAM pead3allid OCHOBHBIX OOpa30BaTEIbHBIX MPOTPAMM
cpeaHero mnpodeccHoHalbHOTO oOpaszoBanus, omnpeaenseMbix OI'OC CIIO mo
cnenuanbHoctn  46.02.01  JlokymeHTanmoHHOE OOECTeuYeHHuEe YOpaBICHUS U
apXUBOBEACHNE 0a30BOI MOJATOTOBKH.

6.1 Kaaposoe obecneuenne peaauzanuu [IIICC3 CIIO

Peanuzanust OCHOBHBIX NPO(ECCHOHATBHBIX O00pa30BaTENbHBIX TPOrpPaAMM
CHEUAIbHOCTH O0ECIEYMBAETCS MEJAarorH4ecKuMU KaJpaMy, UMEIOIUMH 0a30Boe
o0pa3oBaHHE, COOTBETCTBYIOIEC MPOPII0 TpenogaBaeMou AUCIHUILUIUHBI, U
cuctematuyeckd (1 pa3 B 3 roma) moBslaromye Kamudukanuioo 1o mpoduiito
NEATEIBbHOCTH, a TAKKE 3aHUMAIOIUMUCA METOANYECKON IEATEIbHOCTBIO.

6.2 MaTepuajibHO-TEXHHUYECKOe ob0ecreueHue Jifi §: peajm3anuu
o0pa3oBaTeJbHOIO MpoLecca

AkaneMusi pacrnojaraeT MaTepUaIbHO-TEXHUYECKOM 0a3oi, oOecneunBaromien
IPOBEICHUE BCEX BHJIOB JIHUCLHMIUIMHAPDHOM M MEKIMCLUUIIMHAPHOW MOJATOTOBKH,
J1a00paTOpPHOH, MPAKTUYECKON " HAay4YHO-HUCCJIEA0BATEIIbCKOU paboThI
oOyyJaroumxcsi, KOTOpble MPEIyCMOTPEHbI Y4Y€OHBIM IIAaHOM, M COOTBETCTBYIOUICH
JEUCTBYIOIUM CaHUTAPHBIM U MIPOTUBOIIOKAPHBIM MTPaBUIIaM U HOPMaM.

B o00pa3oBaTenbHBIM TPOLIECCE BO3MOXHO TMPUMEHEHHE JUCTAHIMOHHBIX
TexHoJoruid. Kaxnaplii siemMeHT ydeOHOro ImjaHa uMeeT 3JeKTpoHHbE YMK wu
obecrnieunBaeT PyHKIUU JIEKTPOHHOTO YueOHOTO KabMHeTa.

[lepeuenb KaOWMHETOB, JIAOOPATOPHUIl, MACTEPCKUX M JIp. IJIs MOATOTOBKH IO
cnermanbHocT  46.02.01 JlokymeHTarimoHHoe oOecredeHue yIpaBieHUS W
apXuBOBEJCHNUE 0a30BO MOATOTOBKH.

KaOunernr:

COLIMAJIBHO-D)KOHOMHYECKUX TUCLHUILINH;

WHOCTPAHHOTI'O SA3BIKA;

MaTeMaTUKu 1 HHPOPMATHUKHY;

AKOJIOTUYECKUX OCHOB MPUPOIONOJI30BAHMUS;

HSKOHOMUKH OpPTraHU3alMU U YIIPABIEHUS [IEPCOHAIIOM;
MEHEKMEHTA;

IpaBOBOr0 o0ecreyeHust NpodeccCuoHaIbHOMN NeITeIbHOCTH;
rocyJapCTBEHHOW U MyHUIIMTIIATBHOM CITY>KOBI;
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JOKYMEHTAIIMOHHOTO 00ecTeueH sl yIIpaBiIeHUs;
apXWBOBEJICHUS,

pO(eCCUOHATTEHON ATHKHU U TICUXOJIOTHUH JIETIOBOTO OOIICHHUS,
0€30MMaCHOCTH KU3HEAEATEIHHOCTH,

METOIUYECKUU.

JlaGopaTopumn:

MH(POPMATUKU U KOMIIBIOTEPHON 00pabOTKH TOKyMEHTOB;
TEXHUYECKUX CPEJICTB yIPABICHHUS;

CUCTEM DJIEKTPOHHOTO JOKYMEHTO000POTa;
JIOKyMEHTOBEICHUS,

ydeOHas KaHUesipust (Cayk0a JOKYMEHTAIIMOHHOTO 00eCTICUeHUsI YIIpaBIeHUs).
CnopTuBHBIH KOMILIEKC:

CIIOPTUBHBIN 3aJT;

6.3. YueOHO-MeTOAHYECKOE OOecTiedeHHe

Peanuzanuss OCHOBHOM NpodecCHOHaNbHON 00pa30BaTENbHOW MHPOrPaMMBbl
obecrieynBaeTcsl JOCTYNIOM KaXJoro ooOyuwaromierocs K 0a3amM JaHHBIX U
OoubnoreunbiM GoHAaM, CPOPMHUPOBAHHOTO IO MOJHOMY MEPEUYHIO UCIUILUIMH
OCHOBHOU Mpo¢heCCUOHAIBHONW 00pa30BaTEeIbHON MPOrpaMMBI.

Kaxnpiii oOywaromuiics 1O OCHOBHOM 00pa3oBaTeNbHOW Iporpamme
oOecrieueH HE MEHEEe YeM OJHUM YUEOHBIM MEUYATHBIM HIIA 3JIEKTPOHHBIM H3JJaHUEM
Mo KaXIOM AUCHUIUIMHE TPO(YECCHOHATBLHOTO IUKJIA W OJHMM  ydeOHO-
METOJIMYECKUM  TI€YaTHbIM  WJIM  DJEKTPOHHBIM  HM3JaHUEM 10  KaKIOMY
MEXAUCITUTUIMHAPHOMY KYPCY, BXOSIINX B 00pa30BaTEIbHYIO MPOrPaMMY.

bubnuoteunsii  GoHJ YKOMIJIEKTOBAH TEYATHBIMU M DJIEKTPOHHBIMHU
U3JIaHUSAMH OCHOBHOM M JIOTIOJIHUTEIBHON Y4eOHOM JTUTEpaTyphl MO JUCIUILIMHAM
0a30BOM YacTH BCEX IUKJIOB, M3TAHHON 3a MOCJIEAHHE 5 JIeT.

@OoHJI  JOMOJHUTENBHOM  JUTEPATypbl, TOMHUMO Y4YEOHOM, BKIIOYAET
obuLIMAIbHBIE CIPAaBOYHO-OMOMMOrpaduyeckue U TEPUOJAMYECKUE U3JIaHUS B
pacuere 1-2 sx3emmsipa Ha Kaxabix 100 oOydarommxcda. Kaxxnomy oOyvaroniemycs
obecriedyeH AOCTYI K KOMILJIEKTaM OMOJIMOTEYHOTro (hoH/A.

OO0OpazoBaTeyibHOE  YUPEKIEHHUE MOXKET MPEJOCTaBUTh  OOYyUYarOIIUMCS
BO3MOXHOCTh  OINEpPAaTUBHOrO oOMeHa uWH(poOpMalMeil ¢  OTeYeCTBEHHBIMU
00pa3oBaTEeNbHBIMU YUPESKICHUSIMH, OPTaHU3AlUSIMH M JIOCTYl K COBPEMEHHBIM
podeCCHOHATILHBIM 0a3aM JaHHBIX U MH(GOPMAIIMOHHBIM pecypcaM ceTu MHTepHeT.

OOpazoBaTenbHOE YUPEKICHHE MPEIOCTaBIAeT 00y4aroIUMCs BO3MOXKHOCTD
omepaTMBHOrO  oOMeHa  wWHpopManue W JAOCTYyl K  COBPEMEHHBIM
poQeCCHOHANILHBIM 0a3aM JaHHBIX U MHGOPMAITMOHHBIM pecypcaM cetu HTepHeT.

Hapsiny ¢ yudeOHMKaMu 10 OOJBIIMHCTBY AMCLUUIUIMH HMEIOTCS ydeOHbIE
nocobusi, pa3paOOTaHHbIE MpENoJiaBaTeIsIMA, KOTOPbIE B IIEJIOM OXBAaTHIBAIOT
OCHOBHOM yueOHBIM Marepuan, NpPeayCMOTPEHHbIM Yy4eOHbIMU MpPOrpaMMaMHU
JTUCIUTUIHH.

YueOHbiit (OHJ PErysipHO TMOTMOJHAECTCS HOBBIMU y4YEOHHKaMH, Y4eOHBIMU
nocoOusi, BEAETCS MOMCK y4eOHOHM IuTepaTypbl MO Mpaiic-IuCTaM U KaTajloram
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BEYIIUX U3ATENbCTB, HA OCHOBAHMH YEr0o M OCYIIECTBIISIIOTCA 3aKa3bl HA Y4eOHYIO
JTUTEPATYPY.

Y4eOHpI TIpolecc MO AWCHUIUIMHAM (paKynbTeTa HMMEET IOCTaTOYHOE
MIPOrpaMMHO-HH(POPMAITMOHHOE 00ECIIeUEHUE.

TexHuyeckasi OCHAIIEHHOCTh OWOJMOTEKM M OpraHu3anus OuOIMOTEHHO-
UH()OPMAITMOHHOTO OOCITYKUBAHUS COOTBETCTBYIOT HOPMATHBHBIM TPEOOBAHUSIM.

B Axanemun nMeercs coOCTBeHHas moiurpadudeckas 0aza Ijs MmyOJIMKaIruu
y4eOHOM ¥ y4eOHO-METOANYECKOUN TUTEPATYPHI.

/. XapakTepucTuka cpeabl 00pa3oBaTe/ibHOIl OpraHu3anum, odecneynBalonue
pa3BuTHe  OOLIEKYJbTYPHBIX  (CONMAJIBHO-TMYHOCTHBIX)  KOMIIETEHIUIl
BBIITYCKHUKOB

B coorBerctBum ¢ ®I'OC CIIO mno crmnemuanbHoctH  46.02.01
JIOKyMeHTallMOHHOE ~ O0O€eCleYeHUEe YOPABICHHS M apXUBOBEJAEHUE 0a30BOM
MOATOTOBKMA  OLIEHKAa  KayecTBa  OCBOGHMS  OOY4YalOIIMMHUCS  OCHOBHBIX
00pa3oBaTeNbHbIX MPOrpaMM BKIIOYAET TEKYLIMHA KOHTPOJb YCIIEBAEMOCTH,
MIPOMEKYTOUHYIO U TOCYAAPCTBEHHYIO UTOTOBYIO aTTECTAIMIO CTYICHTOB.

B cootBerctBuu ¢ tpedoBanusimMu @I'OC CIIO nns arrecTanuu 00y4aromuxcs
Ha COOTBETCTBHE UX NMEPCOHANBHBIX JOCTHKEHUN No3TanHbM TpedoBanusMm [ITI1CC3
no cneruanbHoct 46.02.01 JlokymeHTanmoHHOE OOECIeueHrue YIpaBICHUS U
apxuBOBeJeHHE 0a30BOM MOATOTOBKM CO3JaH (OHJ OLEHOYHBIX CPEACTB JIs
IPOBEIECHUS TEKYILIEr0 KOHTPOJISI YCIIEBAEMOCTH M IPOMEKYTOYHOM aTTECTALINH:

1. Matpuiia COOTBETCTBUSI KOMIETEHIUM, cocTaBHbIX yacteit [TTICC3.

2. Meroanueckue peKOMEHIAlUu Ui MpernojaBareiel mo pa3paboTKe CHCTEMBI
OLICHOYHBIX CpPEICTB I NPOBEICHMS TEKYILIEro KOHTPOJIS YCIEBAEMOCTH IO
nuctumraam (Moaynsm) TITICC3.

3. Bonpock! u 3a1anust o AUCIUITIIMHAM Y4eOHOTO TIJIaHa.

4. Tembl pedepatoB, MPOEKTOB MO JUCHUIUIMHAM Y4e€OHOTrO MJIaHa.

5. KOHTpOJIbHO-U3MEpUTENbHBIE CPEACTBA MO JUCHUILIMHAM YYE€OHOTO MJIaHa.

6. KonTponbHo-oueHounsie cpeactBa no M/IK u npodeccnonanbHbIM MOAYIISIM
ITICC3.

[lepeunciennbie (OHIBI OIIEHOYHBIX CPEACTB MPUBOASTCS B AJICKTPOHHBIX
y4eOHO-METOJIMYECKUX KOMILJIEKCAX YYE€OHBIX JHCUUILIMH W TPO(ECcCCHOHATBHBIX
MO/JTyJIEH.

B Akazemuu co3maércs  DJIEKTpOHHAs  WMH(OPMAaLMOHHO-Pa3BUBAOIIAS
npo(ecCHuoHabHO-OPUEHTUPOBAHHAS ~ COLIMOKYJIBTYpPHasl  cpela,  Co3Aarolias
YCIJIOBUS, HEOOXOAUMBIE JUIsI BCECTOPOHHETO Pa3BUTUS M COLMANIM3ALNU JINYHOCTH,
COXpaHEHHUs  370pOBbS  OOYYAIOMIMXCS, CHOCOOCTByIOIas  (OPMUPOBAHUIO
KOMIIETEHIIMH Oy TyIIero CrernuanmcTa.

AgnanTtanus CTyJICHTOB MEPBOI0O rojia 00y4YeHus: OCYIIECTBIISIETCA C MOMOIIbIO
TBIOTOPA, KOTOPHIA MOMOTaeT OCBOMTH 3JEKTPOHHYIO OOpa3oBaTeNIbHYIO Cpedy Ha
OCHOBE TEXHOJIOTUH yTaCalOLIEro COMPOBOXKIAECHUS.

DnekTpoHHasi oOpas3oBaTesbHAsl Cpela IMO3BOJIAET CTYJIEHTaM OpraHU30BaTh
ceTeBoe OOIIeHHEe, BCTYIUIEHHE B BUPTYyalibHbIE MPodecCHOHANIbHbIE COOOIIeCTBA U
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KIyOBl, a Takke IOCelIaTh CHelHaIbHble CEMUHApbl, BEOMHAPBl U MacTep-KIacChl
CHELMAINCTOB, OpraHW30BaHHbIE BHE Y4yeOHOro mporecca, KOH(EpeHUUu ¢
MOTEHLUAJIBHBIMU Pa0OTOAATEISIMHU.

OOydenune mpu HEOOXOOUMOCTH BEAETCS MO HMHAWBUIYAJIbHBIM Yy4eOHBIM
MJIaHaM U rpaduKam.

CTyneHThl HMMEIOT BO3MOXHOCTh yYacTBOBAaTb B  Mpo(heccHOHAIbHBIX
KOH(EpEeHIUSIX U KOHKYpCaX pa3IM4HOTO YPOBHSL.

8. HopMmaTuBHO-MeTOAH4YeCKOe o0ecrieyeHHe CHCTEMbI OLEHKH KadecTBa
ocoenus odyqaromumucs I[HIICC3

B cootBerctBun ¢ ®I'OC CIIO cnenumansaoctu 46.02.01 JlokymeHTaIIMOHHOE
oOecrieueHre yIpaBJICHUs] U apXUBOBEJCHUE 0a30BOM MOJTOTOBKHU OIICHKA KauecTBa
OCBOCHHS OOYYarOIIMMHCS OCHOBHBIX OOpa30BaTENBHBIX MPOTPAMM BKIIFOYACT
TEKYIIUH KOHTPOJIb 3HAHWHA, NPOMEKYTOUHYI0 M TOCYJApCTBEHHYI) HTOTOBYIO
aTTeCTaIHIO.

Onenka KayecTBa IIOJITOTOBKH 00yYarommxcs u BBIITYCKHUKOB
OCYIIECTBIISIETCS B IBYX OCHOBHBIX HAIIPaBICHUSX:

- OIICHKA YPOBHS OCBOCHHMS TUCIIUTLUINH;

- OIICHKA YPOBHS OBJIAJICHUS KOMIICTCHITUSIMHU.

HopmatuBHOe MeToanueckoe oOecreueHrne CHCTEMbl OIICHKHM KadyecTBa
ocBoenus oOyuaromumucs [IIICC3 CIIO Bxmowaer B ceOs (QOHIBI OIEHOYHBIX
CPEICTB JJisi MPOBEACHUS TEKYIIETO KOHTPOJS YCIIEBAEMOCTH M MPOMEXYTOYHOM
aTTecTaluy (KOHTPOJIbHBIC BOMPOCHI M 3aJaHUsl JUIA TMPAKTUYECKUX 3aHSITHH,
7a00paTOPHBIX U KOHTPOJIBHBIX PAOOT, KOJJIOKBUYMOB, 3a4€TOB W HK3aMEHOB,
TECTOBBIC 3aJIaHUS U KOMIBIOTEPHBIE TECTUPYIOIINE MPOTrpaMMbl, CUTYaI[MOHHBIC U
pacyeTHBIC 3a/IaHUs, TPUMEPHYIO TEMATUKY KYPCOBBIX pPabOT/MPOeKTOB, pedepaTos,
MHUHU-COUYUHEHUH, TOKJIaI0B, Y4€OHBIX UCCIICIOBAaHU).

B cooTrBercTBUM ¢ y4YeOHBIM IIJITAHOM TPOMEXKYTOYHAS  aTTECTAIlUs
MpeayCcMaTpuBaeT MPOBEJACHUE DK3aMEHOB, 3a4€TOB, 3allUTy KypCOBBIX pPadoT,
BBITIOJITHGHWE OTYETOB IO TMpakThke. I[lo BceM TEpPEYMCIICHHBIM  BHJIaM
IIPOMEKYTOUHOM aTTeCTalMK pa3padoTaHbl KOMIIEKTHI OIICHOYHBIX CPEJICTB.

[Topsimok W yCIIOBUS MPOBEICHUS TOCYJAPCTBEHHBIX HMTOTOBBIX HWCIBITAHHMA
onpenensarorcss  «llomokeHnemM O  roCyJapCTBEHHOM  HWUTOTOBOW  aTTECTAllUU
BBIITYCKHUKOB).

Tekymii KOHTPOJIb 3HAHUW OCYIIECTBIISIETCSI B COOTBETCTBUM C ITPOrpaMMamMu
JTUCITUTUTHH U TPOGECCUOHATBHBIX MOJTYJICH.

3HaHUS W YMEHHS BBIMYCKHUKOB OIPEACIAIOTCS OICHKAMU «OTIUYHOY,
«XOPOIIIOY», «yJAOBICTBOPUTEIBHO» U «3aYTCHOY» («3a4eT»), KOTOPhIE YKA3bIBAIOTCS B
MPUJIOKEHUH K JUILIIOMY O cpeHeM NMpodecCuoHaIbHOM 00pa30BaHUM.

B >xypHaiax OLleHKH NPOCTaBISAIOTCS HUPpaMH «5», «4», «3», «2».

B 3aueTHbIX KHMKKaX — 5 (OTIWYHO), 4 (Xopoiio), 3 (YAOBIETBOPUTENIHHO), 2
(HEYIOBJIETBOPUTEIHHO).
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Koukpetnbie (hopmbl U MpONEAYphl MPOMEKYTOUYHOM aTTECTALIMHU JTOBOISTCS
710 CBEJICHUS 00YYaIOIINXCs B TEUCHHE TIEPBBIX JIBYX MECALIEB OT Hayayia 00y4eHus.

[TpomexyTouHass arTectanus OOyYalOIIMUXCS MpeaycMOoTpeHa B  ¢dopme
HK3aMEHOB M 3a4€TOB, KOTOPBIE IMPOBOMSATCS MO MEpE 3aBEepLICHUs OOy4YEHUs IO
aucuuiummae, MJIK wnm 1IM.

[TpomexyTouHnas arrectamms oOywarommxca B Qopme 3adeta U
I GepeHIUPOBAHHOTO 3a4eTa MPOBOJUTCS 3a CYET YacoB, OTBEACHHBIX Ha
OCBOEHHE COOTBETCTBYIOIIEH AUCIUIUIMHBI.

Jns  arrectanuu  0Oy4alolIMXCST Ha COOTBETCTBHE MX MEPCOHAIBHBIX
JOCTI)KEHUM TOATAHBIM TPEOOBAHMAM (TEKyIllas W MPOMEXKYTOYHas aTTECTallus)
CO3/aI0TCSI M yTBepxkAaroTcsl (OHAbI oOLeHOYHbIX cpeAcTB. DPOC BKIHOYAIOT
KOHTPOJIbHBIE BOINPOCHI W THUIIOBBIE 3aJaHusl JUIsl MPAKTUYECKHX 3aHSITHH,
KOHTPOJIBHBIX PadOT, 3a4€TOB U HK3AMEHOB; TECThl U KOMIIBIOTEPHBIE TECTUPYIOIIHE
[IPOrpamMMbl; IPUMEPHYIO TEMATUKY KYpPCOBBIX padoT, pedepaToB U T.M., a TAKKE
uHble (OPMBI KOHTPOJIS, TO3BOJISIIOLIME OLEHUTh CTENEHb CPOPMUPOBAHHOCTH
KOMIIETEHIIUH CTYZEHTOB.

AKaneMusi CO3/1ae€T YCJOBUS MJII MAKCUMaJbHOTO MPHUOIMKEHHUS MPOorpamm
TEKyLIEd W TNPOMEXYTOYHOM aTTecTaluu OOydYalIUXCci MO AWCHUIUIMHAM H
MEXIUCIUIUIMHAPHBIM KypcaM Mpo(PEeCCUOHAIBHOTO IUKJIA K YCIOBUSAM UX OyTyIlIen
npodeccuoHaibHOM  JteaTenbHOCTH.  C  3TOM LEenpl0 KpoMe MpernojaBaTeei
KOHKPETHOM  TUCHMUIUIMHBI  (MEXIUCHUIUIMHAPHOTO  Kypca), B  KadecTBe
pa3pabOTUYMKOB M BHEHIHUX DSKCIEPTOB AKTHUBHO MPHUBJICKAIOTCS MOTEHIHAJIbHbIE
paboToaaTeny.

9. /lpyrue HOPMATMBHO-MeTOAWYECKHE JOKYMEHTbI H  MAaTepHaJbl,
o0ecneynBaKIIMe KA4eCTBO MOATOTOBKH 00y4ar0MXCsH

KauectBennas peanuzamus [IIICC3 obecneunBaeTcs 3a CYET CIEIYIOLIUX
OpPraHU3alHOHHO-METONYECKUX YCIOBUN:

1. MoHuTOpUHra U NEPUOANYECKOTO PELIEH3UPOBAHUS padOUYMX MPOrpamMmm, KOTOpOe
npou3BoAUTCs 1 pa3 B yueOHBIN rona. PeneHsupoBanue MpoU3BOAUTCS HA MPEAMET
COOTBETCTBUSI COBPEMEHHOMY YpPOBHIO pa3BUTUSA TMPOU3BOJICTBA, HOBeMIIEH
JTUTEPATYPhl, KOPPEKIIUU TECTOBBIX 3aJJaHUN U METOJIUYECKHUX MTPUEMOB;

2. OGecrnieyeHus: KOMIETEHTHOCTH MPENO/IaBaTeIbCKOTO COCTaBa, MOJJIEPKUBAEMOE
32 CU4eT MOHUTOPMHIAa  TEIaroru4eckod  paboThl, AKTUBHOM  Hay4dHO-
HCCIIEIOBATENLCKOM paboThl, B TOM UYKCJIE PETYJISIPHOTO y4acThs IpernojaBareicii B
BEAYLIUMX MNPOPMIbHBIX KOH(PEPEHIUAX, MPOrpaMM MOBBIIICHUS KBaJIU(UKALIUN
(KpaTKOBPEMEHHOTO U JJIMTEIBHOTO Xapakrepa). AKaJemMus OPUEHTHUPYET CBOMU
CTPYKTYpPHBIE TOJpa3JEiICHUsI HA NPUBJICUYCHHE K MPENOAABAHUIO CIELHATUCTOB-
MIPAKTUKOB M YUEHBIX.

3. ExerogHoro otuéra mo COIVIACOBAHHBIM KPUTEPHUSIM [JIsl OLIEHKU AESTENIbHOCTU

(ctparerun) rtona. Ilporneaypbl KOHTPOJS MPOIMUCAHBI B COOTBETCTBYIOUIUX
nokymentax AHITOO «MAHO».
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4. Cuctembl BHemHeW orneHku kadectBa peanmuzauuu [IIICC3 (yyera u aHanmza
MHEHUI paboTojareneld, BBIMYCKHUKOB U JIPYIHMX CYOBEKTOB 00pa30BaTEIbLHOTO
npoIiecca).
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